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“Trying to educate the young without help and support from 
home is akin to trying to rake leaves in a high wind.” 

 
~P.Gough, Phi Delta Kappan, January, 1991 

 
Dear Hillside Family: 
 
Welcome to Hillside Elementary School.  This handbook has been prepared in an effort to provide you 
with essential information about the school’s policies, procedures, and educational programs.  It is 
revised every three years or so.  For the most current information, please refer to our website online at 
www.farmington.k12.mi.us/ and go to Schools, Hillside, Hillside’s Website, and Parent Handbook.  
Every effort will be made to provide a safe, orderly, and optimal educational environment for your child.  
We need informed parents in order to do that.  Effective communication between home and school is 
instrumental in fulfilling the Hillside Elementary School Mission.  Helping each and every child reach 
their full potential is our mutual goal and the basis of our home/school partnership.  Together, through 
open and honest communication, we can provide our students with the quality education they deserve.  
When you follow the procedures outlined in this handbook, you allow us to stay focused on our reasons 
for existing: teaching and learning.  So please read this book carefully and keep it for easy reference. 
 
This handbook is divided into seven sections: 
 
Part I    Introduction 
Part II    Hillside Mission and Program 
Part II    School Rules/Policies/ Procedures 
Part IV Student Services 
Part V    Parent Involvement 
Part VI Appendix 
 
I want to encourage you to get involved in our school.  The PTA is very active at Hillside.  They 
contribute to the educational programs and help to create that sense of family that all Hillside students, 
parents, and staff enjoy.  Other opportunities for parental involvement are outlined in this handbook. 
 
The staff and I look forward to working with your child(ren).  Hillside is an exciting place to be for 
students, parents, and staff.  Whenever you have need for further information, please feel free to call or 
visit our office.  You are always welcome. 
 
Sincerely, 
 
Pamela Green
 
Principal 

http://www.farmington.k12.mi.us/
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District Mission Statement 
 

on Public Schools, together with our community, will 
ery student in a quality learning experience, 
ng each student to become a thoughtful, contributing 
a changing world. 
tatement  
 

 of Farmington Public Schools is high achievement by all 
here learning is our most important work.  We are a district 

ents, teachers, parents, community members, support staff, and 
inistrators work collaboratively to create a positive learning 
onment to ensure all students are successful, competent and productive. 

hers hold high expectations for all students. 
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tudents and staff feel empowered and supported. 

hers use best practice in every classroom to engage each child. 

 school provides a safe, caring and nurturing environment for students, 
 and parents that enables every child to experience the joy of learning. 

sions are based on data and quality information. 

ton Forward Goals: 

 #1: Curriculum, Instruction and Student Achievement 
 #2: Community Relations 
 #3: Budget/Finance 
 #4: Human Resources/Operations/Technology 
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FARMINGTON PUBLIC SCHOOLS 
STUDENT PROFILE 

 
 

COLLABORATIVE TEAM MEMBER 
Works cooperatively; resolves disputes constructively; suspends competition when appropriate 
to work collectively; perceives divergent viewpoints and responds with understanding; treats 
others with dignity; functions responsibly as a member of a family and other social groups. 

 

EFFECTIVE COMMUNICATOR 
Precise in thought; fluent in use of oral and written language; adept with non-verbal forms of 
expression; adapts communication strategies to suit a purpose; uses various media to express 

oneself; seeks out ideas of others and checks their perceptions and understandings. 
 

HEALTHY INDIVIDUAL 
Pursues a variety of interests and maintains a balance among them:  committed to both emotional 
and physical well-being; self-regulating; respects one’s own dignity; accepts one’s own abilities 
and confidently pursues one’s potential; expresses emotions constructively; adapts effectively to 

changes in one’s life; forms caring relationships. 
 

KNOWLEDGEABLE THINKER 
Builds a bank of powerful ideas from various academic fields; uses these ideas to assimilate new 

information and construct meaning; applies knowledge to real-life challenges. 
 

LIFE-LONG LEARNER 
Sustains learning across one’s life span; creates a vision of the future and sets attainable goals for 
realizing that vision; assumes responsibility for what one can control; continually seeks to renew 

and extend competence. 
 

QUALITY PRODUCER 
Strives to achieve high standards; draws upon prior knowledge; uses appropriate tools to create 

praiseworthy products and processes; persistently tries to improve the caliber of one’s work; 
takes pride in progress made; motivated by a work ethic and disciplined to honor it. 

 

RESPONSIBLE CITIZEN 
Dedicated to democratic values; pursues the common good; safeguards universal human rights; 

feels a common bond with other Americans and identifies with the ideals of the American 
heritage; loyal to the nation’s institutions but critical when society strays from it’s principals; 

cherishes one’s legal rights and upholds civic duties; serves the community and exerts influence 
in public affairs; cares about the dignity and well-being of all people. 

 

THOUGHTFUL PROBLEM SOLVER 
Recognizes problems when they arise and is motivated to solve them; weighs alternative 

solutions before acting; poses questions and explores imaginative ways to answer them; thinks 
both critically and creatively; evaluates the effectiveness of solutions attempted. 
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Flow of Information From the Classroom/School to Home 
 
 

Classroom  
Teacher  

To 
 
 
 

 
                   Parent                          Student 
 
Teachers disseminate information    Teachers disseminate information 
to parents by:        to students by: 
 Newsletters       Homework Assignments 
 Friday Folders       Verbal Reminders 
 Curriculum Night      Newsletters 
 Phone Calls       Friday Folders 
 Notes        Individual Conferences 
 Conferences 
 Classroom Visitation 
 
 

Hillside  
To 

 
 
 

                  Parent                        Student 
 
Hillside disseminates information    Hillside disseminates information 
to parents by:       to students by: 
 PTA        Student Council 
 Curriculum Night      Assemblies 
 View from the Hill      Posters Hung in Hallways 
 Flyers/Agendas in Friday Folders    Flyers in Friday Folders 
 Parent Handbook      Daily Announcements 
  
  
 
 
If you have any questions: 
 
 Talk to your child 
 Refer to the Parent Handbook 
 Attend PTA meetings  

Contact classroom teacher  
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Hillside Mission and Program 
 
 

Hillside Elementary School 
Mission Statement 

 
 

Staff, families, and community members of Hillside 
Elementary will work together to promote high academic 
achievement and to empower students to achieve personal best 
as they become: 

• responsible, respectful, cooperative citizens 
• thoughtful problem solvers 
• effective communicators 

who meet the challenge of change as they move through life’s 
transitions. 
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PHILOSOPHY STATEMENT 
 
We believe:  

 education is the foundation for active participation in the world 
 

 staff, parents and children should share in making decisions 
about school and work to effectively communicate with each 
other 

 
 staff, parents and children can create a mutually respectful 

environment 
We believe:  

 all children can learn 
 

 children need to feel safe, secure and successful 
 

 children need an engaging educational environment 
 

 children learn by doing 
 

 children learn best in an environment that addresses multiple 
intelligences, learning styles, and interests 

 
 most children’s individual needs can be addressed within the 

general education classroom 
 

 children can learn to respect, understand, and succeed in a 
globally inter-dependent world 

 
 children need to be able to work together 

We believe: 
 staff members are role models for students and each other 

 
 staff members need to be flexible 

 
 staff members should work together 

 
 staff members are life-long learners focused on professional 

growth 
 

 staff members respect the cultural diversity of their students 
We believe:  

 the principal is an instructional leader 
 

 the principal supports teachers and students 
 

 the principal facilitates leadership and professional growth 
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 the principal is an effective communicator 
 

 the principal recognizes the contributions of students and staff 
 

 
We believe:  

 parents are the most important people in their child’s life 
 

 parents are directly involved in their child’s learning success 
 

 parents are partners in the educational process 
 
We believe:  

 the community is a partner in the educational process  
 

 the community is a resource for educational experiences  
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HILLSIDE’S CURRICULUM/INSTRUCTIONAL MODEL K – 5 
 
In K – 2, the curriculum is designed to focus on the unique learning styles of younger children.  
Activities are derived from several sources:  the child, district goals and objectives, the teacher 
and the community.   
 
Many developmentally appropriate characteristics apply to students in grades 3 - 5 as well.  As 
children move from the concrete to the abstract stages of development, teaching strategies and 
materials accommodate this change.  Children learn best by being actively involved in the 
learning process.  The core curriculum of the 3 - 5 program incorporate teaching delivery 
systems which address the developmental needs of children. 
 
The following are some characteristics of Hillside’s Curriculum/Instructional Model Grades  
K – 5: 
 

1. An active approach to learning is used because children learn best by doing. 

2. Children learn through peer interaction; therefore, cooperative learning strategies are 

developed to enhance student achievement. 

3. Children’s understanding of the learning process enables them to become lifelong 

learners.  Therefore, the process of learning is a focus of instruction. 

4. Students produce products that demonstrate the learning process. 

5. The classroom management system stresses independence.  Under the direction of the 

teacher, children are taught how to make choices to effectively learn content. 

6. Instruction addresses all areas of child development:  academic, emotional, physical 

and social. 

7. The integrated curriculum connects clasroom learning to real life experiences. 

8. The teaching process fosters higher order thinking skills 

9. Teachers are facilitators of learning and not simply dispensers of knowledge. 

10. A print-rich environment encourages both oral and written language.  Process Writing 

and Language Experience are important components of the program.  Teachers and 
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students will use multiple resources to achieve district goals and objectives.  Students 

will apply reading and writing skills throughout the curriculum. 

11. Teachers assess prior knowledge of students to plan appropriate curriculum. 

12. Technology will be used to access and communicate information across the 

curriculum. 

13. A collaborative team approach will be used in an inclusive delivery system model in 

order to help all children learn. 
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Hillside Curriculum Design 
 

Instructional Strategies 
 

Reader’s Workshop 
Writers Workshop 
Hand-on experiences 
Problem centered 
Integrated curriculum 
Higher order thinking skills 
Use of technology 
Use of multiple resources 
Mentorship/Team teaching 
Flexible grouping patterns 
Cooperative Learning 
Inclusive Model 
Curriculum Compacting 
 

 
CoreCurriculum 

 
Literacy – Reading, Writing, 

                                                       Speaking, Listening, Visual  
Math 

Social Studies 
Science 
Health 

Art 
Music 

Physical Education 
World Languages 

 
 

Assessment 
 

 
 
 
 

                            Assessments of Learning                           Assessments for Learning 
* Summative     *Formative       

_______________________________________________________ 
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Balance



 
CORE CURRICULUM 
 
The core curriculum includes Literacy, Math, Science, Health, Social Studies, Art, Music, and 
Physical Education.  Efforts are made to integrate core curriculum objectives through inter-
disciplinary thematic units.   
 
Students and teachers access multiple resources to gain information about major curriculum 
benchmarks.  Teaching materials include hands-on manipulatives, audio and visual resources, 
textbooks, media center materials, various computer technologies, etc.  Community service 
learning, special speakers, and assemblies provide students with enriched learning opportunities.  
All are important components in students’ learning experiences. 
 
Curriculum benchmarks adopted by the District School Board are covered at each grade level.  
These benchmarks are taught using strategies based on “best practice”. 
 
INCLUSIVE EDUCATION   
 
An inclusive education model is implemented at Hillside.  We believe that in most cases 
students’ needs can be met within the classroom setting with appropriate support.  Within the 
general education classroom, an effort is made through Collaborative Consultation and on-going 
planning to educate students typically identified for pullout programs.  This will help ensure the 
continuity of student learning. 
 
GROUPING 
 
Grouping is an effective way to meet the learning needs of many students.  Teachers have the 
flexibility to use grouping as an option when designing the instructional delivery system in their 
lessons.  A teacher’s decisions about how to group children is based on the students’ needs, the 
teacher’s instructional goals, and the effectiveness of different grouping strategies.  Patterns 
include heterogeneous grouping, ability grouping, cross-age grouping and peer tutoring.  These 
groupings can occur when delivering core curriculum or in Enrichment Courses, grades 3 – 5.  
 
COMMUNITY SERVICE 
 
We support a community service component to promote the development of responsible 
citizenship.  Partnerships with our community are important.  Through community service 
students gain a heightened sense of personal and social responsibility, a more positive attitude 
towards adults and others, an enhanced self-esteem, growth in moral and ego developments and 
develop more complex patterns of thought.  Partnerships with our community allow students to 
actively apply their knowledge and skills in their role as citizens.  Teachers, parents and students 
are encouraged to participate in projects that serve our community. 
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LOOPING 
 
Many teachers at Hillside are currently looping with their classes.  A class is participating in the 
looping cycle when both the class and teacher begin a school year in a grade level and move up 
to the next grade level together the following school year.  This process involves a two year 
commitment from the students, their parents, and teacher.  After the second year the students 
move into the next grade level independently and the teacher moves back to guide a new set of 
students through the cycle. 
 
 
Some Strengths of Looping: 
 
• Students more relaxed upon return for second year 
• Smoother transition period for teacher, student, and parents 
• Parent-teacher partnership 
• Assessment and adjustment period eliminated at onset of second year 
• Teacher expectations realistic as teacher is familiar with each child 
• Opportunity to set longer-term goals 
• Knowledge of student abilities increased 
• Student self-confidence increased 
• More opportunity for individualization of programs and curriculum 
• Second year, students are better aware of teacher’s behavior expectations 
• Good for shy students or those that do not adapt well to change 
• Summer homework is a good idea and there is follow up accountability  
• Friendships strengthened being with the same group over two years 
• A sense of community/family developed in the classroom 
• Consistency 
 
Areas of Concern of Looping: 
 
• Children can become too comfortable with one another and exclude themselves from new 

friendships 
• Need to be extra sensitive to new students who join the classroom 
 
ELEMENTARY PHYSICAL EDUCATION 
 
The primary focus of the elementary physical education program is to equip students with the 
fundamental skills, attitudes, and behaviors essential to safe, effective movement and 
participation in lifelong activity.  The program will emphasize selected fundamental motor skills 
that facilitate development of efficient movement patterns, accommodate neural development, 
and equip students with basic skills common to a variety of lifelong activities.  The program 
assists students with establishing health-related activity patterns and associated fitness capacities.  
It provides instruction on cognitive concepts related to assigning value to engaging in regular 
physical activity, and safe effective participation.  Finally, the elementary program addresses 
developmentally appropriate personal-social skills that are essential to successful participation 
and meaningful interactions with peers in physically active settings. 
 
 
 
 

 11



 
 

 
K-5 TECHNOLOGY CURRICULUM 
 
Content Standards for Technology 
 
Standard 1:   All students will use and transfer technological knowledge and skills for life roles. 
Standard 2:   All students will use technologies to input, retrieve, organize, manipulate, 

           evaluate, and communicate information. 
Standard 3:   All students will apply appropriate technologies to critical thinking, creative  

           expression and decision-making skills. 
Standard 4:   All students will employ a systematic approach to technological solutions by using  
            resources and processes to create, maintain, and improve products, systems and 
            environments. 
 
 
Standard 5:   All students will apply ethical and legal standards in planning, using and  

           evaluating technology. 
Standard 6:   All students will evaluate the societal and environmental impacts of technology  
            and forecast alternative uses and possible consequences to make informed civic,  
            social and economic decisions. 
 
*See Farmington Public Schools 2001 District Technology Plan for detailed information. 
 
 

Communication Vision 
 
Communication: 
 

♦ Orally (sound) 
♦ In writing (data) 
♦ Visually (graphics/video) 
♦ With technology 
♦ Multi-media – a combination of sound, data, and visuals 

 
PARENT PARTICIPATION  
 
We believe that parents should be actively involved in the educational process of their children 
both at home and in school.  Parent participation is encouraged by providing many different 
opportunities for their involvement.  Some examples are: 
 

♦ PTA 
♦ special school and community projects 
♦ media center assistants 
♦ parents as experts (resources) 
♦ classroom volunteers 
♦ home learning activities 
♦ advisory groups 
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Programs that offer parents an opportunity to learn about their role in supporting their children’s 
education and development are provided. 
 
STAFF DEVELOPMENT 
 
Staff development is an ongoing process at Hillside Elementary School.  The teachers participate 
in training programs related to identified instructional strategies, curriculum models, and 
achieving school improvement goals.  Continuous improvement and learning are a part of the 
professional commitment of staff.  Topics for on-going staff development may include: 
 

♦ differentiation of curriculum 
♦ curriculum integration, interdisciplinary unit development 
♦ higher order thinking skills 
♦ school improvement process 
♦ technology 
♦ cooperative learning 
♦ diversity 
♦ team building/Collaborative Consultation model 
♦ effective teaching techniques 
♦ conflict resolution 
♦ gender equity 
♦ developing inclusive communities 
♦ Reading Workshop 
♦ Writing Workshop 

 
STUDENT LEADERSHIP TRAINING 
 
We believe that teaching leadership skills must be woven into the total Hillside curriculum. 
 
Some of the ways students have opportunities to develop these skills are as follows: 
 

♦ Student Council 
♦ student advisory groups 
♦ Safety Patrol 
♦ community service both inside and outside of school 
♦ assemblies 
♦ tutor/mentor programs 
♦ enrichment classes designed to teach leadership skills 
♦ leadership skills training programs 
♦ conflict resolution – peer mediation teams 

 
SCHOOL IMPROVEMENT 
 
Hillside School is involved in an ongoing school improvement process which sets goals to 
improve student learning, develops strategies to meet these goals, and assesses progress in 
achieving goals.  The School Improvement/NCA Leadership Team is a steering committee made 
up of Hillside staff and parent representatives.  Each identified goal has a committee of staff 
members and parents responsible for developing a school improvement plan identifying 
strategies/interventions and assessments to improve and measure student performance. 

                                                                                                                    



School Rules/Policies/Procedures 
 
 

Attendance 
 
The State of Michigan has strict compulsory school attendance laws.  Each child 
is expected to be in school except when he/she is ill or there is a legitimate 
necessity for absence.  Parents should notify the school of impending absences.  A 
careful record of both absences and tardiness is kept. 
 
In the interest of the daily well-being of students, we ask parents to notify the 
school office by note or telephone whenever children will be absent from school.  
For your convenience, you may call and report your child’s absence by leaving a 
message on the school’s voice mail after 4:30 p.m. and throughout the night and 
early morning.  Please know that parents are called when children are absent and 
the school has not been notified.  If you know your child will be absent for several 
days, you may tell us at the time of the first call.  This eliminates the repeated 
daily calls to the school.  The attendance phone number is (248) 489-3773. 
 

Bicycle Riding 
 
Children in grades two through five may ride bicycles to school with parental 
permission.  It is requested, however, that each child be instructed in the safety 
procedures that are listed below.  With so many children traveling the roads to 
and from school, it is important that everyone practice good safety habits. 
 
Children who ride their bicycles to school must follow these regulations: 
 
♦      Obey all bicycle laws.  In general, the same laws govern bicycle riders as 

apply to drivers of automobiles. 
♦ Always ride on the right side of the road and watch for cars and children 

who are  walking. 
♦ Never ride double on a bicycle. 
♦ Walk the bicycle while on school property to protect other children. 
♦ All bicycles are to be in the bicycle rack when not being used. 
♦ The school cannot assume responsibility for loss or damage to the bicycle.  

A good bicycle lock is recommended. 
♦ Wear bicycle helmets. 
♦ Bicycle permission slips are required and available in the school office. 
♦ Scooters, skateboards and roller blades are not permitted at schools. 
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Code of Student Conduct 
 
Farmington Public Schools provides parents with a copy of the Code of Student 
Conduct, which details the District’s expectations for acceptable behavior and 
consequences for behavior violations.  It is expected that our children will govern 
themselves accordingly.  New students receive a copy of this Code of Student 
Conduct from the school at the beginning of the school year.  Please take time to 
review the Code with your child(ren)  By doing so, you will help assure a good 
learning environment for all children. 

 

Corporal Punishment 
 
Public Act 521 of 1988 defines corporal punishment as the act of deliberately 
inflicting physical pain by any means upon the whole or any part of a student’s 
body as a penalty or punishment for offensive behavior.  Any person who is 
employed by or engaged as a volunteer or contractor of a local school board shall 
not threaten to inflict, nor cause to inflict, corporal punishment upon any student.  
Within the scope of a school employee’s responsibilities, reasonable force may be 
used to protect students, employees and others from immediate physical harm, to 
take possession of dangerous objects and to protect school property. 

 

Dismissal Procedures 
 
A note written by the parent or legal guardian is required if a child is to be 
dismissed early from school.  Notes should be given to the teacher.  The teacher 
notifies the office of changes in a child’s schedule.  Students must report to the 
office before leaving the school at any time other than regular dismissal time.  
Parents should meet the child in the office.  Any person other than a parent 
or legal guardian must have identification and be listed on the child’s 
emergency card.  If a student is not going home on his/her assigned bus, a note is 
required to inform the school of the change in procedure for that day. 

 

Emergency Card 
 
Each child must have on file a student Emergency Card.  The purpose of this card 
is to give direction to the school where the parent/legal guardian can be reached in 
case of illness or accident.  It is important that parents keep this card up-to-date 
when a change is made in phone numbers or neighbors and relatives chosen to 
provide temporary care.  Staff will call everyone on the emergency card until 
someone is reached.  Make sure you notify the people listed on the card.  For 
your child’s safety, it is important to be able to reach parents at all times. 
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Emergency School Closing 
Procedures 

 
Because the safety of students is always of primary concern to the District, 
Farmington Public Schools has consulted with the Oakland County Department of 
Emergency Management and the local police departments in the development of 
the following school closing procedures for elementary, middle and high schools. 

 
Emergency Closing Before Starting Time 

 
Inclement Weather – The decision to close schools because of weather is made 
in cooperation with state, county and local authorities.  The decision is normally 
made prior to 6:00 a.m., but it may have to be made later if there is a sudden 
change in weather.  Tune in to one of the following radio or television stations for 
school closing information or call the Farmington Public School’s Information 
line at (248) 489-3337. 
 

Radio and TV Stations 
 

  WJR     760 AM      WJBK     Channel 2 
  WWJ     950 AM      WDIV     Channel 4 
 WXYT  1270 AM      WXYZ    Channel 7 
  WJLB     97.9 FM      WKBD  Channel 50  
 
Mechanical Failure – When it is determined prior to 6:30 a.m. that a mechanical 
failure in a building cannot be repaired within a timely period, school will be 
canceled at that building for that day.  The local radio station will be notified.   
 
Parental Decision – When local weather conditions appear severe, please tune to 
one of the listed radio or TV stations or the school cable channel TV 10 (Channel 
37 in West Bloomfield) for school closing information.  As a general precaution, 
be sure your child always knows where to go and what to do in case there is an 
emergency.  It is not necessary to check with the school to verify a radio 
announcement. 
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Early Dismissal After School Is In Session 
 

Inclement Weather – Elementary students will not be sent home in the event of 
inclement weather. 
 
Mechanical Failure – If it is determined that a mechanical failure cannot be 
repaired within a reasonable time, classes will be canceled for the remainder of 
the day.  Elementary students will not be sent home in the event of mechanical 
failure.  Students will be transported to the closest middle or high school, 
whichever one can accommodate them best at the time.  Middle and high school 
students will be transported home. 
 
After School Activities – Whenever school is canceled or dismissed due to 
inclement weather, all athletic, co-curricular, recreation and community education 
programs for the day and evening will be canceled unless otherwise notified. 

 

Expectations 
 

One of the most important lessons education should teach is self-discipline.  
While it does not appear as a subject in our general curriculum, it underlines the 
whole education structure.  Self-discipline is the key to good conduct and 
consideration for other people. 
 
With this understanding of the purposes of discipline in our school, the student 
will form a good attitude toward it.  Each student will be expected to do his or her 
part in making Hillside an effective place for learning and develop the habit for 
self-restraint which will make him or her a more productive and humane person 
as they go through life. 
 
 

Field Trips 
 
Field trips are planned throughout the school year to bring real work experiences 
to the children as an extension of classroom learning.  Prior to each field trip, 
parents will be sent specific information which will include a permission slip.  
Each student is then required to return the slip, signed by a parent or guardian, to 
the teacher.  No student is allowed to attend a field trip if s/he has not returned a 
permission slip. 
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Health & Communicable Diseases 
 
The following are symptoms suggesting communicable diseases.  Children with 
these symptoms should be kept at home.  Should any of these symptoms be noted 
while children are in school, parents will be contacted immediately.  Parents are 
urged to have their child seen by a physician and child must be excluded from 
school until fully recovered.  This should include a period of 24 hours free from 
fever before returning to school. 
 
Symptoms Common to Communicable Diseases 
 
1) Red or running eyes, sneezing, or thick colored discharge from the nose. 
2) Coughs, particularly if persistent or productive. 
3) Sores and crusts on the scalp, face or body particularly if red and swollen 

or draining. 
4) Any skin eruptions or rash (children with rashes must be kept home until a 

diagnosis by a health physician is made).  Undiagnosed rashes pose a 
health threat to other students and adults. 

5) Sore throat. 
6) Swelling and tenderness of the glands, particularly about the face and 

neck. 
7) Fever, suggested by flushed, hot face. 
8) Nausea and vomiting. 
9) Pain and stiffness of neck and headache. 
10) Diarrhea and persistent abdominal pain. 
 
Pediculosis (head lice) policy 
 
If a child is suspected of having head lice, the parents must remove the child from 
school immediately and take him/her to the Health Department or family 
physician for verification and prescribed treatment.  If a parent discovers that a 
child has head lice, it must be reported to the school as soon as possible. 
 
After the child is treated with the first application, s/he must be brought to the 
office to be checked, with the parent in attendance.  This procedure will be 
repeated 7-10 days later when the second application is completed.  If any nits 
(eggs) are found, the parent will need to take the child home and s/he will not 
be readmitted until all the nits have been removed. 
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Immunization 
 
All students are required to be immunized pursuant to the provisions of Michigan 
Public Health Code (MCL 333.9201-9229.)  Students not meeting the 
immunization requirements of this code shall be excluded from school as required 
by provisions of state law and Oakland County Health Status Code. 
 
The State of Michigan requires that children ages four and older receive a second 
dose of Measles, Mumps and Rubella (MMR) vaccine, as well as a 10 year 
booster of tetanus, diphtheria (TD) vaccine.  Vaccinations for chicken pox, unless 
child has had chicken pox, and Hepatitis B, which is a series of three shots, are 
also required.  

 
Health Curriculum 
 
In May of 1988, Farmington Public School Board of Education adopted a 
Comprehensive School Health curriculum.  Farmington’s health curriculum 
includes the topic areas of: disease prevention and control; personal health 
practices; growth and development; emotional and mental health; nutrition; 
substance abuse; family health; consumer health; safety/first aid and community 
health. 
 
Your child’s health curriculum will include a study of the human 
immunodeficiency virus (HIV) and AIDS, a most serious health problem facing 
the American public.  In K-3, a single lesson per grade level has been integrated 
within our existing health curriculum.  Overall, these lessons are aimed at 
understanding illness and concerns associated with disease.  According to the law, 
you have the right to review the materials and curriculum as well as observe 
instruction in your child’s classroom.  If you wish to do so, please contact the 
school to make arrangements. 
 
In grades 4 and 5, the HIV/AIDS lessons are a part of our Family Life Education 
program, which includes reproductive health.  You will receive additional 
information prior to the teaching of this program.  You will be given the 
opportunity to preview all of the materials to be used as well as the right to 
observe instruction in your child’s classroom.  If you wish to do so, please contact 
the school to make arrangements.  By law, you have the right to excuse your child 
from participation in HIV/AIDS Education and/or Family Life Education if you 
choose.  If you wish to exercise your right to excuse your child from instruction 
without penalty, please send a written notice to the principal. 
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Homework 
      

It is felt that the greatest benefits are achieved when the student is learning under 
the direction of a classroom teacher and the teacher is available for guidance and 
approval.  This implies that when homework is given to students, the total school 
day is to be considered and care should be taken so that even short assignments in 
each curricular area do not add up to an unreasonable amount of time.  The school 
supports the concept of encouraging healthy family relationships and reasonable 
time for relaxation of students when at home.  We sometimes defeat our purpose 
when a child is asked to spend entire evenings doing homework. 
 
Children who are too ill to be in school for one to two days are generally too ill to 
do homework.  If they will be home for three or more days and are sufficiently 
well enough to do paperwork, homework may be requested.  The parent should 
call the office early in the day or send a written request to the teacher to make 
arrangements to pick up the homework. 

 
DEFINITION  
 
Homework is properly defined as any work planned or approved by the teacher to 
be completed by the student outside of the regular classroom without the 
immediate and direct supervision of the teacher (Pennsylvania State Department 
of Education, Harrisburg.) 
 
PHILOSPHY 
   
A reasonable amount of individual study at home is beneficial for most 
elementary students, especially those in the upper elementary grades.  Such 
assignments may provide reinforcement for basic skills, enrichment activities, or 
opportunities for independent research. 
 
Homework helps establish self-regulating learners.  Homework provides a 
window to the classroom for parents to be aware of what is going on in the 
school.  Homework reinforces the concept that learning goes beyond the class 
and/or school setting.  Homework may be assigned in Core and Enrichment 
classes. 
 
Homework Objectives: 

1. To reinforce learning through the practice, application, integration, 
and/or extension of knowledge and skills.  

2. To develop study skills, work habits, and a sense of personal 
responsibility so that the student may become a self-regulating learner. 

3. To stimulate originality and creativity. 
4. To enrich school experiences and encourage a carry over into leisure 

and real life applications. 
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ROLES AND RESPONSIBILITIES 
 
Principal Responsibilities 
 

1. Explain guidelines and district policy to staff as needed. 
2. Arrange for the orientation of personnel that are new to school. 
3. Arrange for a periodic review of practices and procedures. 
4. Support the philosophy and guidelines of the district and school 

through conferences, provision of resources and inservicing. 
5. Arrange for methods by which feedback can be gathered from 

students, parents, teachers, and administrators as needed. 
 
Individual Teacher Responsibilities 
 

1. Become familiar with the district and school philosophy and 
guidelines. 

2. Evaluate present practice in regard to adopted school guidelines. 
3. Set clear targets and give students adequate directions, including the 

purposes and procedures for the assignments. 
4. Encourage parent interest and assistance. 

 
Student Responsibilities 
 

1. Budget time to complete assignments made. 
2. Develop a personal system for remembering and/or recording 

assignments. 
3. Initiate the request for help when needed. 
4. Turn in assignments on time. 
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Parent Responsibilities 
 

1. Become familiar with district and school philosophy and guidelines. 
2. Provide feedback to the teacher regarding specific concerns. 
3. Encourage and seek to motivate the student to fulfill his 

responsibilities as outlined above. 
4. Provide a work atmosphere conducive to and time necessary for 

completion of  
assignments. 

5. Show your interest and support by: 
 

 Inquiring about your child’s homework and helping him/her to 
budget time for completion and ample sleep. 

 Sharing your own interest in reading, writing, learning or special 
talents with your child to show that you value learning. 

 Encouraging your child to practice learning skills doing home 
chores:  shopping, home and yard care, personal belongings, or 
care of pets, etc. 

 Helping your child with homework tasks at his/her request: 
 

♦ explaining and asking clarifying questions; 
♦ helping find information in books, newspapers, etc.; 
♦ reviewing and checking completed assignments and 

discussing them; 
♦ calling out words and questions to help review work; 
♦ refusing to do the work yourself (Show your interest in 

successful completion of homework, but do not do the 
work for your child). 
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Lunch Program 
 
 

The lunch break for students consists of a lunch period and a recess period.  A packaged 
hot lunch and milk are available.  
 
Please review the Elementary Menu when it comes home every month in order to make 
upcoming choices before coming to school.  To help support our efforts, please post the 
menu on the refrigerator for review. 
 
I especially encourage parents and students to communicate on Papa John’s Pizza Day.  
Students will be able to decide, ON THEIR OWN, whether they want 1 or 2 slices.  A 
second slice is an additional $1.75 
 
Each day, ala carte items are for sale in the lunchroom.  Students can buy milk, juice, 
water, snacks and extra entrees.  Please discuss with your child if he/she is permitted to 
buy these items. If you do not wish for your child to be able to purchase extra snacks, you 
may call the Nutrition Services Department at (248) 489-3717 to put a restriction on your 
account.  
 
Parents and students will need to keep the students’ lunch account in a positive balance 
because all the restrictions will still apply should the student’s account fall into a negative 
amount.  You can put money in an envelope marked “lunch” with your child’s name and 
teacher and turn in to the teacher.  Checks are preferred, and should be made payable to 
“Farmington Public Schools” and include the child/teacher name on memo line. 
 
You can also pay for lunches online using Pay Schools via the Farmington Public 
Schools’ website at www.farmington.k12.mi.us – you must know your child’s five-digit 
lunch code number in order to pay online. Please note that payments made online will 
post after 6:00 a.m. the next school day. 
 
 
Sue Aon     FPS Nutrition Services 
Kitchen Manager      Mary Rodriguez  248-489-3717 
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PLAYGROUD RULES 
 
During recess Hillside students will follow these rules and learn how to become 
responsible citizens by keeping our environment clean, thinking about safety first, 
respecting school property, and treating others the way they would like to be 
treated themselves. 
 

1. Students will walk to and from recess in a single file line. 
2. Students will not play rough on the playground.  Contact sports, such 

as King of the Mountain and tackle football, are prohibited.  
Skateboarding is also prohibited. 

3. Students will show respect for others and follow instructions given by 
staff. 

4. Students will show good sportsmanship in all games. 
5. Students will use playground equipment in an appropriate manner: 
 

♦ Take turns on equipment 
♦ On swings, sit upright, one at a time 
♦ Do not climb on top of equipment 
♦ No tag on or under equipment 
♦ Do not hang upside down from any equipment 
♦ Do not jump from swings or other equipment 
♦ Sit on your bottom to go down the slide – no head first sliding 

 
6. Students will not chew gum or eat on the playground. 
7. Students will play in designated areas and stay away from all 

windows, exteriors of classrooms and physical education classes.   
8. Students need permission from a Noon Supervisor to leave the 

playground area. 
9. Students will not pick up or throw rocks, sticks, gravel or other 

dangerous objects. 
10. Students will keep their hands and feet in their own space. 
11. Students will settle differences peacefully using the strategies from 

Hillside’s Peace Paw. 
12. Students will not spit or use obscene language  
13. Students will go to and from the ball field with the Noon Supervisor. 
14. Students will not bring hand held electronic games to school (i.e. 

Game Boys). 
15. Playground balls will be distributed from the ball bag by a Noon 

Supervisor and returned to the bag when recess is over. 
16. When the whistle blows three times, students are to stop what they are 

doing and line up quickly and quietly. 
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WINTER RULES 
 

1. Students will not throw snowballs or ice. 
2. Students will not “boot skate” or slide on ice. 

 
DISCIPLINE PROCEDURES FOR THE LUNCHROOM AND 
PLAYGROUND 
 
For those children who choose not to accept responsibility for their behavior in 
the lunchroom or on the playground, the following will occur: 
 
 1st time – Child receives a reminder of the behavior expected. 
 2nd time – Child receives a time out.  Five (5) minutes under noon-aide       

supervision. 
3rd time – Child misses recess and is given an opportunity to reflect on 
their behavior in our reflection room. 

 
Once a child’s parent has been contacted regarding an inappropriate behavior, the 
parent will receive notification every time the behavior occurs again. 
 
Children that threaten the personal safety of others by swearing, fighting, or 
disregarding the Noon Supervisors’ directions will be sent directly to the office.  
At the administrator’s discretion, parents will be notified immediately so that we 
can work together to create a safe and orderly environment for all students. 
 
Strategies will be implemented throughout the year to involve students in 
constructive play on the playground and teach students to be problem solvers.  
These strategies will help us head off many problems before they occur. 
 

Medication Policy and Form 
 

It is the policy of Farmington Public Schools to have written authorization for 
students taking medication of any kind (including aspirin and cough drops) during 
the school day.  Please do not send any medication, prescription or over-the-
counter, to school with your child. 
 
The school must have a written order form from the family physician stating the 
name of the medication, directions for administering, and the reaction that may be 
anticipated. These orders must be renewed yearly or whenever there is a 
prescription change.  Forms are available from the school office.  There is also a 
Medication Authorization Form in the appendix of this handout.  Feel free to copy 
it for use as needed. 
 
All prescription medications must be delivered to the school office by the parent 
or guardian along with the parent and physician’s authorization form found on 
page 58 of this handbook.  Oral prescription medication must be delivered in its 
original container with pharmacy label, including the child’s name, attached to the 
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container.  Students are not permitted to carry non-prescription medications to 
school. 
 
All medication must be kept in the school office and is administered only by 
school personnel.  This is a safety measure for all children.  The parent may come 
to school and administer the medication personally. 
 
The student is responsible for reporting to the office at the time designated by the 
school for the administration of medication.  It is the parents’ responsibility to 
check with the school staff to determine if a prescription needs refilling.  The 
parent or guardian must remove medication left over at the end of the student’s 
school year or it will be discarded.   
 

Parent/Teacher Association – PTA 
 
We would like to encourage your membership in our PTA.  Whether you choose 
to be actively involved or a financial supporter, you will be helping our children.  
We have set a goal for 100 percent membership.  It is hoped that you can actively 
participate in this organization whose primary concern is the educational welfare 
of boys and girls. 
 

Parent-Teacher Conferences 
 

Parent-Teacher Conferences are held twice a year.  They provide the opportunity 
for students, teachers, and parents to share information regarding student 
progress.  In addition to the Progress Reports and two scheduled Parent-Teacher 
Conferences, parents are urged to contact teachers whenever a question arises 
about a child’s work or adjustment. 

 
During school hours, a teacher’s responsibility is toward his/her entire class.  
Impromptu meetings with the teacher in the classroom or in the hallway are 
disruptive to the educational setting and take time away from students.  However, 
teachers are available for conferences before school begins and after it closes.  
Because teachers are active on committees, have faculty meetings to attend, etc., 
it is wise to telephone the school for an appointment, leave a message on the 
teacher’s voice mail or e-mail your child’s teacher.  For effective and confidential 
communication, we suggest you: 

 
♦ choose a quiet, private area to discuss sensitive issues. 
♦ involve your child if s/he is present.  Referential speaking 

(discussion regarding student problems in front of your child 
without involving your child) can have a negative effect on 
him/her. 

♦ allow sufficient time to discuss your concerns. 
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Personal Possessions  
(Lost and Found) 

 
All personal belongings such as gym shoes, coats, sweaters, hats, caps, boots, 
gloves, lunch boxes or bags, books, etc. should be labeled with the owner’s full 
name.  Lost articles that are found can be returned to their owner without delay.  
Unidentified articles are turned in to the office and placed on the “Lost and Found 
Table” located in the hallway by the gym and cafeteria.  Such items will be kept 
on hand for a limited time. 
 
Farmington Public Schools and its staff are not liable for damage to or loss of 
personal property of students.  It is suggested that items brought to school by your 
child and deemed by you to have substantial value, be insured separately on your 
homeowner’s or other insurance policy. 
 

Photographs-Students 
 

A professional photographer visits the school twice a year to take each student’s 
picture.  Notice is given well in advance of the photographer’s expected visit.  If 
you wish to purchase the photos, please send the money requested in the envelope 
attached to the announcement. 
 
All students’ pictures are taken whether or not they are purchased.  This allows 
their pictures to appear in a class composite photo and the school yearbook. 
 

 

P
C

hysical Education-Gym Shoes, 
lasses 

All students, grade K through 5, participate in the regularly scheduled 
physical education classes.  As a safety measure, all children in these classes wear 
gym shoes, which are provided by the parents.  These shoes are stored in the 
classroom and are to be worn only during the activities in the gym. 
 
If a child is to be excused from gym for an extended period, a written note from a 
physician is required. 
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Report Cards 
 

Students receive report cards at the end of each Trimester during the school year.  
Our report cards are based on the State of Michigan’s grade level standards 
developed by state educators in compliance with the federal “No Child Left 
Behind Act.  By the end of the year, our students are expected to be proficient at 
meeting their grade level standards.  Achievement is measured annually by locally 
developed assessments for Kindergarten through second grade and by the MEAP 
for third through eighth grades.  Our report cards are designed to inform parents 
and students how the student is progressing in meeting the grade level standards. 
 
The report card will show the evaluation of a student’s progress based on the 
following criteria: 
 
P – Proficient – Students demonstrate a solid understanding of the skills and 
concept included in the grade level standards included in the grade level 
standards.  This indicates evidence of mastering the required learning expectation. 
 
D – Developing – Students demonstrate a partial understanding of the skills and 
concepts included in the grade level standards. 
 
N – Not demonstrating expected progress – Students demonstrate below the 
basic understanding of the skills and concepts. 
 
H – High Achievement – Students demonstrate insights and understanding that 
go beyond the grade level expectations. 
 
There will be a range of abilities within the Proficient (P) level and the majority 
of students will be at this level.  Students who excel on a specific standard by 
independently applying key concepts, processes and skills through observation, 
tasks or assessments may earn the High Achievement (H) code.  If a student is 
working on a different grade level standard, the evaluation code would show as 
“M” or “M+”; which indicates a curriculum modification above or below the 
student’s grade level. 
 
The intent of the report card format is to give you a greater sense of your child’s 
performance with regard to the standards established by the state. 
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Recess 
 

We believe in the opportunity for all children to enjoy outdoor recess and expect 
all children to participate.  School policies indicate that it is permissible for 
children to enjoy outdoor recess at a wind chill temperature of 0 degrees or above.  
When it is 10 degrees wind chill or above, we will have outdoor recess.  With a 
wind chill between 0 and 9 degrees, weather factors such as sunlight, wind and 
dampness will support our discretion in determining whether there will be indoor 
or outdoor recess on a partial or full period basis. 
 
Children who are too ill to enjoy recess outdoors may be too ill (and often too 
contagious) to function effectively in the classroom.  When in doubt, an extra day 
at home will contribute to your child’s well being.  If your physician determines it 
is advisable for your child to remain indoors, a written statement from him/her is 
necessary. 
 
Please make sure your child is dressed appropriately for winter weather.  Snow 
pants, boots, warm coats, hats and mittens are recommended for a child to enjoy 
outdoor winter recess.  Students are reminded to wear boots to school during the 
winter months even when there is no snow on the ground.  Often snow begins 
falling after the children have arrived. 
 
In order to avoid the possibility of entanglement on playground equipment, 
scarves and hood strings must be tucked in securely.  Some parents have removed 
the strings from coats, sweatshirts, etc.  Parents might want to consider clothing 
with Velcro, snaps or buttons instead of drawstrings. 
 
In warmer weather, please note there can be no short-shorts or bare midriffs.  
Sandals are not allowed on the playground because of the hazard they pose to 
children as they run and play. 
 

Records 
 

The Family Educational Rights and Privacy Act of 1970 ensures parent access to 
their child’s school records and guarantees confidentiality.  All appointments to 
view records should be set up through the school office. 
 
In accordance with the Family Educational Rights and Privacy Act, Farmington 
Public Schools may disclose “Directory Information” from the educational 
records of a student.  Directory Information is designated by the school district as: 

♦ Name of student, date of birth, addresses and telephone numbers 
(under appropriate circumstances); 

♦ Participation in officially recognized activities and sports; 
♦ Weight and height of members of athletic teams; 
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♦ Dates of attendance; 
♦ Awards and Honor Roll; 
♦ Photographic, film or video images created by the school district in 

conjunction with school-sponsored activities and awards. 
 

The District may disclose any of the items listed above without prior written 
consent unless the building administrator is notified to the contrary in 
writing by the Friday before the first day of school in the Fall by the eligible 
student or parent. 

Safety 
 
The safety of boys and girls is everybody’s business.  The more that school and 
home can work together on enforcing safety rules, the more children will be 
impressed and try to follow them. 
 
SAFETY RULES FOR STUDENTS 
 
To and from school 
 
1. Go directly to school and home from school as directed by parents. 
2. Obey directions of Safety Patrol. 
3. Do not play tag, catch, or other games on the way to and from school. 
4. Do not arrive at school before 8:40 a.m. 
5. Safety permits with rules are required for those riding the bus. 
6. When waiting for doors to open, stand in a straight, quiet line. 
7. Walkers may want to ride their bike to school.  See “Bicycle Riding” in this 

handbook. 
8. NEVER talk to or accept a ride from a stranger.  If approached, leave 

immediately and tell an adult. 
9. All students are expected to cooperate with the effort of the Safety Patrol 

toward insuring safety for all concerned. 
 
At school/in the building 
 
1. Walk at all times keeping to the right in halls. 
2. Throwing of any item is prohibited (balls, rubber bands, pencils, paper, etc.). 
3. Use designated doors to enter and leave building. 
4. Leave room only with teacher’s permission. 
5. Stay back from people at drinking fountains. 
6. Move equipment only if permitted by teacher and with teacher present. 
7. Keep floor, desk, and room areas neat and orderly. 
8. Have a pair of tennis shoes, which are used in gym only. 
9. Keep shoes on. 
10. Keep fingers and objects away from wall sockets, light switches, thermostats, 

fire alarms, fire extinguishers and hinge side of doors. 
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Please be assured that your children’s safety is our number one concern.  To that 
end, the only Hillside entrance remaining open during school hours will be 
the lobby entrance next to the school office.  All other Hillside doors will be 
locked during school hours.  Children will continue to enter and exit at their 
assigned doors at the beginning and end of the school day.  Door supervisors will 
open the doors for them. 
 
Parental responsibilities 
 
1. Help your child become a responsible citizen.  Students need to enter the 

building independently.  The beginning of the school day is an important 
time for staff and students.  Items/lunches that are forgotten can be dropped 
off at the office.  Messages for staff members may be left on voice mail. 

 
2. The instructional day begins at 8:52 a.m. and ends at 3:57 p.m.  Students 

need to be on time for the beginning of the day, as well as stay for the last 
minutes of instruction at the end day.  

 
When children are tardy, parents should report to the office to sign in their 
child.  Also, please schedule appointments late in the day so children are not 
missing instructional time. 
 

3. Parents, guardians and/or responsible adults must sign students out in the 
office before leaving school with a student.  Students will be called to the 
office via the public address system.  Parents, guardians and/or authorized 
adults must pick the student up at the office and not at the classroom.  This 
will ensure a safe and orderly environment for all Hillside students.  

 
4. During school hours, 8:52 a.m. to 3:57 p.m., all parents, visitors, volunteers, 

and/or guests are required to sign in at the welcoming table outside of the 
office and must wear a badge, before going to any part of the school (either 
building or outside grounds area). 

 
5. Parents are expected to notify the school office by note or telephone 

whenever your child is to be absent from school.  If you are calling, please 
call the school office at 248.489.3773 in the morning before 9:00 a.m.  If the 
absence is in the afternoon, please call before 11:30 a.m. 

 
Parents have a role in increasing school security through close supervision of 
your children, reporting concerns you have to school authorities and 
respecting and adhering to school procedures.  Lastly, when parents pick up 
their children at the end of the school day they should meet their children at the 
west end parking lot.  This procedure eliminates confusion inside the school.  
Your help and cooperation is most appreciated. 
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School Day 
 

Full Day    8:52 a.m.     to       3:57 p.m. 
Half Day      8:52 a.m.     to       11:55 a.m. 
Early Release Day   8:52 a.m.     to       1:27 p.m. 
School Office Hours                           8:00 a.m.     to       4:30 p.m. 
 

We ask your cooperation regarding the arrival of children at school.  Children 
may only be dropped off early for childcare purposes if registered for Y Child 
Care.  Those children who walk should arrive at 8:40 a.m. 
 

School Visitations 
 
Our school is open at all times to parents.  However, we do wish to make 
visitation worthwhile and pleasant while keeping interruptions to the instructional 
program to a minimum.  Visits to classrooms during the school day should be 
prearranged.  We ask that all visitors sign in at the welcome table before going to 
a classroom.  All visitors and volunteers must wear school badges.  Other  
children (friends, relatives, etc.) are not permitted to visit because it is disruptive 
to the educational process. 
 
Forgotten books, notes, lunches, etc. should be dropped off to the office for 
delivery to the room.  This will help us limit the number of interruptions to the 
classroom.  During school hours a teacher’s responsibility is toward his/her entire 
class.  Impromptu meetings with the teacher in the classroom are disruptive to the 
educational setting and take time away from students. 
 
A Welcoming Committee, consisting of parent volunteers, has been formed to 
help our office staff during the busiest times of the day.  Committee members, 
called Greeters, are located where all visitors sign in by the front door from 8:52-
9:30 a.m.  They will help you sign your child in if your child is late for school.  
When you take advantage of this service, you minimize interruptions in the 
classroom and contribute to maintaining a safe and orderly environment 
conducive to good teaching and learning.  Our Welcoming Committee is here to 
help you.  Please take a minute to thank them for their time and effort on your 
child’s behalf.   
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 No Smoking Policy 
 

In the interest of providing a safe and healthy environment for employees, 
students and visitors, smoking is prohibited throughout all school buildings, 
grounds and vehicles.  This includes parking lots and athletic fields.  Policy was 
adopted effective July 1, 1993. 

 
Social Arrangements 

 
We ask that invitations to out-of-school parties, etc. be distributed outside of the 
school day unless such invitations are inclusive of all class members.  This 
precludes situations that become embarrassing, hurtful and divisive. 
 
No child should plan to go to the home of another child directly from school 
without notification to the teacher from parents of both children.  The teacher will 
notify the office about the change in dismissal procedures.  The parent picking up 
the students must meet the children in the office and sign out all students at one 
time. 
 

Student Dress 
 

Children will be expected to come to school appropriately dressed for the 
teaching-learning situation.  If a child comes to school dressed in a manner that is 
inappropriate or causes class disturbances, s/he will be sent to the principal’s 
office and the parent then notified. 
 
During the winter months, please be sure your child dresses appropriately.  We 
want every child to be warm and dry!  Whenever possible, children will be 
outside for recess and need to dress accordingly.  Boots, snow pants, gloves, hats, 
etc. are required on wet and snowy days.   
 
During summer months students should wear clothes that represent positive 
values.  Please note that there can be no short-shorts or bare midriffs.  Sandals are 
not allowed on the playground because of the hazard they pose to children as they 
run and play. 
 
Hats are not to be worn in the building during the school day. 
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Supplies 
 

The Farmington Public Schools provide your child with all books, supplies, and 
materials necessary for the successful completion of this school year.  Parents and 
students are always welcome to voluntarily provide additional supplies.  
Voluntarily providing supplies helps your student and helps the school.  If you 
with to volunteer, your child’s classroom teacher may provide suggestions.  
Students are encouraged to be responsible for care of books, materials, and 
equipment issued to them or signed out by them.  If these items are lost or 
damaged, pupils will be asked to make appropriate payment.  If lost items are 
subsequently found, return of payment will be made. 

 
Technology User Agreement/Voice 

Mail 
 

Farmington Public Schools has a technology user agreement that must be 
discussed and signed by parents and students who will access the Internet. 
 
Teachers are not called to the telephone during class times unless it is an 
emergency.  Each staff member has a voice mail number.  You may leave 
messages without calling the office or interrupting student instruction.  Since you 
won’t know when your message will be retrieved, this service is only for non-
emergency messages.  Telephone messages to the teachers or to other staff 
members will be left in the person’s mailbox. 
 
Students will be allowed to phone home on an emergency basis only. 
 
 

Tornado Conditions 
 

While a tornado is not a frequent occurrence, each school conducts tornado drills 
routinely, as it does fire drills, so that all children are familiar with the procedure. 
 
Tornado Watch…. Means the possibility of a tornado exists 
Should a tornado watch be in effect at school dismissal time, students will be 
released to go home in the normal manner.  Parents should not telephone the 
school. 
 
Tornado Warning…. Means a tornado has been sighted and 
reported 
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Should a tornado warning be in effect at school dismissal time, students will not 
be sent home.  Appropriate safety measures will be taken, and students will 
remain at supervised emergency stations until weather conditions permit their 
dismissal. 
 
Parental Decisions 
Parents are urged to keep their children in the safety of a supervised school 
building when a tornado warning (sighted or reported tornado) is in effect.  It is 
expected that students will only be released to their parents or persons authorized 
by parents’ indication on the emergency card. 
 

Traffic Pattern, Car Pool and 
Parking 

 
For all children’s safety, we remind our parents and visitors to follow the 
following rules dealing with our parking lot and traffic pattern: 
 

1. Parents pull up to the sidewalk to pick-up children after school is 
dismissed.  NO child should cross the parking lot without adult 
supervision during this busy time. 

 
2. Please be mindful of the no parking signs around the circle drive at the 

front of the building. 
 

3.   Parking or dropping students off is not allowed in the bus lanes. 
 

Please remember to drive slowly in the parking lot, follow the one way traffic 
pattern, not allow children to walk or run between cars, use caution when buses 
are loading and unloading and never leave an unattended car parked in the traffic 
lane. 
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Transportation 
 

Every elementary child in the District, who resides in an area more than one and 
one-half miles from his/her school and has to cross a main road, has a right to be 
transported to and from school.  Each child has the responsibility to follow the 
bus rules.  Parents are requested to review these rules with their children: 
 

♦ Be courteous. 
♦ Use no profane language. 
♦ Observe the “no eating/no drinking on the bus” rule. 
♦ Observe the same conduct as in the classroom. 
♦ Keep the bus clean. 
♦ Cooperate and respect the bus driver and other passengers. 
♦ Respect the property. 
♦ Remain seated. 
♦ Keep heads and hands inside the bus. 
♦ Remember that the bus driver is authorized to assign seats if necessary. 

 
Bus students may be denied transportation temporarily or permanently (depending 
upon the circumstances involved) if behavior is detrimental to the safety of bus 
operation.  This would include behavior at the bus stop as well as while riding the 
bus. 
 
PROCEDURES FOR INFRACTION OF THE BUS RULES 
 
Anyone disobeying a bus rule will be reported to the principal in writing by the 
bus driver on a Bus Conduct Report. 

 
First Offense 

1) Student-Principal conference. 
2) A copy of the Bus Conduct Report will be sent to the parent.  Parents 

may be 
called depending on the seriousness of the infraction. 

Second Offense 
1) Student-Principal conference. 
2) Parents will be informed of second infraction by phone and receive a 

copy of 
the Bus Conduct Report. 

Third Offense 
1) Student-Principal conference. 
2) Minimum of a one day suspension. 

Fourth Offense 
The principal will meet with the student’s parents to determine when 

the student 
will be allowed to ride the bus. 

 

 36



Punishment may be altered because of the severity of the offense or other special 
considerations. 
 
If a student loses bus service because of a discipline problem, it is the parent’s 
responsibility to transport their children to and from school.  Failure to do so 
during withdrawal of bus service will be considered an unexcused absence.  The 
intention is not to deny anyone transportation service, but to provide the safest 
and most pleasant service possible.  Everyone’s support in this endeavor is 
encouraged. 
 
Transportation policies of the Farmington Public Schools are very clearly defined.  
Children are expected to arrive and leave school according to their regular means 
of transportation.  Telephone calls to pick children up after school should be 
avoided except in emergency situations. 
 
Children may not ride different buses or bring friends home on a bus.  
Transportation will be provided on a consistent schedule only within the 
attendance boundary.  There may be a different location for pick up and delivery 
but each must remain the same every day.  For example, the student may be 
picked up at home every day and dropped off at the same child care center (on the 
established route) every day.  Be sure to discuss alternate plans for your child in 
case of an emergency (i.e. you are not home and child is instructed to go to a 
neighbor’s house). 
 
In the winter, your child should be aware that during inclement weather, buses 
might be running  
late.  You should establish a reasonable length of time that s/he should wait for a 
bus before returning home. 
 
TRANSPORTATION OF KINDERGARTEN STUDENTS 
 
Transportation is provided for kindergarten students with stops at regular bus 
stops in the neighborhood.  It is the responsibility of the district to assure that 
kindergarten students are dropped off at their assigned stop.  It is not required that 
a parent or caregiver meet a kindergarten child at the bus stop.  On occasion an 
emergency has prevented the parent or caregiver from being home when the child 
is dropped off.  Therefore, parents are encouraged to talk with their child about 
what to do in this situation, such as going to the home of a neighbor(s). 
 
MICHIGAN SCHOOL BUS FLASHING LIGHT LAW  
 
A reminder to parents who are 
driving, “Motorists MUST 
YIELD when school bus lights 
(red or yellow  begin to flash.”  
Michigan’s School Bus Flashing 
Light Law, revised in 1990, reads: 
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1) When overhead yellow or overhead red lights are flashing on a moving 

2) ights flash on a stopped bus, you always stop no 

3) hts are flashing, you may proceed with 

 

ACATION ABSENCES 

any vacation periods are mily 

ake it enjoyable for everyone.  Parents can provide many beneficial and 

Parental assistance and involvement are uch appreciated.  There are many 

olunteers must sign into and out of the office and wear a visitor/volunteer badge.  

bus, prepare to stop. 
When overhead red l
closer than 20 feet to the bus. 
When only yellow hazard lig
caution. 

scheduled into the school calendar and fa

 
V
 
M
vacations should be arranged around those times if possible.  If it is imperative 
that you take an extended vacation during the school year with your children, 
consult with your child’s teacher at least two weeks prior to the trip.  Please do 
not request make-up work to be made out in advance.  Past experience indicates 
that much of it never gets completed and puts a damper on the trip for the whole 
family.  If it is necessary to vacation with your children while school is in session, 
we prefer that you make the most of it. 
 
M
relevant learning situations.  Mathematical opportunities are unending:  
computing distances, gas consumption, costs for fuel, lodging and food are just a 
few.  Geography and history speak for themselves.  Science becomes fascinating 
for the entire family by collecting soil and rock specimens and observing 
differences in vegetation and animal life.  Photographing the various types of 
architecture, landforms and historical sites makes the camera an exciting 
educational tool.  These can all then be shared with classmates on your return.  
Make-up work will be provided in meaningful doses under the teacher’s guidance 
after vacation.  Should you still feel it absolutely essential that make-up work be 
given before material is introduced in class, perhaps vacation during the school 
year should not be considered. 
 
 

Volunteers 
 
very m

ways in which a parent may become involved.  Some may work directly with the 
children in the classroom or help in the Media Center.  Others may present a 
special activity in the classroom.  Sometimes, teachers can use help in preparing 
materials, which can be done in your home. 
 
V
Unless you have made special arrangements, please do not bring other children 
with you when you help in a classroom. 
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 GUIDELINES FOR PARENT VOLUNTEERS 

Parent volunteers are an integral part of m.  Together with staff 

he role of a parent volunteer includes a variety of tasks and activities, all of 

. Respect classroom confidentiality.  Confidentiality means “information 

rvation or discussion should not be disclosed without 
.  

 
. Know and follow classroom expectations, reinforce rules and encourage 

ct to everyone.  Classroom observations are helpful before 

 

 
. Foster independence.  Help children to help themselves.  Sample guiding 

 
♦ Have you checked with a classmate? 

 
 

4. Informal conferencing while volunteering disrupts classroom instruction.  To 

eacher, please set up an appointment. 
 
. When you arrive, check in at the welcoming table and get your volunteer 

 
. The teacher sets the starting and stopping time for parent volunteers. 

 
7. Notify school if you are unable to attend on your scheduled day or arrange for 

 

 
 Hillside’s progra

and students, they help build and develop a strong, supportive network that 
ensures success for all children.  A school with a high degree of parent 
involvement has a high degree of academic achievement! 
 
T
which support the students’ learning.  Volunteers can assist in many ways (i.e. 
making materials, helping with centers, publishing student work, assisting with 
research and working with children on a one-to-one basis).  In all of these 
activities, parents are directly or indirectly involved with children.  Therefore, it is 
important that we are consistent in the manner in which we work with children.  
Parent volunteer guidelines have been developed to aid Hillside parent volunteers. 
 
1

concerning students  
acquired through obse
permission”.  This applies to any situation involving parents, staff or children
Based on a relationship of trust, Hillside’s staff can maximize parent 
involvement, ultimately benefiting children. 

2
children to show  
courtesy and respe
volunteering.  If you have a serious concern about something you observe 
while volunteering, either leave a note or contact the teacher later.  Respect
confidentiality. 

3
questions are: 

♦ What strategies have you tried so far?
♦ Where could you get that information?
 

confer with  
your child’s t

5
badge. 

6

a replacement. 

 39



8. Parents who use equipment such as the copier, laminating machine, etc., 

Weapons and violence in school is a topic that has increasingly concerned 

he law provides that should a student possess a dangerous weapon, that student 

 dangerous weapon is defined as firearm, dagger, dirk, stiletto, knife with a 

he penalty for possession is permanent expulsion from every school in the state 

he penalties prescribed by this law are very harsh.  We would hate to have to 

e want our schools to be safe places with an environment that is conducive to 

 

should have a training session in the use of equipment. 
 
 

Weapons in School 
 
 

parents, students, educators and our State Legislature.  The Michigan Legislature 
has passed a law (MCL 380.1311) providing for penalties for students who 
possess dangerous weapons on school property or in vehicles.  While the law has 
been in effect for a while, it is starting to create substantial problems because of 
the harsh penalties it mandates.  This letter is to inform you of the requirements of 
the law and the penalties for its violation. 
 
T
shall be expelled.  Farmington Public Schools has virtually no discretion in the 
application of this law.  If a student is found in possession of a dangerous weapon, 
s/he will be expelled. 
 
A
blade over three inches in length, pocket knife opened by a mechanical device, 
iron bar or brass knuckles.  Intent to use the weapon is irrelevant as this law is 
designed to prohibit and punish possession.  Please note that many pocketknives 
violate this provision. 
 
T
of Michigan.  If the student is in middle school or high school, s/he may apply for 
reinstatement after one full school year (180 school days).  If the student is in fifth 
grade or lower, reinstatement may be requested after one semester (90 school 
days).  In addition, every school in the State, whether public or private, is 
prohibited from enrolling a student expelled pursuant to this law. 
 
T
expel a student who innocently and mistakenly brought a prohibited item to 
school, but we are bound by the strictures of the law.  The fact that a student has 
had an unblemished record will not be considered a mitigating factor.  There is no 
provision for lenience for a first time offender.  In addition, our Student Code of 
Conduct permits expulsion for other misbehaviors. 
 
W
learning.  Weapons have no place in Farmington Public Schools.  Under the law, 
there are no mitigating circumstances that reduce the harsh penalty imposed.  
Please review this law as a family.   
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Student Services 
 
 

Hillside provides inclusion services to our students in order to meet the needs of 
each and every learner.  Inclusive education provides an educational context and 
process that amounts to more than general education class placement for students 
with varying abilities.  Our inclusion services are based on a philosophy of 
coordination that celebrates diversity and maintains a continuum of educational 
options to provide choice and meet the needs of all learners (Scraggy and 
Burnette, 1994). 
 
Educational research indicates that all students learn best when provided with 
good teaching.  Using “best practice” benefits students whether they are gifted, 
bilingual, special education, have a non-traditional learning style, or are at-risk for 
learning due to physical, emotional or social problems.  There are, however, 
special accommodations, modifications or considerations that need to be made on 
an individual basis.  The more teachers know and understand about all their 
students, the more confident they feel in responding to diverse student needs.  
(Farmington Public School Framework Instructional Guidelines, 1997) 
 
To this end, Hillside’s support staff provides many different types of services that 
range from consulting with teachers, modifying and/or developing curriculum, co-
teaching and anything else that is necessary to insure the success of all learners. 
 
ASSESSMENT/EVALUATION 
 
Farmington Public Schools provides a complete testing program to monitor the 
learning of all students and to support the instructional program.  Standardized 
test scores profile student strengths over broad subject areas.  However, the 
District and Hillside recognize the complex nature of student abilities and talents 
and are developing multidimensional assessments.  Portfolios, projects and class 
work offer sources of information regarding student achievement and success.  
Test scores should be interpreted in the context of other measures, such as, home 
environment, language experiences, health and other factors.  In addition, all 
Hillside students, parents and teachers participate in student-involved parent 
conferencing.  
 
BILINGUAL AND ESL SERVICES   
 
Our Bilingual staff works with individual or small groups of English language 
learners in order to facilitate their acquisition of English literacy.  Additional 
assistance may include curriculum modification, study skills, or assistance in 
cultural transition. 
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CHILD CARE  
 
The Farmington Family YMCA “Y Child Care” Program is available from  
7:15 a.m. – 6:30 p.m.  This program is located within our school.  If you have 
questions concerning this childcare program, please call the Farmington Family 
YMCA at 248.553.4020. 

 
CHORUS     
 
Fourth and Fifth grade students have the opportunity to sing in the school chorus 
– Hillside Harmony.  The chorus meets once a week.  There is at least one concert 
a year.  In addition, our choir has had the opportunity to sing as part of the Ford 
100 year anniversary celebrations and participate in “Choir Camp”.  Participation 
in the chorus requires a year-long commitment. 
 
DELTA 
 
The DELTA Department offers services to meet the diverse learning needs of 
primarily third, fourth, and fifth grade gifted and talented students.  The 
coordinators help support the students, their parents and their teachers in meeting 
unique needs.  All students benefit as the DELTA coordinator co-teaches or 
works within the regular classroom setting. 
 
HEARING TESTING 
 
Hearing testing is done annually in grades K, 2, 4 and for all students new to the 
district.  A trained technician through the Oakland County Health Department 
carries out hearing testing  
 
INSTRUMENTAL MUSIC PROGRAM  
 
Band and Orchestra are open to all 5th grade students who are interested in 
learning to play a woodwind, brass, percussion, or string instrument.  At least one 
concert is held a year.  Students taking instrumental music meet with their teacher 
twice a week.  Instrumental Music is a yearlong commitment. 
 
LEARNING CENTER/READING RECOVERY SERVICES 
 
The Learning Center/Reading Recovery program is District-funded and designed 
to provide academic support for general education students.  This includes 
planning and consulting with parents and teachers. It is designed to provide 
support in the areas of reading and math. Assistance to students is provided both 
inclusively and, on occasion, as a pullout program.  Reading Recovery is part of 
the Learning Center.  It is a daily pullout program for first grade designed as one-
on-one intervention for students who are at risk for learning to read.  It closely 
connects the reading and writing process.  Intervention at the first grade level is 
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also provided through the literacy program and is delivered inclusively.  The 
literacy program allows for personnel to provide assistance to the classroom 
teacher in order to organize flexible reading groups.  Another function of 
Learning Center personnel is to facilitate the District’s standardized testing 
program in the building. 
 
MEDIA CENTER 
 
Our Media Center is staffed by a full-time Media Specialist, a Media Technician 
and parent volunteers.  Services are provided to all students and staff.  Parents 
may also utilize our resources.     
 
 

 
 
MEDIA CENTER DONATIONS 
 
We invite you to celebrate your special occasions by donations to our Media 
Center.  Donations can be made in one of three ways: 
 
1. You can inspect the Media Center’s display shelf of new books and materials 

and select an item to donate from it. 
2. You can choose an item listed on the Media Center’s wish list.  This updated 

list of items and prices is available in the Media Center. 
3. You can donate money and allow the Media Center to select a book or 

materials with your donations. 
 
PEER MEDIATION 
 
Who are the Peer Mediators? 
Peer Mediators are specially trained 4th and 5th grade students who assist their 
peers in finding peaceful ways to resolve conflicts. 
 
What do Peer Mediators do? 
When students are involved in a non-physical dispute, they are asked if they 
would like Peer Mediators to help solve their problem.  Peer Mediators work in 
pairs under adult supervision to assist disputing students to resolve the conflict.  
They use a prescribed problem-solving process to identify the nature of the 
dispute and help the students reach a solution that is satisfactory to both. 
 

 43



Qualifications 
Students selected as Peer Mediators should have: 
 Leadership potential 
 Respect of peers 
 Strong verbal skills 
 Ability to listen 
 Ability to sustain a commitment to the program for the school year 
What will a Peer Mediator learn in training? 
 Leadership 
 Communication skills, i.e.:  
  How to express feelings and needs 
  How to listen well without taking sides 
 Problem-solving skills 
 Responsibility for their own actions 
 How to help improve the school environment 
Benefits of the Peer Mediation Program: 
 Peer Mediators gain self-confidence. 
 Peer Mediators learn how to get along better at home and school. 
 Other students learn how to get along with each other better. 
 As conflicts decrease, students spend more time learning. 
 
Principles of Peer Mediation: 
 
Mediation is voluntary.  Students choose to work with mediators.  They are not 
forced to. 
Mediators are fair.  They are trained to be effective listeners and help students 
take turns talking.  Mediators do not give solutions or discipline other students. 
Mediators are not a substitute for adult supervision.  Certain disputes or forms 
of conflict go straight to an adult.  Mediators listen to non-physical levels of 
conflict. 
Mediation is confidential.  Mediators do not talk to other students about what 
was discussed during mediation sessions.  If mediators are uncertain or hear 
something very serious, they immediately inform an adult. 
 
 
RESOURCE ROOM 
 
The Resource Room provides service to special education children in grades K-5.  
An individual educational plan is decided upon and written by school personnel 
and parents.  This plan addresses specific academic and/or emotional needs of 
each student.  The Resource Room teacher meets students’ needs by working with 
them in their classrooms.  A child may be given one-on-one instruction in the 
Resource Room on an as needed basis.  The Resource Room teacher and 
classroom teacher coordinate both situations.  The type of service and amount of 
time depends on the academic and emotional need of the student.  The Resource 
Room teacher leads Hillside’s Building Team through the assessment process for 
students who are at risk for learning. 

 44



 
SAFETY PATROL 

 
Safety Patrol members are on duty starting the first day of school.  Advisors work 
closely with the Safety Patrol to see that they are on post and are doing a good 
job. 
 
It is important that all children follow the directions of Safety Patrol members.  
Parents can help their children by reminding them to follow good pedestrian 
safety rules and to understand that the Safety Patrol members are there to help 
them. 
 
Safety Patrol members are on duty approximately 15 minutes before and after 
school. 
 
SCHOOL NURSE     
 
A public health nurse from Oakland County visits each school periodically.  The 
nurse compiles information regarding communicable diseases.  The nurse also 
monitors students’ Immunization Records.  Although State-mandated public 
health programs and requirements take up a significant portion of time, classroom 
contacts can be arranged for instruction and teacher consultation. 
 
 
SPEECH/LANGUAGE PATHOLOGIST 
 
The Speech and Language Pathologist helps to identify and remediate a student’s 
articulation (incorrect speech sounds), language (grammar, listening 
comprehension, etc.), fluency (stuttering), or voice disorder (hoarse or nasal 
qualities) problems.  S/he participates in collaborative consultations with 
classroom teachers.  Children may be identified as early as kindergarten.   
 
 
STUDENT COUNCIL 
 
Every year a Student Council is elected to serve the total school population.  
Representatives are selected from grades 4 and 5.  The purposes of this group are: 
 

1. Learn leadership skills. 
2. Promote school spirit. 
3. Identify school problems and contribute to the solution of these 

problems. 
 
The Student Council is elected in November.  They meet a minimum of twice a 
month.  Past activities include sponsoring school spirit days, monitoring the 
school’s Suggestion Boxes, raising funds for school equipment and hosting 
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Student Council Exchanges.  (See the appendix for details about qualifications for 
officers and an outline of the roles and responsibilities of members). 
 
 
VISION SCREENING 
 
Vision screening is done annually in grades K, 1, 3, 5 and for all students new to 
the district.  A trained technician through the Oakland County Health Department 
carries out vision screening. 

 



Parent Involvement in the 
School Improvement Process 

 
There are parent representatives on Hillside’s School Improvement/North Central 
Accreditation (NCA) Team.  Parent representatives are a part of a consensus 
decision-making process that plans and monitors the school improvement/NCA 
process at Hillside.  They help design needs assessments, participate in meetings 
where goals are established, serve on goal committees, attend school improvement 
workshops with other committee members, report to parents at each PTA meeting, 
and help to evaluate the progress of school improvement plans.  It is important to 
know who your school improvement/NCA representatives are and to keep updated on 
the school improvement process.  The two vehicles for on-going parent 
communication regarding the status of our school improvement process is View of 
the Hill, our school newsletter, and a monthly report by the parent representative at 
PTA meetings. 
 
Here is how each of you have input in our school improvement process: 
 
STEP I – CONDUCT A NEEDS ASSESSMENT 

♦ Parent representative(s) serve on a committee that design school 
improvement surveys. 

♦ All parents have the opportunity to fill out a school improvement survey. 

STEP II – GOAL SETTING 
♦ Parent representative on the School Improvement Team attend goal setting 

sessions with staff. 
♦ Once goals are selected, all parents may be surveyed again to determine 

the best course of action for achieving the stated goals. 
 
STEP III – WRITE THE SCHOOL IMPROVEMENT PLAN 

♦ Parent representatives serve on each of the goal committees.  These 
parents participate in the activities (i.e. reading research, attending 
inservices, attending committee meetings, recommending solutions, etc.) 
with staff members in order to outline the school improvement plan. 

 
STEP IV – PUT THE SCHOOL IMPROVEMENT PLAN INTO ACTION 

♦ Parents may be involved in implementing the plan in a variety of ways 
(i.e. sharing the School Improvement Plan with the community, 
participating in parent workshops, or helping to oversee the Plan’s 
implementation.) 

 
STEP V – EVALUATE AND MODIFY THE PLAN 

♦ The parent representatives on the School Improvement/NCA Team help to 
design the evaluation of the School Improvement Plan. 

 
We believe parental involvement in decision-making is important.  Our school 
improvement process is one way that this occurs at Hillside Elementary School. 
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What Can a Parent Do When There is a 
 Problem at School? 

 
STEP 1:   Identify the Issue  Academic 
      Social/Emotional 
      Physical 
 
 
STEP 2:  Who to Contact  Raise the issue with the classroom 

 teacher by writing or phoning for an 
 appointment 

      (Teacher Hours:  8:40 a.m. – 4:05 p.m.) 
 
 
STEP 3: Teacher Helps Parent  a) Problem can be addressed in a variety  
  Address Problem      of ways: 
   

♦ conferencing with the teacher 
♦ observing your child in the 

classroom 
♦ observing your child’s 

behavior at home 
♦ problem-solving with support 

staff 
♦ arranging tutoring 
♦ providing enrichment 

activities 
♦ providing mediation by a 

third party 
♦ joining a support group 
♦ listening 
 

b) Who may be involved in solving 
problem: 

 
♦ Student 
♦ Teachers (core and 

enrichment) 
♦ Parent 
♦ Principal 
♦ Support staff 
♦ Social worker 
♦ Peers 

 
STEP 4: Follow-up   A follow-up date should be scheduled to 

monitor the progress of the    
problem/solution. 
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Parent Involvement 
 
 

Hillside PTA History & Objectives 
 

The National PTA is the oldest and largest association working exclusively on behalf 
of children.  Members include parents, teachers, school administrators, students, and 
other child advocates.  All officers and committee chairpersons in PTA serve as 
volunteers.  Every person who joins a local PTA automatically becomes a member of 
both the State and National PTAs. 
 
The Mission of the PTA: 

• to support and speak on behalf of children and youth in the schools, in the 
community, and before governmental bodies and other organizations that make 
decisions affecting children; 

• To assist parents in developing the skills they need to raise and protect their children; 
and  

• To encourage parent and public involvement in the public schools of this nation. 
The Objects of the PTA: 

• To promote the welfare of children and youth in home, school, community and place 
of worship; 

• To raise the standards of home life; 
• To secure adequate laws for the care and protection of children and youth; 
• To bring into closer relation the home and the school, that parents and teachers may 

cooperate intelligently in the education of children and youth; 
• To develop between educators and the general public such united efforts as will 

secure for all children and youth the highest advantages in physical, mental, social 
and spiritual education. 
 

Description of Officer Duties 
 

President: Presides at all monthly PTA meetings, is a member of all committees 
except    Nominations, coordinates the work of officers and committees so that PTA 
objectives may be promoted, oversees scheduling of calendar of events, and 
coordinates trip to State PTA convention. 
 
Vice-President at Large:  Acts as an aide to the President, performs the President’s 
duties in his/her absence, sets up two general membership meetings per year, which 
includes obtaining a speaker for each, and oversees the New Families Program. 
 
Vice-President K-2 and Vice-President 3-5:  Organizes room parents at the 
beginning of the year through an orientation meeting, plans two or three skating 
parties, and organizes Staff Appreciation Week in the spring.  VP K-2 also arranges a 
lunch for Kindergartners, and organizes Field Day for grades K-2.  VP-3-5 also 
organizes end of the year Fifth Grade Activities. 
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Secretary:  Distributes a letter in September requesting volunteers for PTA events 
and compiles lists for each committee chairperson, takes minutes at all PTA meetings 
and distributes copies to all members of the Executive Board and staff, writes thank 
you notes and all other correspondence for the PTA, co-signs and mails or delivers 
checks issued by the Treasurer, and oversees the PTA mailboxes by distributing 
incoming mail. 
 
Treasurer:   Has custody of all Hillside PTA funds, keeps a full and accurate account 
of receipts and expenditures, makes disbursements in accordance with approved 
budget, presents monthly financial statement at PTA Board meeting, chairs the 
committee to set the yearly budget and presents proposed budget for approval, pays 
sales tax on fund-raisers, and presents completed disclosure of accounts for 
independent audit at year’s end. 
 

Staff PTA Officer Positions 

Principal:  The principal of Hillside encourages staff participation in the PTA and 
provides guidance, direction and input to the PTA Board on all events and programs. 
 
Staff Reprentatives:  Two staff representatives should be present at all board 
meetings and report back to the staff.  These representatives bring to the PTA 
meetings any concerns or requests of staff members. 
 
Noon Supervisor Representative:  Act as a liaison between the noon supervisors 
and PA.  Aid in the communicating and developing of ideas that are beneficial to the 
children. 

PTA Committee Descriptions 
 
ACES (All Children Exercising Simultaneously):  This national event involves 
children, staff and parent volunteers walking a designated mile.  The chairperson 
arranges for a guest speaker, recruits parents for distance markers, and serves light 
refreshments afterwards. 
 
Art Smart Program:  The Farmington Art Association provides volunteers with 
prints by and background information of various well-known artists.  By visiting the 
classroom each month, the Art Smart volunteers help children develop an 
appreciation of art. 
 
Assemblies:  This committee plans three to four assemblies each year to enhance the 
curriculum at Hillside.  The chairperson meets with the teacher coordinator to plan 
and schedule the programs, follow up on contracts, and apply for grants when 
possible. 
 
Book Fair:  Traditionally held in February, the chairperson selects a book company, 
coordinates a list of volunteers to work at the fair, advertises, keeps track of money 
collected, and later delivers special orders. 
 
Borders Book Days:  This committee chairperson plans and advertises a weekend 
during the school year where Hillside families are encouraged to purchase books, 
music, etc., at Borders.  In return, the Hillside PTA earns a percentage of the total 
amount spent.   
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Community and Social Awareness: This committee encourages Hillside 
involvement in the community through activities such as Neighborhood House and 
Caring is Sharing.  Other charitable events may be planned on an as-needed basis. 
 
Customer Service/Public Relations: This committee’s purpose is to help make 
Hillside a welcoming environment through the organization of a Kindergartner’s 
Picnic, New Family Handbook, School Tours/Parent Docents and other strategies as 
identified by Customer Service Committee. 
 
Destination Imagination: This is a district-sponsored program that emphasizes team 
effort and development of creative problem solving skills.  The chairperson acts as a 
liaison between the district and Hillside coaches and helps with recruiting students as 
participants and parents as coaches.  Teams begin working in October, and compete 
in January and February. 
 
Directory:  This chairperson is responsible for the publication of a directory for the 
families and staff of Hillside.  A flyer is sent early in the school year asking for 
changes to the directory.  This information is then combined with a list of students 
from the school office, and a complete directory is typed, sent to the central office for 
copying, then distributed through Friday folders.   
 
Diversity:  This committee's mission is to aid in the celebrating and nurturing of 
diversity in our school by helping with developing and advising on school activities 
and programs that address and embrace diversity.  This committee is involved in 
organizing a cultural event celebrating diversity geared for all families to enjoy. 
 
Donuts with Dad: This special morning gives our Hillside Dads an opportunity to 
bring their children to school and enjoy coffee, donuts, and juice before classes begin.  
The committee organizes volunteers, publicizes the event, and purchases breakfast 
items.   
   
Family Fun Nights: The PTA sponsors up to two social events for the entire family 
and members of the Hillside staff, usually in the fall and spring.  Chairpersons 
organize a committee to plan and coordinate these events, such as the Hillside Hop or 
Pizza Night. 
 
Farmington Families in Action (FFIA):  This organization is committed to drug 
education/awareness in Farmington.  The chairperson attends quarterly FFIA 
meetings, reports back to the Hillside PTA, and implements the annual October drug 
awareness program at Hillside (including decorations of red ribbons, assembly, etc.). 
 
General Mills Box tops for Education:  This chairperson coordinates the collection 
of General Mills box tops from cereal boxes and snacks.  The box tops are counted 
and sent in on a quarterly basis.  Advertising is usually done through periodic flyers. 
 
Holiday Secret Shop and Bake Sale: This PTA sponsored event usually takes place 
the first Saturday in December and provides children the opportunity to purchase 
inexpensive gifts for their families.  A chairperson selects and purchases the gift items 
and coordinates volunteers to set up and sell at the event.  A separate chairperson 
organizes the Holiday Bake Sale, held on the same day. 
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Hospitality:  Organizes and provides refreshments for monthly PTA meetings and 
specific Hillside and PTA events. 
 
Junior Great Books: Run by The Great Books Foundation, this program offers 
students the opportunity to discuss great literature with parent leaders during lunch-
time meetings.  Parent leaders are trained by attending a two-day session offered by 
the foundation.   
 
Membership:  This committee encourages families and staff of Hillside to join the 
PTA.  A membership drive is held in the fall, when a flyer is sent to parents and staff, 
dues are collected, and then distributed between local, state, and national PTA 
organizations.  Membership cards are filled out and returned to members. 
 
Newsletter:  The Hillside PTA support View From the Hill, our school newsletter 
published monthly to provide families and staff information about the activities of the 
PTA, classroom, school, and community.  One volunteer gathers and types articles 
and advertisements, while another volunteer delivers the newsletter to central office 
for printing and finally distributes the completed newsletter. 
 
Publicity:  Upon request, this chairperson creates, copies and distributes flyers for 
PTA events.  S/he also keeps the PTA bulletin board current with flyers, and 
purchases copy paper and other supplies as needed. 
 
PTA Council Representative:  This person represents Hillside as a member of the 
Farmington PTA Council, a group of local PTA units organized for the purpose of 
promoting conferences, communications, leadership and coordination of the efforts of 
the member units.  The Council meets six-seven times per year.  The chairperson 
would report back to the Hillside PTA of the council’s activities. 
 
Reflections:  Reflections is a cultural arts program sponsored by the National PTA, 
which encourages students to express their thoughts through the creative arts.  Every 
year, a new theme is chosen, allowing students to create projects in four different 
categories:  literature, visual arts, photography and music.  Winners are chosen at 
Hillside, then sent to the District and State PTA levels. The chairperson coordinates 
volunteers to publicize the event, obtain judges, collect and display works, plan an 
awards assembly, and send winning entries to district/state level.   
 
Safety:  This chairperson would implement any safety awareness program pertaining 
to school and children, including organization of “Traffic Parents” who would help 
direct traffic in the student drop off areas at Hillside.   
 
Schwan’s Foods:  This chairperson is responsible for contacting Schwan’s at the 
beginning of the year and publicizing.  
 
Science Fair: This committee organizes a school-wide science fair, including 
managing volunteers, recruiting student participants, set up and take down displays, 
and organizing an evening event for the students and their families. 
 
Site Development & Beautification: This committee works on improving and 
maintaining landscaping at Hillside and its surrounding grounds, including play areas. 
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Spelling Bee: The Spelling Bee committee organizes a school-wide spelling bee, 
which includes advertising, distributing word lists to students, recruiting judges, and 
arranging for certificates and awards.   
 
Spirit Wear:  Sweatshirts, tee shirts, and other items with a Hillside logo are sold by 
this committee.  Work is done early in the year to design/select what is to be sold, 
send flyers to take orders, and deliver items by parent teacher conferences. 
 
Target Take Charge of Education: Target Stores offers a School Fundraising Made 
Simple Program.  When a family opens a Target charge account and designates 
Hillside as their school of choice, 1% of the total amount spent is returned to Hillside. 
This chairperson advertises this program through flyers and encourages Hillside 
families to participate. 
 
Turn Off TV Week:  Turn Off TV Week is a nationally sponsored event held in 
April that encourages families to seek alternatives to watching television.  This 
committee publicizes this event through flyers, announcements, displays, and 
distributing certificates. 
 
Ways & Means: This chairperson is responsible for organizing a fund-raiser in the 
fall, to meet the financial requirements needed to implement all planned activities, 
events and goals of the Hillside PTA.  This job includes helping choose the fund-
raising company, managing the sale in September and coordinating the delivery of the 
products in November. 
 
Web Site: Assist the classroom teachers with their web site creations.  Help in the 
gathering and developing of ideas. 
 
Yearbook:  The Yearbook chairperson oversees 25-30 volunteers who photograph 
students, staff and special events from October to March.  Workers come together in 
March to produce the yearbook, then completed pages are mailed to the production 
company. The sale of the yearbook is advertised near the end of the school year, and 
books are finally distributed in June.  
 

 
PTA MEETINGS 

 
Hillside PTA meetings are held the first Wednesday of each month.  Everyone is 
welcome to attend.  There are two general membership meetings held each school 
year, highlighted by a speaker.  The Hillside PTA Executive Board consists of all 
officers and committee chairpersons.  Anyone interested in becoming involved in the 
PTA or volunteering for a committee should contact the school office. 
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Appendix 
 

Qualifications for Student Council 
Officers and Representatives 

 
PRESIDENT 
 
Student must be in 5th grade, demonstrate good school attendance, have a majority of © 
Consistently Demonstrates Behaviors in the Attitude and Behavior section of the report 
card and have 3’s and 4’s as Academic Codes.  Teachers need to inform students of their 
grades.  Note:  A student many have a 2 as long as the teacher does not see it as a 
problem (i.e. student just starting to learn concept).  If the 2 is caused by an on-going 
problem, the student doesn’t meet qualifications. 
 
VICE-PRESIDENT 
 
Qualifications are the same as President. 
 
TREASURER 
 
Student must be in 4th or 5th grade.  Other qualifications are the same as President. 
 
SECRETARY 
 
Student must be in 4th or 5th grade.  Other qualifications are the same as President. 
 
REPRESENTATIVE 
 
Student must be in 4th or 5th grade.  Other qualifications are the same as President. 
 

 
 
 
 

54 



  

55 

Roles and Responsibilities of 
Student Council Members 

 

Hillside Elementary School 
 
PRESIDENT 
 

♦ 
♦ 
♦ 
♦ 
♦ 

Prepare the Agenda for each meeting. 
Conduct Student Council Meetings. 
Write an article for each edition of the VIEW FROM THE HILL. 
Give a yearly update on Student Council at a PTA Meeting. 
Carry through on other duties assigned by the Principal/Sponsor. 

 
VICE-PRESIDENT 
 

♦ 
♦ 

♦ 
♦ 

Conduct Student Council Meetings in the absence of the President. 
Prepare schedules for daily announcements, School Store, and any other project 
that Student Council sponsors. 
Check to make sure committee chairs follow through on their responsibilities. 
Carry through on other responsibilities assigned by the Principal/Sponsor. 

 
SECRETARY 
 

♦ 
♦ 
♦ 
♦ 

Take complete and accurate minutes at each Student Council Meeting. 
Read the previous minutes at each meeting. 
Write letters of correspondence as needed. 
Carry through on other responsibilities assigned by the Principal/Sponsor. 

 
TREASURER 
 

♦ 
♦ 
♦ 
♦ 
♦ 

Keep a log of the Student Council’s financial status. 
Work closely with the PTA Representative to order stock for the School Store. 
Secure the monies for Student Council Meeting. 
Read a Treasurer’s Report at each Student Council Meeting. 
Carry through on other responsibilities assigned by the Principal/Sponsor. 

 
REPRESENTATIVES 
 

♦ 
♦ 
♦ 
♦ 

Take notes at each Student Council Meeting. 
Report to assigned classrooms after each Student Council Meeting. 
Carry through on committee responsibilities. 
Carry through on other responsibilities assigned by the Principal/Sponsor. 
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 Inclusion:  In keeping with federal law, 

inclusion calls for children with severe 
disabilities, together with their support services, 
to be included in the classrooms they would 
attend if not disabled.  (See “mainstreaming.”) 

 Magnet schools:  These are public schools that 
attract students by specializing in programs of 
high interest, such as the arts or technology. 

 Mainstreaming:  This term is used to describe 
the placement of students with special needs or 
disabilities in regular education classes, to the 
greatest degree possible.  (See “inclusion.”) 

 Manipulatives:  These are small objects, such as 
blocks, that children manipulate to help them 
visualize basic math concepts like addition and 
multiplication. 

 Norm-referenced test:  This type of test 
compares individual student scores against a 
national average.  (See “criterion-referenced 
test.”) 

 Phonics:  The traditional way of teaching 
reading is to have children learn the 44 basic 
sounds of the English letters and letter groups, 
such as “th” and “ch”.  (See “whole language.”) 

 Pullout:  Students may be “pulled out” of their 
regular classrooms for special instruction. 

 Thematic instruction:  Also known as 
integrated learning, this teaching method blends 
such subjects as reading, math, and social studies 
into broad themes like transportation and 
environment. 

 Tracking:  The traditional practice of grouping 
children of similar abilities is being discontinued 
at many schools, in favor of groups made up of 
students with mixed abilities.  (See “grouping.”) 

 Whole language:  This method of teaching 
reading focuses on understanding words rather 
than sounds, and involves more use of children’s 
books and other reading materials, rather than 
basal readers.  (See “phonics.”) 
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Additional Word List for Parents 
 
 

 Achievement Tests:  Usually given at the same time each year to measure the 
progress of students in basic subjects of study. 

 CA60:  A file maintained by schools containing the total academic and health 
records of school children. 

 Collaborative Consultation:  A problem-solving process designed to 
individualize the learning process for at-risk students. 

 Curriculum:  All of the programs of study and other educational training and 
experiences offered to students. 

 Core Curriculum:  The curriculum identified in all subject areas that gets 
delivered to all Farmington Public Schools students.  The core curriculum 
includes:  Language Arts (reading, writing, listening, speaking, viewing);  Math;  
Science;  Social Studies;  Health;  Art;  Music;  Physical Education;  and World 
Languages (Spanish). 

 Enrichment Course:  A cross-graded course that students select based on interest 
and/or ability.  Close to one hundred Enrichment Courses are available to students 
in all curricular areas. 

 Learning Centers:  An arrangement where certain parts of a room are set aside 
for specific subject/interests such as reading, math and science. 

 MEAP Test:   Michigan Educational Assessment Program (MEAP) Reading and 
Math tests are given in Grade 4.  Science, Social Studies, and writing tests are 
given in grade 5. 

 Media Centers:   Term frequently used to describe the “new” libraries.  Resources 
in these centers include not only books and magazines, but films, filmstrips, tapes, 
records as well as electronic encyclopedias and networked computers.  A place 
for group or individual study. 

 Multi-Media:   The integration of technologies (computers, video, laser-disks, 
etc.) used by students to communicate ideas (i.e. video report vs. written report), 
and to develop a students’ technological literacy. 

 Paraprofessional:  Trained, non-certified person who helps children under a 
teacher’s supervision. 
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Authorization for Medication 
 

Dear Parents and Physicians: 
 
I have read and understand the conditions, which govern the oral medication by the school. I agree to abide 
by these requirements. You may fax this completed form to the Hillside office at (248) 489-3781. 
 
_____________________________________________            _________________ 
                           Parent's Signature     Date   
 

PHYSICIAN  PLEASE  COMPLETE  THE  FOLLOWING: 
 

Student's Name: _______________________________________________________ 
 
Name of Drug: _______________________________________________________ 
 
Dosage:             _______________________________________________________ 
 
Time:   _______________________________________________________ 
 
For Period:  _______________________ TO:  _____________________ 
                                              (Date)              (Date) 
 
Reason the medication must be given during the school day: 
 
 
 
Describe the diagnosis and anticipated effect(s): 
 
 
 
Possible reactions or symptoms: 
 
 
 
Additional Comments: 
 
 
 
I certify that I have read and understand the conditions, which govern the administration of medication in the 
Farmington Public Schools. I certify that this child requires that such medication be given during school 
hours and that no alternative schedule is medically available. 
 
  Physician's Signature: ______________________________________________ 
  Address:   ______________________________________________ 
  Phone:   __________________ Date:  ________________ 
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