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Introduction
Farmington Public Schools’ Moving Forward Learning Plan defines and builds out multiple  
instructional approaches in order to be responsive to the Six phases of the MI Safe Start Plan. 
The approaches outlined in our Preparedness Plan include Learning at a Distance (full remote 
learning), a Hybrid Structure, Daily In-Person Instruction, and a Virtual Learning Path (VLP)  
available to families throughout all of the phases.    
This companion document is being provided to our families to provide additional information on 
our Moving Forward Learning for 2020-2021 planning.  This document spedifically addresses the 
following recommendation that the Board of Education approved at their August 11 Board  
Meeting:
 •  Start the 2020-21 school year (for all K-12 students) in Learning at a Distance (fully 
      remote). 
 • Learning at a Distance (fully remote) will be in place for all students K-12 at least 
    through October 30, 2020.  
 •  K-5 VLP paused during this time.  
 •  Board will continue to revisit timeline based on conditions. 
 •  Planning will continue to take place to phase-in face-to-face instruction for certain 
     populations after October 30, as appropriate. 

Moving Forward Learning 2020-2021

Level of 
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Instructional
Approach
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Full Learning at
a Distance Instruction
*Virtual Instruction Available

In-Person
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*Virtual Instruction 
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In-Person 
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*Virtual Instruction 
Available

Full Learning at a Distance
or Hybrid Instruction
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(2 day in-person instruction, 

3 day learning at a distance instruction)
*Virtual Instruction Available 
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Six Phases of Michigan’s Safe Start Program 
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2. Persistent Spread 6. Post Pandemic5. Containing



Recommendation

Rationale
In the MI Safe Schools 2020-21 Return to School Roadmap Guidance, school districts are required to be 
in a fully distance learning model in Phases 1-3. Local districts have some choice in providing face-to-face 
instruction beginning in Phase 4, continuing through Phase 5 and Phase 6. 
After much discussion, feedback, and planning cycles, we are recommending that, as part of our Phase 4 
plan, FPS return to school in a Learning at a Distance (fully remote) approach. Key challenges that led us 
to this recommendation include:

Challenge Context
Health and safety of 
our students and staff

We recognize that we cannot ensure the safety of staff and students while 
we are still in a public health crisis. We can work to mitigate  
the risks, and still are concerned that we are not addressing  
the safety needs of those in our care.

Adequate staffing to 
support continuity of 
learning

Risks associated with transmitting the virus has implications with  
maintaining appropriate staffing levels and continuity of learning in  
the event of: 

• periodic quarantining of a small or large groups of students and staff.
• low availability of guest teachers in the event of staff illness.

In-person instruction 
while community 
spread is still a risk

Phase 4 indicates that community spread is still evident. Gathering of 
groups of students and teachers in small areas poses a risk. Ensuring 
compliance with all adapted routines and structures impacts the level  
of mitigation we can achieve for staff and students.

• Time needs to be given to planning for student engagement in a 
highly structured in-person setting of social distancing and wearing 
facial coverings while also trying to design developmentally-  
appropriate classroom routines and instructional experiences.

The development of screening and quarantining of students and staff 
requires clear and consistent guidance by local departments of health 
across the county. At this time, this does not exist and we need  
additional time to finalize our practices.

Providing quality 
in-person instruction

Adapted routines and structures to mitigate risk impacts the ability  
to effectively implement student centered best practice.

• impacts the ability to effectively implement student centered best 
practice.

• is impacting the quantity of instructional minutes for in person  
instruction particularly at secondary level.

• impacts the ability to create a developmentally appropriate  
learning experience.



Phase-In
In-Person Learning  
Considerations

In addition to considerations around social distancing and mitigating & monitoring risk, the information 
below will serve as a guideline for phasing-in face-to-face instruction:
•  Number of cases and trend in Oakland County
•  Status of local outbreaks, including other local districts and community locations
•  Status of MI Safe Start Detroit Region
•  Number of cases and trend line in Michigan
Decision making will also include information, research, and guidance related to COVID-19 transmission 
in schools and consultation within the Oakland County Health Division, in conjunction with the ability to 
mitigate risks and control exposures.
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Moving Forward Learning Plan

Guiding Principles
• We will be transparent. We will share what we know and what we don’t know.
• We will be equitable. We will center our decisions on what is best for all students, families, and staff,  
 especially those most impacted by educational inequities and COVID-19.
• We will listen. We will continue to seek input from all of our stakeholders. Our stakeholder’s voices 
  will help to guide  our work.
• We will put safety first. We will leverage science, data, and public health leadership to inform  
 the choices we make while prioritizing the health, safety, and well-being of our students, families, 
 and staff.
• We will provide a consistent student-centered approach to instruction that focuses on  
 rigorous learning.
• We will remain flexible and adaptable in our planning as we move through the six phases of the  
 Michigan’s Safe Start Program.
• We will be decisive. Given the uncharted challenge that is before us, we will make tough choices  
 focused on what is best for our students and staff. We will make mistakes and will pivot if needed  
 when variables change.
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Farmington Public Schools formed a number of action teams composed of teachers and administrators 
responsible for planning for the 2020-2021 school year. These teams are:
• Governance: How will the District’s Vision for the Back to School work be structured, supported,  

coordinated, and communicated? What policies and budgetary considerations need to be made  
and put into place to support the work?

• Instruction: What is our instructional framework? What possible structures, schedules, and supports  
are needed as we consider possible approaches to Back to School?

• Wellness: How do we ensure physical and emotional safety for staff and students as we reopen learning 
in the fall?

• Technology: In what way can technology integration provide equitable and accessible learning for all 
students?

• Post-Secondary: What needs to be in place to support and plan for our rising seniors as they plan  
for their college and career next steps?

• School Operations: What processes, supports, and reorganization is necessary to fortify the Back- 
to-School Road Map?

• Facilities:  How will facilities be used and maintained to support safe learning and working environments 
for students and staff?

These groups have been working on plans since May 2020 and reviewed and incorporated  
the requirements and recommendations as outlined in the Return to School Roadmap that  
the Governor released on June 30, 2020.  The action teams reviewed the parent survey results  
as they worked in their individual areas.  

Return to School Roadmap 
Leadership Planning Groups
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Throughout our plan, you will see a number of terms that may be new to you.  We hope these definitions 
will help in the understanding of our plan.
Asynchronous: Asynchronous refers to online or virtual learning where students are working  
on assignments and contributing to class conversations within a timeframe set by the teacher. It does not 
require the teacher and the students to all be working on the assignment at the same time.
Synchronous: Synchronous refers to online or virtual learning where the teacher and the students are 
meeting at the same time virtually as part of their instructional plan.
Learning Management System (LMS): A learning management system is a learning platform that allows 
schools to build the digital learning environment that meets the unique needs of students and families. 
Content and assignments that are part of the learning process are easily accessible to students and fami-
lies in a central location. In addition, parents are able to see feedback from teachers on their child’s work 
and can view upcoming assignments so they can support the completion of work in a timely manner.
Learning at a Distance: Learning at a Distance, also referred to as Remote Learning, is an instructional 
approach where students receive content, instruction, and assessments outside of traditional face-to-face 
instruction.
Virtual Learning Path (VLP): The Virtual Learning Path (VLP) allows for students to learn at a distance, 
working at their own pace. Students in the VLP at the secondary level will work with a FPS teacher mentor 
to support their learning, answering any questions they may have related to content or process of learning 
in a remote setting. At the elementary level, students will work with a FPS teacher for content area instruc-
tion in a remote setting. This path works best for students and families who prefer to set their own learning 
pace and want to have flexibility in their own learning process.
Cohort: Cohorting refers to the ability to keep the same group of students together for most/all of the 
school day as a way to mitigate risks.
Hybrid Learning Approach: A hybrid learning approach is a combination of face-to-face instruction  
and remote or distance learning.
Professional Learning Community (PLC): A professional learning community refers to groups of edu-
cators who meet to learn more about topics related to curriculum, instruction, and assessment, as well as 
addressing students’ social emotional learning needs.
Formative Assessment: Formative assessments are assessments that are designed to provide feedback 
to teachers during the learning process, informing instructional planning, and monitoring mastery of skills 
and concepts.
Summative Assessment: Summative assessments are assignments designed to measure learning at the 
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end of a unit of study. These assessments are usually used to inform a cumulative grade at the end of a 
marking period, trimester, or semester.
Learning artifacts: Learning artifacts are the documents that demonstrate student learning. These can 
include paper and pencil tasks (essays, assessments, written assignments, etc.) and online work (video 
submissions, etc.)
Dual Enrollment: Dual enrollment refers to a high school student who is taking courses both at the high 
school level and the college level during their high school career.
CTE: CTE, Career and Technical Education, refers to hands-on technical courses offered by FPS to high 
school students. These courses provide real world relevance to students and can lead to certifications in 
some programs. Areas of focus include business and marketing, architecture, health sciences, web design, 
automotive technology, and engineering and design. In addition, CTE houses Farmington’s own TV-10, a 
student-run cable television station.
OSTC: OSTC stands for Oakland Schools Technical Campus. FPS students in grades 11 and 12 can attend 
OSTC during the school day as part of their high school schedule.

Instructional Approaches

Educational Terms
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Instructional Approaches

Introduction
Farmington Public Schools defined and built out three instructional approaches for possible enact-
ment during the 2020-21 school year: Learning at a Distance (full remote), Hybrid, and Daily In-Person 
Instruction. Strategic work related to curricular adjustment and assessment models would need to 
be done to aid in meeting the needs of students and monitoring learning regardless of the approach. It 
would also be critical to continue to build staff capacity, related to instructional practice in both in-person 
and remote learning contexts and social emotional supports, through intentional professional learning 
prior to and during the 2020-21 school year.   
Key essential questions framed this work:
Instruction  
 • What best practices guide our instructional design in both in-person and remote learning? 
 • What instructional structures, routines, and systems will be in place to support student learning? 
 • In what ways will learning environments (both digital and physical routines etc.) be adapted to 
  support the instructional model, as well as safety?
Curriculum  
 • What curricular adaptations or refinements are necessary to best support student learning?
Assessment:  
 • In what ways will we monitor student learning and maximize instructional planning and time?
Professional Learning:  
 • What adult learning will build capacity and maximize instructional practice in order to support 
  student learning?
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Three instructional approaches were defined and built out in order to offer continuity of learning in the 
event that the region moves between phases during the school year. 
The Learning at a Distance approach (full remote) engages students in synchronous and asynchronous 
learning.  Elementary and secondary schedules are developed to support engagement in live meets for full 
group and small group instruction.  Elementary students receive instruction in math, science, social studies, 
and literacy, as well as art, music, and PE. Secondary students receive instruction in all six of their classes 
within their schedule. Teaching and learning is supported by a learning management system, Canvas.   
Learning at a Distance is implemented when the region is in Phase 1-3 and is an option for Phase 4.
The Hybrid structure entails breaking students into two groups (Group A and Group B).  Group A and Group 
B attend in-person instruction on different days with remote instruction on the off days. 
 • Student Group A attends in-person instruction on Monday and Wednesday.  
 • Student Group B attends in-person instruction on Tuesday and Thursday.  
 • Off days are remote learning days. 
 • Friday is remote learning for both groups. 
Adapted routines and structures are put into place to support social distancing, wearing of facial coverings, 
managing hygiene, etc.  A Hybrid approach is a possible option for Phase 4 as feasible.
The Daily In-Person Instruction approach allows students to return to face-to-face instruction with  
appropriate adapted routines and structures in the event the region is in Phase 5. Adapted 
routines and structures will be removed as the region moves to Phase 6. 

Instructional Approaches

Introduction continued

Part 2



For families, interested in a virtual-only for a semester/trimester or a full year, the FPS Virtual Learning Path 
is an option. The Virtual Learning Path provides a virtual learning only option for families who do not 
want to participate in face-to-face instruction, as part of the District’s Moving Forward Learning plan.  A 
student stays in this virtual learning option regardless of potential building or district opening and closing 
to in-person instruction.

Instructional Approaches

Introduction continued
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Level of 
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Spread
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Instructional
Approach

(as determined by
Farmington Public

Schools)

Response
(as determined by
Farmington Public

Schools in partnership 
with the CDC 

and community
stakeholders)

Full Learning at
a Distance Instruction
*Virtual Instruction Available

• All students will access 
 learning at a distance
 instruction five days 
 per week.
• Devices will be provided
 to students as needed.

In-Person
Instruction

Traditional
*Virtual Instruction 

Available

In-Person 
Instruction 

with Limited 
Safety Protocols

*Virtual Instruction 
Available

Full Learning at a Distance
or Hybrid Instruction

with Required Safety Protocols
(2 day in-person instruction, 

3 day learning at a distance instruction)
*Virtual Instruction Available 

4. Improving

Six Phases of Michigan’s Safe Start Program 

3. Flattening

1. Uncontrolled Growth

2. Persistent Spread 6. Post Pandemic5. Containing

• Learning will continue
 as it did prior to the 
 emergency closure. 
• Hand sanitizing stations
 will be available 
 throughout all
 buildings.
• The District will continue 
 to prepare in the event
 the region moves to a 
 phase that requires 
 more restrictive 
 practices including 
 full remote instruction. 

• Facial coverings must be worn by sta� except 
   during meals.
• PreK - 5th grade students must wear facial 
   coverings in hallways and common areas except 
   during meals.
• 6th - 12th grade students must wear facial 
   coverings throughout the day except during meals.
• Facial coverings must be worn on the bus.
• Transportation will be provided K-12.
• FPS will cooperate with the local public health 
   department regarding implementing safety 
   protocols.
• One way tra�c in hallways and common areas.
• Athletic contests will occur in compliance with 
   MHSAA guidance.
• Devices will be provided to students as needed. 
  (Students may bring own device from home to use; 
  others will have access to the same device daily--
  no sharing of devices.)

• Masks 
 recommended, 
 not required.
• Cleaning and 
    disinfecting will
    be conducted 
    frequently. 
• Frequent hand
   washing will be
   encouraged. 

    At all times, we will be 
 following CDC guidelines 
 for the health and safety 
 of our students and sta�.

*Virtual Instruction available in all phases. 

Extracurriculars may be 
adjusted by phase. 



Three Potential 
Approaches for Learning
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Learning

at a Distance
Hybrid

Structure
In-Person

(5-Day)

Family Choice
Virtual

Learning Path
• Elementary & Secondary 
 weekly schedules with
 increased instructional
 time and frequency
 of live sessions.
• Increased learning 
 expectations
 and monitoring
 of learning. Traditional
 grading practices.
• Integration of in-person 
 and remote learning 
 best practices.

• Adapted routines
 and structures with 
 required and strongly
 recommended safety
 protocols.
• Integration of in-person
 and remote learning best
 practices.
• Bus transportation
 available with enhanced 
 sanitizing and masks.

• Instructional design
 rooted in best practices.
• Adapted routines
 and structures with 
 reduced safety protocols.
• Bus transportation
 available with enhanced 
 sanitizing and masks.

• A  K-12 programming
 opportunity.
• Support families 
 interested in a distance
 learning only option
 for the 2020-2021
 school year (semester/
 full year).  

2-Day Hybrid
M & W and T & Th In Person

Groups with 3 days
of learning at a distance.

Learning Management System
Provides for dynamic instructional delivery and student engagement.

Virtual 
Learning Path
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(5-Day)
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Learning Path
• Elementary & Secondary 
 weekly schedules with
 increased instructional
 time and frequency
 of live sessions.
• Increased learning 
 expectations
 and monitoring
 of learning. Traditional
 grading practices.
• Integration of in-person 
 and remote learning 
 best practices.

• Adapted routines
 and structures with 
 required and strongly
 recommended safety
 protocols.
• Integration of in-person
 and remote learning best
 practices.
• Bus transportation
 available with enhanced 
 sanitizing and masks.

• Instructional design
 rooted in best practices.
• Adapted routines
 and structures with 
 reduced safety protocols.
• Bus transportation
 available with enhanced 
 sanitizing and masks.

• A  K-12 programming
 opportunity.
• Support families 
 interested in a distance
 learning only option
 for the 2020-2021
 school year (semester/
 full year).  

2-Day Hybrid
M & W and T & Th In Person

Groups with 3 days
of learning at a distance.

Learning Management System
Provides for dynamic instructional delivery and student engagement.

Virtual 
Learning Path

• A  K-12 programming opportunity.
• Support families interested in a distance
 learning only option for the 2020-2021
 school year (semester/full year).

Virtual 
Learning Path

Family Choice
Virtual Learning Path 
(VLP)



Refining the

Curriculum
Instructional content development will be guided by a viable curriculum. FPS engaged in a curriculum 
refinement process during the summer, with the following guiding principles:

• Provide a credible curriculum to ensure students are prepared for the next year whether we are in a 
remote, hybrid, or face-to-face learning environment.

• Clarify standards priority in order to support teachers with strategic pacing and maximize instruc-
tional time for what is important.

• Account for prior grade level/course gaps in understanding.
To this end, priority standards at each level are being reviewed and revised as needed. Priority standards 
connect to concepts that are most critical to moving into the next grade or course. Decisions are also 
being made as to what prior grade level priority standards should be integrated or used as scaffolds to the 
current grade level content, in order to respond to prior grade level learning gaps. Focusing on a defined 
set of standards will maximize student access and time to learn, creating an appropriate pace for the 
learning work.
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Building the Learning

Environment
A learning environment is any space in which students are engaged in learning. A safe and accessible 
learning digital learning environment is critical to launching learning in the fall.  As a result, we are com-
mitted to:

1. Ensuring we have a digital learning environment that supports in-person, hybrid,  
and remote learning.

2. Integrating technology tools to develop lesson content and engage learners.
In order to commit to the above items, FPS will implement the use of a Learning Management System 
(LMS), Canvas. A learning managment system is a digital learning environment. It has more features than 
Google Classroom for teachers, students, and parents. Canvas serves multiple purposes:

• A space for teachers to establish an online presence, develop instructional content, provide effec-
tive feedback, and collaborate with their Professional Learning Teams (PLT).

• A digital classroom in which students access instructional content, manage and submit their work, 
and engage with their larger class.

• An opportunity for meaningful partnerships for learning among teachers, students, and parents.
• A communication tool for teachers, parents, and students. 

Teachers, students, and parents will have different access and abilities within the Canvas platform. Stu-
dents will have a single dashboard to access all of their classes.  Parents will have a single dashboard to 
access all of their FPS students. Parents are observers to the classes and can follow along via computer or 
from the Canvas Parent Apps that are downloaded from your devices’ store e.i. Google Store or the Apple 
App Store. 
The first step in implementation is integrating the LMS with our student information  
system (so we can roster staff and students into the system) and set up  
authentication (so user logins can be generated). Following the LMS  
set-up, the capacity building becomes a critical element of the  
implementation. This requires onboarding for staff, parents, and  
students. Staff professional learning sessions and sustained  
coaching support will be important in launching the LMS and  
growing teachers’ use of the system over time. At the same  
time, parents and students need to be provided support in  
learning how to access and use the LMS.  This will occur via 
 a series of communications and video supports for parents 
and targeted LMS lessons for students provided by  
their teachers.
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Purpose Plan Element Description
Rostering students  
and teachers into  
the LMS

LMS Integration 
and Set-Up

• Instruction and technology leaders partici-
pate in an LMS implementation course.

• FPS Technology, Oakland Schools, and FPS 
SIS personnel collaborate with Canvas to 
integrate with MI Star.

• Canvas course templates are reviewed and 
selected. 

Launching professional 
learning around the LMS

LMS Summer Professional 
Development Sessions

• Coordinators and coaches receive LMS 
training.

• Identify and train Building LMS Teacher 
Leads.

• Roll out Canvas courses to teachers within 
the LMS.

Establishing an online 
presence and developing 
course content

LMS Work Time • During August PD and early September, 
teachers use Canvas to create their class 
dashboards and build initial content. 

• Virtual coaching sessions available.
Sustained professional  
learning

LMS School Year 
Professional Development

• Additional LMS PD session (optional and 
required).

• Coaches support PLTs in the use of LMS and 
content development.

• Coordinators offer virtual coaching sessions.
• Building LMS Teacher Leads offer after 

school and/or before school virtual coaching 
sessions.

Learning Management System

Implementation
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Mobility and Accessibility - Easily assign and access work
Content Delivery - Instant delivery and communications
Personalization - Di�erentiation of learning and IEP needs
Multimedia - Share video, audio, computer-based assessment

Single Sign On
Single platform,
single password

Consistency
Calendar to organize all
courses/work, To Do list

Collaboration
Discussions, student-
to-student sharing

Communication
Single source of ALL
teacher communication

Learning Management 
System (LMS)
Integration - Student Information 
System (SIS) other applications and platforms

Peer to Peer - Teachers can build & share 
courses & assessments, students can 
work on projects together
Transition - K-20 system, Post-Secondary 
course opportunities and dual credit

Simplification - For all stakeholders, one 
system to navigate, provide technical support 
for, to share ideas  

Teacher

Student
Parent

Analytics
Patterns of students’ 
learning and gaps

Compliance
Time and task behaviors 
and standards being
taught

Accountability
View of all lessons
and planning

Scalability
Use for face-to-face, 
remote learning, 
and hybrid

Administrator

Transparency - See what students see, due dates, missing work
Monitor - See student assignments
Accountability - Can receive notifications through phone or email
Simplicity - All their children using the same system

Parent

Why a Learning 
Management 
System (LMS) 
is Useful
A Learning Management System is a 
robust software application that allows 
educational institutions to provide 
parents, students and staff with 
informational content and educational 
resources. 
A LMS is an effective and responsive 
way for teachers to create, deliver, 
and manage  their content, as well 
as monitor participation and assess 
performance among learners.
Parents/guardians will be able to: 
 • View and read announcements, 
 • Access weekly learning plans, 
 • View assignments, due dates, 
  and comments, 
 • View the calendar, 
 • Send conversation messages 
  to the teacher, 
 • View the student dashboard, 
 • Partner in your student’s learning, 
 • and more!
 Students will be able to:  
 •  See all of their classes through  
  one student dashboard, 
 • View, read, and comment  
  on announcements, 
 • Access weekly learning plans, 
 • View the calendar and manage 
  to-do lists, 
 • View assignments, due dates,  
  and comments, 
 • Submit assignments in multiple  
  formats (video, audio, PDFs,  
  google docs), 
 • Engage in live meets, 
 • and more!

Calendar/To 
Do List
View due dates 
provided in course 
work and add your 
own to do list

Dashboard
See current course 
cards, immediately 
access current 
announcements, 
assignments, discus-
sions and files

Account 
Settings
Manage set-
tings, profiles,
and customize 
notifications

Courses
See current 
and past 
courses

Groups
Students  
can work 
together  
on group 
projects

Inbox
View and  
send 
messages
in Canvas

To see our LMS Canvas live, please visit  
https://www.youtube.com/watch?v=AXAAt5IATVI

Files
Discussions
Assignments
Announcements



Farmington Public Schools’
Instructional Framework

Defining the Learning at a Distance Instructional Framework:
Farmington Public Schools has been committed to ENHANCING the core instruction of the classroom in 
an effort to ENGAGE ALL learners and EMPOWER them by building equitable learning environments.  To 
this end, FPS will focus on the following instructional framework in order to create a consistent teaching 
and learning focus regardless of where and when teaching and learning occurs. This framework has been 
mapped to the National Standards for Quality Online Learning to ensure the framework is applicable to 
Learning at a Distance and Hybrid instruction.

FPS Instructional Framework 
Based on Marzano Teacher Evaluation  
Elements

National Standards 
for Quality Online Learning

Standards-Based 
Planning

• Making learning  
targets visible  
and accessible  
to the learner.

• The online teacher creates, selects, and organizes 
appropriate assignments and assessments to align 
curricular content with associated  
standards-based learning goals. 

Conditions for 
Learning

• Establishing and 
maintaining effective 
relationships.

• Providing effective 
feedback for all  
learners.

• The online teacher uses different types of tools  
to interact in online courses in order to nurture 
learner relationships, encourage learner  
interactions, and monitor and motivate learner 
engagement.

• The online teacher helps learners reach content 
mastery through instruction and quality feedback 
using various formats.

Standards-Based  
Instruction

• Developing complex 
and engaging tasks 
that provide an  
opportunity for  
student voice, choice, 
and interaction.

• The online teacher uses digital pedagogical tools 
that support communication, productivity, collab-
oration, analysis, presentation, research, content 
delivery, and interactions.

• The online teacher is able to incorporate subject- 
specific and developmentally appropriate digital 
learning resources into online learning modules.

Professional  
Responsibility

• Promoting teacher 
leadership  
and collaboration.

• Maintaining  
expertise in content 
and pedagogy.

• The online teacher is a reflective practitioner.
• The online teacher continuously pursues  

knowledge and skills related to online learning and 
pedagogy.
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Farmington Public Schools’
Instructional Framework
Farmington Public Schools is a diverse learning community. As a result, an overarching lens through which 
the instructional framework will be enacted is one of equity. To this end, we will consistently ask 
the following questions:
 • How do we provide rigorous instruction while ensuring instruction is accessible and adjusted to meet  
  the needs of a diverse set of learners? 
 • In what ways are students placed at the center of instruction--supporting agency, choice and voice? 
 • How are different perspectives given a position within the curriculum and dialogue?
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Building Instructional

Capacity
Teachers will engage in sustained professional learning in August and throughout the school year in order 
to continue building capacity in the following areas:

• Instructional framework and design in a remote, hybrid, and in-person setting.
• Effective use of a learning management system for content development, monitoring learning, and 

communication.
• Restorative practices and trauma-informed instruction.

In order to support the above areas of learning, a professional learning plan includes:
• Synchronous and asynchronous sessions.
• Required and optional sessions as part of choice menus.
• Instructional design coaching sessions by District coordinators and coaches.
• Learning management system coaching sessions by District coordinators, coaches, and Building 

LMS Teacher Leads.
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Learning at a Distance
(Phase 1 - 3, possible 4)

What is the Learning at a Distance approach? 
In the event of Phase 1-3 and potentially phase 4, Farmington Public Schools is prepared to offer a Learn-
ing at Distance approach (K-12 full remote learning). 
Farmington Public Schools’ Learning at a Distance approach: 
 • provides students with continued academic engagement with a student-centered instructional focus. 
 • provides students with continued connection with peers and staff as we build a positive digital  
  learning environment culture. 
 • maintains a sense of structure in the absence of a “school” day by providing weekly schedules 
  and clearly defined structures and routines.  
 • Integrates technology (learning management systems) for dynamic instructional delivery  
  and student engagement.
Learning at a Distance Overview 
Farmington Public Schools will engage students in on and offline tasks as part of our Moving Forward 
Learning Plan. Each teacher will use Canvas as a digital classroom platform for content development and 
delivery and communication with students and parents/guardians.  Staff will consistently communicate 
weekly learning plans to support students and parents/guardians in planning for their participation. Staff 
will monitor learning (formatively and summatively) and provide feedback to critical learning artifacts. Staff 
will strategically develop synchronous and asynchronous learning activities. Live meets will be a time for 
engaging in content while also building a community of learners. 
Digital Classroom Norms 
As in any learning environment, norms are an important part of managing classroom culture and climate.  It 
serves to frame our behaviors and how we interact during learning. Teachers will be working with students 
to create norms for interacting online and participating in the routines and structures put in place so they 
can create a productive and safe learning environment for all students. 
Teacher-student connections are an important piece of managing classroom culture and climate. Each 
week, staff are expected to make connections to individuals and groups of students to support Teacher to 
Student/Student to Student relationships and instruction.  Weekly schedules provide for live meet times 
creating opportunities for student-to-student interactions and opportunities for community building.  The 
development of a community of learners will aid in student motivation and continued participation in the 
learning. This community provides for continuity of learning as students potentially transition between 
in-person and remote periods of instruction and support continued participation in the learning.
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Lesson Design 
The Moving Forward Learning Plan engages teachers in lesson design that starts first with the essential 
standard and its associated learning targets. Teachers then consider the match between task design and 
what students are expected to know and be able to do, placing students at the center of each lesson’s 
design.  In support of this, the learning plan design will start with knowing the priority standards and the 
associated learning targets for the lesson series. Learning plans will be built with a learning cycle in mind. 
Learning cycles asks one to consider how content understanding will grow over time and how students 
move to independence with and application of content. Elements of gradual release and student-centered 
exploration will provide a foundation for learning plan design.
As part of any given learning plan, teachers develop CORE and/or EXTENSION tasks.
 Core Tasks are  
  • aligned with the Priority Standards being targeted. 
  • the most important for students to engage in. 
  • designed to fit into the “instructional time expectations” for the grade level.
 Extension Tasks  
  • provide additional time to grapple with a priority standard (additional dips). 
  • provide additional enrichment or intervention experiences. 
  • are optional, or required depending on student needs, interests and time available.
CORE and EXTENSION tasks support a range of student learning needs and provide flexibility for students 
with limited time availability and adult support.  
Strategic use of synchronous activities with asynchronous online and offline activities is critical to each  
weekly learning plan. The nature of the content and the need for facilitation and discourse will contribute 
to the need for synchronous experiences.  
Teachers will consider paper-based materials to support learner needs appropriately and to mitigate chal-
lenges for students without access to online learning.

Learning at a Distance
(Phase 1 - 3, possible 4)
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Assessment and Monitoring Learning 
All teachers plan ways in which students share their thinking and learning using a variety of possible 
artifacts. Teachers provide feedback on student learning to individuals and to groups and work within their 
PLC to monitor learning to support instructional planning. Monitoring student learning will: 
 • focus on learning and engagement. 
 • include feedback that is supportive of engagement and moves learning forward. 
 • involve PLCs discussing their observations of student learning to inform instructional planning. 
 • utilizes formative and summative assessments. 
 • considers the level of parent support and guidance needed.
“In-Home Device” Program
As part of this plan, parents/students will need a device to access email and engage with web-based tools. 
Farmington Public Schools has an “In-Home” Device plan that provides parents/students an opportunity to 
receive a district-provided device. 

Learning at a Distance
(Phase 1 - 3, possible 4)
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Moving Forward Learning Plan

Learning at a Distance  
Expectations

The Learning at a Distance approach builds on what we learned during the emergency Continuity of Learn-
ing experience. Learning at a Distance is designed to:  
 • provide the pace and rigor of face-to-face instruction aligned to a viable curriculum. 
 • monitor learning via feedback and assessments of student learning. 
 • partner increased synchronous live meetings and asynchronous learning activities. 
 • increase the number of instructional minutes per day/week. 
 • build and deliver content via a learning management system. 
 •  streamline communication with students and their families.

What can you expect from your building administrator?
Each building administrator will 
 • Monitor Learning at a Distance instruction through frequent connections with individual teachers, 
    grade levels, and the staff as a whole. 
 •  Monitor learning through intentional conversations with staff, students, and parents. 
 •  Work with your student’s teacher to ensure learning plans are available for the week in Canvas. 
 •  Utilize student forum groups to talk with students about these three areas: 
   •  Canvas as a learning environment 
   •  Student engagement  
   •  Culture and Climate 
 •  Develop virtual building and or grade level student opportunities in collaboration with their staff. 
 •  Communicate with families in multiple ways to maintain school-home connection.
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Moving Forward Learning Plan

Learning at a Distance  
Expectations

Part 2

What can you expect from your teacher?
Each teacher will: 
 •  Collaborate with the grade and course alike peers to develop learning plans within the LMS. 
 •  Participate in weekly Professional Learning Team meetings. 
 •  Design learning plans that make visible the intended learning target. 
 •  Share a weekly learning plan prior to the start of the week. 
 •  Design content-based lessons to engage students in during live meets.  
 •  Provide feedback on key learning artifacts. 
 •  Grade key learning artifacts to assess student learning. 
 •  Monitor student attendance and engagement. 
 •  Communicate with students and families via the LMS. 
 
What can you expect from your students?
Each week, K-12 students will: 
 •  Receive instruction in all grade-level subjects or according to their secondary course schedule. 
 •  Honor the norms and routines of the classroom. 
 •  Attend and participate in live meets. 
 •  Show their learning by completing assigned work and participating in live meets. 
 •  Use their student dashboard within Canvas to access Live Meet instruction and lessons. 
   •  Use Canvas to:  
    •  manage their work via a Calendar and To-Do list. 
    •  submit their work and view teacher feedback. 
    •  access their learning schedule and plan forward their week. 
    •  receive a report card each trimester (elementary) and semester (secondary). 
    •  be responsible for attendance (attend live sessions and participate in online 
        and offline tasks). 
    •  be in compliance with state attendance guidelines for remote learning.



 Routines/Structures Elementary Secondary
 Priority Standard Weekly Learning Targets, aligned to the priority standards, are made visible to students and parents.  
  Increased number of learning targets to ensure a credible grade level or course experience.
 Prior GL Content  Prior grade-level concepts are used to pre-assess student understanding 
   or integrated into grade level or course content to build prior knowledge.
 Subjects Students participate in math, literacy, science,  Students participate in each class on their 
  social studies, art, music and physical education.  6 hour schedule.
 Instructional Minutes Approximately 4 hours  Approximately 4.5 hours per day 
  or 240 minutes per day  or 270 minutes 30-45 minutes per class
 School Day 8:30 a.m. - 3:30 p.m.  8 a.m. - 3 p.m.  (teacher work hours)

 Weekly Learning Plan  Weekly learning plans are made available within the LMS for students 
   and parents prior to the start of each week.
  Core Tasks  
  • aligned with the Priority Standards being targeted.  
  • the most important for students to engage in. 
  • designed to fit into the “instructional time expectations” for the grade level.
 Lesson Types Extension Tasks  
  • provide additional time to grapple with a standard. 
  • provide additional time to grapple with a priority standard (additional dips). 
  • extend learning on an essential standard (enrichment for those interested). 
  • provide additional enrichment or reinforcement (for intervention or enrichment). 
  • are optional or required depending on student needs, interests and time available.
   Synchronous & Asynchronous tasks depend on the content,  
 Task Types  task complexity and the level of independence required.
   Increased number of Live Meets are a part of the weekly schedule.
  There are 4 live virtual meet types:  • Monday and Wednesday students have live 
  • Morning Meetings   virtual meets with hours 1-3 and 0. 
  • End of Day Check-ins  • Tuesday and Thursday students have live 
 Live Meets • Live Meet Content Lessons   virtual meets with hours 4-6 and 7. 
 See schedules on next page • Small Group Instruction  • Each hour is provided a consistent time 
        block to meet virtually. 
       • Office hours run after each Wednesday 
        and Friday live virtual meet.
  • Teachers plan ways in which students share their thinking. 
 Monitoring Learning • Teachers provide feedback on student learning.
  Elementary Report Card Learning Goals  Secondary students receive 
  are marked.  traditional grades and credit.
  • Friday Staff Meetings. 
  • Friday Professional Learning Community meetings for conversation regarding instructional 
 Professional  planning and monitoring learning. 
 

Collaboration
 • Teachers will be collaborating on content development to support a consistent instructional approach 

   and attention to the curriculum. Teachers can adapt lessons and tasks to meet the needs of their  
   students.   

 Teacher Planning and  • Teacher planning time outside of live meet time. 
 Monitoring Learning • Teacher preparation hour. 
  • Additional monitoring learning and content development time built into the schedule when the teacher 
   is not on a live meeting. 
  • Shift away from in-person instruction requires more time for staff to monitor learning, offer feedback 
   and develop content collaboratively.

 Communication • Teachers communicate learning plans via Canvas. Learning plans are visible to students and parents 
   via their Canvas Dashboard (one dashboard for student, one dashboard for parent). 
  • Teachers will use Canvas and email to support communication. Parents should expect replies  
   within 24-36 hours.

Learning at a Distance Routines & Structures



Elementary students should expect to:
• Take part in learning activities (synchronous and asynchronous) in all core subjects and specials. 
•   Engage in six live workshop lessons (content instruction) along with two live morning meetings and two 
      live afternoon check-ins. 
  •     Fridays are remote learning days with an end of week morning meeting. 
• Participate in small group instruction at least three times per week in the areas of literacy and/or math. 
• Access Literacy Footprints Digital Reader (online bookshelf) to support guided reading groups with 
      their teacher. 
• Utilize personalized learning programs Lexia (reading) and Dreambox (math) 3-4 times weekly for 20 
 minutes each. 
• Students will be provided items such as math workbooks, etc. that they would have used during  
 in-person instruction. 
• Develop a personal school schedule from 8:30 a.m. to 3:30 p.m. including breaks and lunch. 
  •     Asynchronous activities can be moved around to fit family needs.

Learning at a Distance 

Weekly Schedule

Sample Elementary Student Schedule

Monday Tuesday Wednesday Thursday Friday

AM Live Meets  
Between 

8:30 - 10:30 a.m.

Morning Meeting 
Live meet 

10 - 20 min 
Full Class 

Reading Task 
Math Task

Reading  Lesson
15- 30 min each

Math  Lesson
15- 30 min each

Reading Task
Math Task

Writing Lesson
15-30 min each

Science Lesson
15-30 min each

Writing Task
Science Task

Reading Lesson
15-30 min each

Soc. Stud. Lesson
15-30 min each

Reading Task
Social Studies Task

Morning Meeting 
10-20 min
Full Class

Reading Task
Math Task

Small Group Live 
Meets

Between 
11:00 a.m. - 2:00 p.m.

Small Group Meet
20-30 min

Writing Task

Lexia 
20 min.

Dreambox 
20 min.

Writing Task
Art Lesson

Small Group 
Meet

20-30 min

Math Task
Music Lesson

Small Group 
Meet

20-30 min

Math Task
PE Lesson

Lexia 
20 min.

Dreambox 
20 min.

Writing Task

PM Live
Meets

Between
 2:00 - 3:30 p.m.

Lexia 
20 min.

Dreambox 
20 min.

Independent 
Reading

Afternoon Meeting
10- 15 min.

Independent 
Reading

Lexia 
20 min.

Dreambox 
20 min.

Independent 
Reading

Afternoon Meeting
10 -15  min.

Independent 
Reading

Lexia 
20 min.

Dreambox 
20 min.

Independent 
Reading
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Live meets are scheduled. Other tasks are flexible as to when they occur.



Sample Secondary Student Schedule

Learning at a Distance 

Weekly Schedule
Secondary students should expect to:
• Take part in learning activities (synchronous and asynchronous) in each of their six classes. 
• Engage in two live lessons per class each week.  
  •     Hours 1,2,3, and 0 on Monday and Wednesday. 
  •     Hours 4,5,6, and 7 on Tuesdays and Thursdays. 
• Manage their asynchronous learning activities between live meets. 
• Participate in office hours each week as needed with remote learning on Fridays. 
• Develop a personal school schedule from 8:00 a.m. to 3:00 p.m. including breaks and lunch.

 
Time Blocks

 Monday Tuesday  Wednesday Thursday Friday

    Weekly Lesson Series    

 8:00 - 9:30 a.m. Asynchronous Student Work Time 
 
  
 Block A   Hour 1 
 Live meets Hour 1 Hour 4 AP Biology Hour 4  
 9:30 - 10:15 a.m. 30 - 45 min. English 11 30-45 min. English 11   
    Attend Hour 1 30-45 min.
    Office Hours
 
 10:30 - 11:15 Asynchronous Student Work Time

  
 Block B Hour 2 Hour 5 Hour 2 Hour 5 
 Live Meets Algebra 2 Physics Algebra 2 Physics 
 11:15 a.m. - 12:00 p.m. 30-45 min. 30-45 min. 30-45 min. Attend Hour 5   
     Office Hours 
 
 12:15 - 1:00 p.m. Lunch/Break and/or Student Work Time

 Block C Hour 3 Hour 6 Hour 3 Hour 6 
 Live Meets World History Photography World History Photography 
 1 - 1:45 p.m. 30-45 min. 30-45 min. 30-45 min. 30-45 min.   
 

 2:00 - 3:00 p.m. Asynchronous Student Work Time

Asynchronous  
Student Work Time
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While FPS is recommending that the District start the 2020-2021 school year in a Learning at a Distance 
(Full Remote) model, Special Education will be offering half-day, in-person instruction to students in our 
self-contained programs - ECSE, ASD, SXI, 1832 (3&4), DD, and Visions Unlimited. Generally, students in 
these programs don’t perform well virtually and require more hands-on support.  
The in-person classes will be: 

• Monday through Thursday mornings and the afternoons will be virtual.  
• Fridays - classrooms and buildings will be thoroughly cleaned and students will follow the District 

schedule. It is important to note that if the state moves back to phases 1-3 of the Governor’s Six Phases 
of Michigan’s Safe Start Program, we’ll revert to Learning at a Distance (full remote)  
instruction.  

• All students will be required to wear a mask on the bus and in the school.  We know there are some 
students who won’t be able to wear masks.  We are consulting with the health and safety committee to 
determine how to properly handle this situation in order to keep all students and staff safe. 

• Parents who are uncomfortable sending their child to school will have to attend school through the 
Learning at a Distance model (full remote) available with their teacher or a teacher certified in their 
area.

• Transportation will be provided.

Safety is our main concern. We’ll follow all precautions to help mitigate any risks to our students and staff.  
• Students will only interact with their class and meals will be served in the classroom.  
• Students will be taught safety measures of wearing their masks, washing hands, using their own mate-

rials, and staying six feet apart. 
• Early Childhood Special Education programs will be held in-person at the Farmington Early Childhood 

Center (formerly known as Alameda).  
• Elementary programs will be held at Gill Elementary School. 
• Middle and high school programs will be conducted at Farmington High School.  
• Visions Unlimited programs will be held at the Visions building. 

Students in our Resource and Emotional Impaired Programs will remain virtual and will be provided 
support according to their IEP.  
Ancillary support may be provided virtually and/or in-person according to the IEP.

Learning Approaches

Special Education
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Level 3 and 4, ASD, and SXI 
Elementary Lesson Plan Template

Monday Tuesday Wednesday Thursday Friday
AM in person 
Meets 8:30-
11:30 a.m.

• Goal work, 
skill intro-
duction and 
acquisition, 
Essential 
elements

• Goal work, 
skill intro-
duction and 
acquisition, 
Essential 
elements

• Goal work, 
skill intro-
duction and 
acquisition, 
Essential 
elements

• Goal work, 
skill intro-
duction and 
acquisition, 
Essential 
elements

Remote Morn-
ing meeting 
(live meet 10-
20 minutes full 
class)
• Quick review 

of the week.
• SEL check in.
• Community 

building  
activity.

Travel time 
and lunch

 
 
Individual 
student: 
teacher time 
for everyone 
on the case 
load.

End of day 
check in live 
meets Be-
tween 2:30-
3:30 p.m.

Afternoon 
meeting live 
meet 10-20 
minutes full 
class.
• Reflection 

on learning 
targets /
objectives.

Afternoon 
meeting live 
meet 10-20 
minutes full 
class.
• Reflection 

on learning 
targets /
objectives.

Daily work 
(asynchronous)

Each day students have non-live offline or online activities to do.  This work should 
reflect skills that are in maintenance and/or generalization phase of learning.  

Personalized 
learning  
(asynchronous)

Literacy and math focused activity. 

Specials

In-person 
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Monday Tuesday Wednesday Thursday Friday
AM Live Meets 
Full class or 
half of class 
Between  
8:30-10:30 
a.m.

Morning meeting 
(live meet 10-20 
minutes full 
class)
• Set up the 

week
• SEL check in
• Community 

building 
activity

Morning meeting 
(live meet 10-20 
minutes full 
class)
• ULS lesson
• SEL check in

Morning meeting 
(live meet 10-20 
minutes full 
class) 
• ULS lesson
• SEL check in

Morning meeting 
(live meet 10-20 
minutes full 
class)
• ULS lesson
• SEL check in

Morning meeting 
(live meet 10-20 
minutes full 
class)
• Quick review 

of  the week
• SEL check in 

Community 
building 
activity

Guided Group 
Small group 
(1-4 student 
depending 
on level and 
classroom 
structure. Each 
student will be 
assigned to a 
group)  
11a.m. - 2p.m.

Guided group 
(live meeting 15-
20 minutes 
 
Group(s) #
• Direct  

instruction 
Essential 
Elements

Guided group 
(live meeting 15-
20 minutes 
 
Group(s) #
• Direct  

instruction 
Essential 
Elements

Guided group 
(live meeting 15-
20 minutes 
 
Group(s) #
• Direct  

instruction 
Essential 
Elements

Guided group 
(live meeting 15-
20 minutes 
 
Group(s) #
• Direct  

instruction 
Essential 
Elements

 
 
 
 
 
 
Individual 
student: teacher 
time for every-
one on the case 
load

End of day 
check in live 
meets Between 
2-3:30 p.m.

Afternoon  
meeting live 
meet 10-20 min. 
full class
• Reflection 

on learning 
targets/ 
objectives

Afternoon  
meeting live 
meet 10-20 min. 
full class
• Reflection 

on learning 
targets/ 
objectives

Daily work 
(asynchronous)

Each day students have non-live offline or online activities to do. This work should reflect skills 
that are in maintenance and/or generalization phase of learning. 

Personalized 
learning (asyn-
chronous)

Literacy and math focused activity. 

Specials

Remote Only 

Level 3 and 4, ASD, and SXI 
Elementary Lesson Plan Template
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• Synchronous and Asynchronous Learning.
• Core instruction is virtual, though some hands-on activities will be provided. At least one hour is 

synchronous with the second hour sometimes being synchronous and sometimes asynchronous due to 
supplemental activities. 

• Core periods with asynchronous activities can be used for individual student check-ins. 
• Two hours of vocational training provided daily either through at home activities or virtual experiences.
• Social Emotional Support (SEL) emphasis in morning and afternoon meeting.
• Use of paras to pull out and individually work with students during core instruction time as needed.
• Split schedule for small group instruction for Core Instruction (3-6 students).
• Supplemental materials available to parents and students electronically and on paper if necessary.

Level 3 and 4, ASD, and SXI 
Elementary Lesson Plan Template

Part 2
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Level 3 and 4, ASD, and SXI 
Elementary Lesson Plan Template

In-Person 
Monday Tuesday Wednesday Thursday Friday

8:00-11:00 
a.m.

In-person instruction In-person 
instruction

Travel and lunch time
Block C 
Live Meets  
1:00-1:45 
p.m. 
30-45 min

Hour 3 
15-20 Minutes of 
small group di-
rect instruction 
Group A 
Group B 
Group C

Hour 6 
15-20 Minutes 
of small group 
direct instruc-
tion 
Group A 
Group B 
Group C

Hour 3+ 
15 Min Office 
Hour 
15-20 Minutes 
of small group 
direct instruc-
tion 
Group A 
Group B 
Group C

Hour 6+ 
15 Min Office 
Hour 
15-20 Minutes 
of small group 
direct instruc-
tion 
Group A 
Group B 
Group C

Hour 3 
15-20 Minutes 
of small group 
direct instruc-
tion 
Group A 
Group B 
Group C

2:00-3:00 
p.m.

Flex -Student work 
-Small group 
-Scheduled 
Individual 
Meetings

-Student work 
-Small group 
-Schedule Indi-
vidual Meetings



Monday Tuesday Wednesday Thursday Friday
8:00-9:00 a.m. Teacher planning and collaboration. 

Office hours and planned 1:1 instruction.
9:00-9:30 a.m. Morning meeting (live meet 10-20 minutes full class)

• Set up the week
• SEL check-in
• Community building activity

Block A Live 
Meets 9:30-
10:15 a.m.(30-
45 minutes)

Hour 1 
15-20 Minutes 
of small group 
direct  
instruction 
(small group 
should be 
between 3-6 
students) 
Group A 
Group B 
Group C

Hour 4 
15-20 Minutes 
of small group 
direct instruc-
tion 
Group A 
Group B 
Group C

Hour 1+ 
15 Min Office 
Hour 
15-20 Minutes 
of small group 
direct  
instruction 
Group A 
Group B 
Group C

Hour 4+ 
15 Min Office 
Hour 
15-20 Minutes 
of small group 
direct  
instruction 
Group A 
Group B 
Group C

Friday:  
 
Individual 
support 
 
PLC 
 
Office Hours

10:30-11:15 
a.m. 

Student work time

Part 2

Level 3 and 4, ASD, and SXI 
Elementary Lesson Plan Template

Remote Only



Monday Tuesday Thursday Friday
Block B Live 
Meets 11:15 a.m. 
-12:00 p.m. (30-
45 minutes)

Hour 2 
15-20 Minutes of 
small group direct 
instruction 
Group A 
Group B 
Group C

Hour 5 
15-20 Minutes of 
small group direct 
instruction 
Group A 
Group B 
Group C

Hour 2+ 
15 Min Office Hour 
15-20 Minutes of 
small group direct 
instruction 
Group A 
Group B 
Group C

Hour 5+ 
15 Min Office Hour 
15-20 Minutes of 
small group direct 
instruction 
Group A 
Group B 
Group C

12:15 - 1:00 p.m. Lunch/Break/Student work
Block C Live 
Meets 1:00-1:45 
p.m. (30-45 
minutes)

Hour 3 
15-20 Minutes of 
small group direct 
instruction 
Group A 
Group B 
Group C

Hour 6 
15-20 Minutes of 
small group direct 
instruction 
Group A 
Group B 
Group C

Hour 3+ 
15 Min Office Hour 
15-20 Minutes of 
small group direct 
instruction 
Group A 
Group B 
Group C

Hour 6+ 
15 Min Office Hour 
15-20 Minutes of 
small group direct 
instruction 
Group A 
Group B 
Group C

2:00 -3:00 p.m.  
Flex

Student work/small group/scheduled individual meets.
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Level 3 and 4, ASD, and SXI 
Elementary Lesson Plan Template

Remote Only

Note:  If you have more than six students on your caseload they will need to be scheduled in Groups. Each group 
should receive 15-20 minutes of direct instruction and small group instruction. Remember that we will be doing daily 
check ins with parents/students surrounding social emotional support.



Post-secondary- Remote or In-Person
Instructional Period 9 a.m. - 3:15 p.m.  
(Teacher Day 8:15 a.m. - 3:15 p.m.)
M-TH
 • 8:15 - 9 a.m. Office Hours/Planning 
 •  9 - 9:30 a.m. Morning Meeting 
 • 9:30 - 10:30 a.m. Core Instruction 1 
  or Vocational Training 1/ADL 
 •  10:30 - 11:30 a.m. Core Instruction 2 or  
  Vocational Training 1 (cont’d) 
 • 11:30 a.m. - 12:00 p.m. Lunch 
 • 12:00 - 1 p.m. Core Instruction 1 or  
 •  1 - 2 p.m. Core Instruction 2 or  
  Vocational Training 2/ADL 
 •  2 - 2:45 p.m. Electives 
 • 2:45 - 3:15 p.m. Afternoon Meeting
Friday 
Individual student: teacher time PLT
*Ancillary support scheduled during voca-
tional training block

ECSE Schedule- Remote or In-Person 
M-F
 •  8:30 - 9:00 a.m. Office hours/check in 
  (asynchronous)
 •  9:00 - 9:15 a.m. Morning meeting  
  (synchronous)
 • 9:15 - 10:00 a.m. Circle time, activities  
  (asynchronous videos)
 •  10:00 - 11:15 a.m. Centers (synchronous 
   and rotating)
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Level 3 and 4, ASD, and SXI 
Elementary Lesson Plan Template



• The FPS Multi-Tiered Systems of Support (MTSS) processes and procedures are still a critical part of our 
teaching and learning model in order to provide Tier 1, 2 and 3 instructional support.

• Staff will address 504 plans to ensure supports are provided to meet individual needs.
• 504 plans will continue to be reviewed annually.
• English Learners (EL) instructional services and supports will remain in place during the Learning at a 

Distance period.

Special Education
• Special Education Services are continuing under this plan to support engagement in the core Learning 

at a Distance plan by collaborating with general education teachers and providing supplementary aids 
and services such as accommodations and modifications as needed.

• The special education staff will address the IEP goals and objectives of students to the greatest extent 
practicable. They will work closely with parents to support the individualized needs of their students 
and IEPs will be held annually.

• All ancillary services will be provided according to the IEP such as speech and language, occupational 
therapy, etc.

• Students can still be referred through Child Find.
• FPS Special Education (SE) will offer in-person instruction for students in self-contained ECSE, ASD, 

SXI, 1832(3 & 4), Dual Diagnosis, and Visions programs. These programs will be consolidated and 
held in limited locations to minimize transportation routes and ensure building administration is in 
place for supervision. Social distancing, appropriate PPE, and other safety protocols will be in place 
at all times. More details will follow. 
 - Parents uncomfortable with sending their children to in-person school will be given 
  the option of virtual instruction.

Student

Supports
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Moving Forward Learning Plan

Virtual Learning Path
A virtual learning option with FPS teachers that keeps students connected to the FPS community!
The FPS Virtual Learning Path (VLP) is a learning opportunity that meets the needs of families that want a 
virtual learning option regardless of the MI Safe Start phase we are in. Families register for a semester or 
the full year. 
Grades K-5 Virtual Learning Path  
• Taught by Farmington Public Schools’ teachers during the normal school day. 
• The grades K-5 VLP staff will develop content to support virtual learning using the district’s learning  
   management system, Canvas. 
• K-5 students will have access to a schedule of weekly live meets (full and small group). 
• Instruction is supplemented with the computer adaptive programs Lexia (reading) and Dreambox  
   (mathematics). 
Grades 6-12 Virtual Learning Path  
• Supported by Farmington Public Schools’ teachers during the normal school day. 
• The grades 6-12 VLP staff will utilize the online curriculum from Edgenuity. Edgenuity is already used in 
   the district at the secondary level. 
 - Students will be able to take most all core content area classes in Math, Science, Social Studies and 
      English Language Arts including Advanced Placement offerings.
 - Students may have to adjust their elective offerings to a more limited list of electives available through 
   Edgenuity.
• The Edgenuity curriculum is delivered using the Edgenuity platform. 
• The Edgenuity curriculum is flexible for students, as they pace themselves through multimedia (audio, 
   video, images, and readings) content introductions with periodic assessments to track their progress. 
• The grades 6-12 VLP staff oversees the sequencing of Edgenuity learning modules in order to align with 
   the FPS curriculum and supports students as they move through the modules. 
• VLP teachers provide both scheduled and unscheduled interaction with each student for the purpose of 
   guiding, evaluating, and providing assistance throughout the term. 
• Students are not locked into a weekly or daily time-bound structure.
Although a VLP student may not have a teacher from their home building, all VLP students will have access 
to activities planned at their home building and secondary students will maintain their assigned counselor. 
We want to build connections between the VLP students and their home buildings.
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 Comparison Points  FPS Virtual Learning Path (VLP) FPS Learning at a Distance

 Grade Bands K-5  6-12 K-12

 Registration Required Yes  Yes No

   Phase 1-6  
 MI Safe Start Phases  Intended for families not comfortable  
   with returning to in-person instruction  Phase 1-3 
   regardless of the phase we are in 

 Starts  First day of school  When region is in phase 1-3 
     and possibly Phase 4

 Ends  End of semester or year  When region is in phase 4-6

     Variable  
 Period of Learning Full Semester or Year  Full Semester or Year Continuous with periods 
 (length)     of Hybrid & In-person 
     instruction

 Maintains existing class NA  Maybe Yes 
 schedule                               Dependent on available courses 

 FPS Teacher Yes  Yes Yes

 Home Building Teacher Maybe  Maybe Yes

 
FPS Teacher-

 Yes  No Yes 
 Designed Content With supplemental use   Edgenuity third party With supplemental use 
  of Lexia and Dreambox  curriculum of Lexia and Dreambox

 Digital Platform Canvas  Edgenuity Canvas

 Weekly Live Meets   • Individual weekly check-ins 
 Full group and small  Yes  • Live tutoring sessions available  Yes 
 group instruction      with a content specialist

     Yes 
 Grading Yes  Embedded assessment Yes 
    in Edgenuity 

 Attendance/ Required  Required Required  Participation

 Access to School-  Yes  Yes Yes  Based Activities

 Maintains Enrollment Yes  Yes Yes 
 in FPS

How does the FPS Virtual Learning Path 
(VLP) compare to the Learning 
at a Distance (remote learning) plan?

8.3.2020



Moving Forward Learning Plan

Leadership Area  
Specifications to  

Support Learning at a 
Distance - Fall Start
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Purpose Plan 
Elements

Description

Planning 
Framework

Guiding principles • Developed guiding principles to drive the Moving Forward Learn-
ing work.

Establishing 
leadership teams

Road Map  
Leadership Teams

• 7 Leadership areas were created with key point person 
identified in each area. 

• Action teams created within each leadership area.
• Multiple voices invited to each conversation.

Collaborating 
with BOE

Academic  
Excellence  
Meetings

• The Board of Education met throughout the months of July and 
August to provide insight and feedback throughout the Return to 
School planning processes.

Communicating 
with  
stakeholders

Moving Forward 
Learning  
Communications

• A comprehensive communication plan was created to ensure that 
information was readily available to the FPS community. Weekly 
communication to staff, families, and the greater community pro-
vided up-to-date information on the planning process.  Survey data 
was also collected to inform our planning work.

Partnering  
with Community 
Based  
Organizations

Family Support  
with child care 

• FPS is exploring a partnership with Y Care to provide daycare (1:9 
ratio) options for students in Kindergarten through 6th grade in 
six school buildings:  Hillside, Wood Creek, Lanigan, FSA, Forest, 
Longacre. This is in addition to the current birth-5 day care options 
currently offered at FPS.

• Pricing schedule will include 5 days/week care with operating 
hours from 7:00 a.m. - 6:00 p.m.

• FPS and Y Care are working on ways to collaborate including 
staffing, facility use fees, and additional funds that the YMCA can 
allocate to support daycare costs for families.

• Y Care and FPS Food Service department will work together to 
develop a plan to provide breakfast, lunch, and snack for students 
in the daycare program.

• FPS will be reaching out to other partners to help support our 
Moving Forward Learning Plan.

Transitioning 
to In-Person 
Instruction

Face-to-Face  
Transition Plan

• The Roadmap Leadership Team will continue to gather  
information and develop protocols to safely return to face-to-face 
instruction. This may include a phase-in approach to face-to-face 
instruction based on the ability to mitigate concerns for safety.

• Building level leaders, association leaders and staff members will 
continue to provide feedback and input in how we transition to 
in-person instruction.  We will continue to work with the various 
committees that have played a key role in the development of the 
Preparedness Plan.

Governance

Governance
Governance is defined as the essential actions  

that will foster a shared understanding of goals,  
responsibility and accountability

Leadership Area Specifications to Support 
Learning at a Distance - Fall Start
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Leadership Area Specifications to Support 
Learning at a Distance - Fall Start

Technology
Technology is defined as the essential actions to ensure technology infrastructure,  

assets, and guidance support an organized transition in our return to learning.  

Technology
Purpose Plan Elements Description
Providing a robust 
digital learning  
environment

Learning Manage-
ment system Set-UP

• The Director of Technology, in partnership with 
Canvas, Oakland Schools and MiStar (FPS Student  
Information System) is working collaboratively on the 
set-up for a fall implementation of the new learning 
management system.

Providing additional 
technology tools 
to support content 
delivery

Elective Technology 
Plan

• Teachers will be provided laptops as opposed  
to chromebooks to effectively develop content.

• Podcaster type technology will be available for  
advanced video production necessary in these content 
areas. 

Providing student 
access to devices

1:1 Readiness • Farmington Public Schools continue its “In Home” 
Device plan that provides parents/students  
an opportunity to receive a device.  

Wifi Access • Parking Lot Wifi Access Spots will be installed  
at each building.
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Leadership Area Specifications to Support 
Learning at a Distance - Fall Start

Facilities
Facilities are defined as the essential actions  

necessary to ensure district and school assets 
are, and remain safe, for students and staff to inhabit.

Facilities
Purpose Plan 

Elements
Description

 
 
 
 
 
 
Mitigating 
health risk 
for staff 
and students 

Signage Signs and stickers will be used to support hygiene and social distancing 
reminders.

.Hand Washing and 
Sanitizing stations

Hand washing and sanitizing stations have been installed throughout all 
school buildings.

Proactive and Re-
sponsive Cleaning

FPS Facilities department will work with building administrators and 
other school partners to develop a cleaning schedule that ensures that 
the areas in our school buildings are clean and support learning at a 
distance and daycare offerings.  
Entry to buildings will be limited to one location; buildings will keep a 
log of people in the building to ensure that areas are cleaned.

Ventilation

The District’s Facilities Management Department is conducting an audit 
of its ventilation systems. According to the American Society of Heating, 
Refrigeration and Air-Conditioning Engineers (ASHRAE) standard 62.1 
specifies a ventilation rate of 15 cubic feet per person (ages 5-8) in 
classrooms and 13 cf per person for ages 9 or older. 

Providing 
supervised 
child care & 
instructional 
support

Facility use by the 
YMCA (Y Care)

FPS is exploring a partnership with Y Care to provide daycare options 
for students in kindergarten through 6th grade in 6 school buildings:  
Hillside, Wood Creek, Lanigan, FSA, Forest, Longacre.  This is in addition 
to the current birth-5 day care options currently offered at FPS.
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Leadership Area Specifications to Support 
Learning at a Distance - Fall Start

Purpose Plan 
Elements

Description

 
 
 
Meeting  
the needs 
emotional  
and mental

 
 
Restorative Practice 
& Trauma-Informed 
Teaching

• Staff will be provided ongoing professional learning to support 
SEL priorities utilizing mini-video series for FPS Restorative 
Poster.

• RPs will provide processing tools, articles, lessons and activities 
to support student understanding and growth in social emotional 
learning, relationship/community building and academics.

• Mini lessons on trauma informed instruction will be provided to 
staff.

 
 
Social Emotional 
Learning

• Students will be screened with the Student Risk Screening Scale 
(SRSS).

• SEL priorities will be embedded within the school and classroom 
in person and virtual communities using the FPS SEL classroom 
activity guide.

 
 
 
 
 
 
 
 
 
Mitigating 
health risk 
for staff

Facial Coverings as 
a key tool for reduc-
ing transmission.

• All staff members are required to wear masks when in the 
building with the exception of when they are working in their 
classroom.

 
 
 
 
 
 
Maintaining Staff 
Visit Schedule

• Staff is allowed to be in-person as needed based on tasks they 
need to accomplish as well as their need to use the facilities: 
With that said we need processes in place to ensure we are 
managing the flow of individuals and placing adequate cleaning 
plans in response to building use.

• Staff will communicate with the building administrator 24-48 hrs 
ahead of coming into the building to allow for administrators to 
document the date/time/location.  The administrator will place 
this information in a building Google document and will share 
with Facilities as a way to manage classroom heating  
and cooling as well as manage daily building cleaning needs.  

• Staff should contact the building level administrator when  
coming into the building, even if it falls outside of the 24 hour 
notice window.   

 
Screening as a 
proactive step to re-
ducing transmission 
potential

• Staff will sign in at each building and answer screening 
questions.

• Staff will enter the building through one designated entrance 
near the parking lot.

• FPS is exploring options for an app that could support screening 
and check-in process in the buildings.

Wellness
Wellness is defined as the essential actions to keep staff and students safe and healthy 

This includes the mental and social-emotional well being.

Wellness
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Leadership Area Specifications to Support 
Learning at a Distance - Fall Start

School Operations
School Operations:  School Operations are defined as the essential actions 

to ensure operations support a safe and organized transition 
back to instruction in all phases.

School Operation
Purpose Plan 

Elements
Description

 
 
 
 
Defining Staff 
Roles and  
Responsibilities

 
 
Defining roles 
and responsibilities

• Our staff will be treated with professionalism and the work 
outcomes and expectations will serve as a guide in order to meet 
instructional expectations.

• The buildings will be open to staff to support learning at a dis-
tance. There will be work outcomes that require for staff to work 
from FPS school buildings.  

 
 
Case-by-case 
redistribution of 
support staff

• Human Resource staff will work with district level leadership to 
determine positions needed during distance learning.  Following 
contractual obligations and guidelines, Human Resource staff will 
provide a detailed list of positions available based on needs of the 
district. In addition, if hourly employees are displaced, they will 
have opportunities for redeployment in work areas consistent with 
the bargaining unit agreements. 

 
 
Mitigating 
health risk  
for staff

 
 
Responding 
to Positive COVID 
test or symptoms 
associated with 
COVID for staff

• If a staff member has tested positive for COVID-19, is experiencing 
symptoms indicative of COVID-19, or has been in close contact 
with someone who has tested positive for COVID-19, the staff 
member will contact the Human Resource Department.  The Hu-
man Resource Department will contact the School Nurse, who will 
then reach out to the Health Department and the FPS Crisis Re-
sponse Team. The Distroct Nurse will then work with the employee 
as to what is required based on the guidance received.  

 

Complying with  
accountability 
requirements

 
 
Attendance

• Remote learning attendance is not the same as daily in-person 
attendance.

• MI-Star (our student information system) has created a feature that 
will support staff in complying with “student engagement” atten-
dance practices for virtual learning as defined by the state.

Part 2



Leadership Area Specifications to Support 
Learning at a Distance - Fall Start

School Operations
School Operations:  School Operations are defined as the essential actions 

to ensure operations support a safe and organized transition 
back to instruction in all phases.

Building
Administrator

Human
Resources

Crisis
Team

School
Nurse

Sta�
Member Health

Department

++

If a sta� member tests positive, has symptoms 
indicative of COVID-19, or has been in close 
contact with someone who has tested positive, 
the sta� member is asked to follow 
the communication process listed here.

COVID-19 Notification Process

School Operation
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Post-Secondary
Purpose Plan Elements Description
 
 
 
 
 
 
 
 
 
 
 
 
Keep students 
on track for  
postsecondary 
success

 
Continuity of Learning 
in Advanced Placement 
and IB Instruction

• AP and IB teachers will utilize the Learning at a Distance 
instructional plan.

• They will continue to address the necessary curriculum 
targets to support student performance on the required 
assessments. 

 
 
Dual Enrollment 

• Students can still continue with their dual enrollment 
courses.

• Students engage in the learning as defined by 
the college/university offering the credit.

 
 
 
Work-Based Learning 
Experience

• At any time in which FPS in the Learning at a Distance,  
students enrolled in work-based learning experiences 
cannot accrue hours. Hour requirements will be  
prorated. 

• Discussions are being held with HS admin to sort out  
the challenges that would be associated with a student 
losing a semester of hours. 

 
Performance-Based 
Courses

• Performance-based courses are reviewing their curriculum 
targets and making necessary adjustments that include 
shifting the sequence of learning modules, adapting 
instructional tasks, and shifting course focus.

 
 
CTE Adaptations

• CTE teachers are reviewing their curriculum targets  
and making necessary adjustments that include  
shifting the sequence of learning modules, adapting 
instructional tasks, and in some cases utilizing online CTE 
supplements.

 
 
 
 
Visions Unlimited

• Teachers will continue to utilize the Unique Learning  
System curriculum to meet the goals of the Essential 
Elements standards.

• Staff are exploring the use of Pear Deck to provide  
interactive, engaging instructional content.

• Staff will explore virtual job sites as they become  
available.

• Ancillary services will be provided according to the IEP.

Post-Secondary
Postsecondary is defined as the essential actions 

to keep students on track for postsecondary success.

Leadership Area Specifications to Support 
Learning at a Distance - Fall Start
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Post-Secondary
Purpose Plan Elements Description
 
 
 

 
Keep students 
on track for  
postsecondary 
success

Oakland Schools 
Technical Campuses 
(OSTC) will be open 
in September for 
face-to-face in-
struction, Monday – 
Friday. Students will 
attend OSTC during 
their scheduled 
times, as permitted 
by their district. If 
you or your school 
district have opted 
for all virtual learn-
ing, you may still  
attend OSTC in- 
person at your 
scheduled time,  
if permitted by your 
district. Bus transpor-
tation is the respon-
sibility of your send-
ing district. Please 
contact your district 
with questions

To meet the needs of our local districts we serve,  
OSTC will continue to use the same bell schedule  
as prior years:
OSTC-NW (Clarkston), OSTC-SW (Wixom) 
AM Session 7:45-10:15 a.m. 
PM Session 11:20-1:50 p.m.
OSTC-SE (Royal Oak) 
AM Session 7:50-10:20 a.m. 
PM Session 12:00-2:30 p.m.
OSTC-NE (Pontiac) 
AM Session 7:45-10:15 a.m. 
PM Session 11:20-1:50 p.m.
Cosmetology Extended Day 1:50 - 4:20 p.m.
We will follow all of the “Required” safety protocols 
in Michigan’s Mi Safe Schools Plan as well as many of 
the “Strongly Recommended” protocols. Our goal is 
to provide a safe learning environment for all of the 
students attending OSTC as we continue to monitor 
the conditions related to COVID-19 in coordination with 
the Oakland County Health Division and the 28 school 
districts we serve.  
This plan is subject to change due to the uncertainties 
of COVID-19. If you have questions, please contact the 
Dean for your respective campuses directly.
OSTC- NE: 
Paul Galbenski Paul.Galbenski@oakland.k12.mi.us  
OSTC- SE: 
Amy Gole Amy.Gole@oakland.k12.mi.us  
OSTC- SW:  
Martin Kaye  Martin.Kaye@oakland.k12.mi.us  
OSTC- NW:  
Chuck Locklear Chuck.Locklear@oakland.k12.mi.us

Post-Secondary
Postsecondary is defined as the essential actions 

to keep students on track for postsecondary success.

Leadership Area Specifications to Support 
Learning at a Distance - Fall Start
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Moving Forward Learning Plan

Health & Safety
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Return to School Health Considerations/Recommendations
Overview of Work Plan: 
The health action team met weekly to discuss health considerations related to school re-opening for Fall 
2020. 
• Information from resources such as the Oakland County Health Department, Michigan Association of 

School Nurses, Michigan Department of Health and Human Services, Oakland Schools, and guidelines 
released from other states/countries were discussed to assist with the groups decisions. 

• A working document has been developed and all members of the team have been encouraged to add 
their concerns and suggestions.  

• Once a plan has been developed for each topic listed, a draft will be presented to the Wellness Commit-
tee for Re-Entry.

Topics Addressed:
• Hand Hygiene
• Personal Protective Equipment (PPE)
• Ensuring Physical/Social Distancing
• Cleaning, Disinfecting, and Sanitizing
• Daily Screening Requirement
• Communicable Disease Response Plan

Hand Hygiene (2 Parts - Hand Washing and Hand Sanitizing)
Summary: 
Soap and water are the best option, especially if hands are visibly dirty. If you use hand sanitizer, use an 
alcohol-based hand sanitizer with at least 60% alcohol. The actions/precautions addressed in this section 
should be followed while the state is still under any phase of the pandemic response. Some of these ac-
tions, upon review should continue as a preventative measure to keep our school community safe after the 
current pandemic situation has resolved.
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Education:
• Age-appropriate lessons on proper hand washing/hand sanitizer use
• Posting written instructions (hallway, bathroom, office, classroom, outside doors, etc.)
•  - CDC offers several free handwashing resources that include health promotion materials,  

  information on proper handwashing technique, and tips for families to help children develop  
  good handwashing habits.

• Share education with families. 
• Schools will be required to be sure all students receive developmentally appropriate education regarding 

hand hygiene and prevention of communicable disease.
• Encourage teaching staff to reinforce appropriate hand hygiene throughout school year.

Part 3

Moving Forward Learning Plan

Health & Safety

Level 1-3 Virtual Hybrid In-Person
CDC Family Hand-
washing Activity

•  When entering or reentering the school 
    buildings (i.e. after recess, returning from 
    field trips, etc.)
•  When transitioning into a new classroom, 
    office or common space (i.e. music, art,         
    physical education, cafeteria).
•  Preschool and Elementary level: before 
    transitioning to new tasks or moving 
    locations.
•  Secondary level: before entering any 
    classroom or other location in the  
    building. 
•  After blowing your nose, coughing, or      
   sneezing.
•  After using the restroom. 
•  When hands are visibly soiled. 
•  After eating (lunch or snacks) or preparing 
    food before transitioning into your next 
    space.
•  After touching frequently touched areas 
    (e.g., door knobs, handrails, shared 
    computers).
•  FOR STAFF: Before putting on gloves and 
    after removing gloves.
•  FOR STAFF: Before and after providing 
    direct care services to a student. 

•  When entering or reentering the 
    school buildings (i.e. after recess, 
    returning from field trips, etc.) 
•  When transitioning into a new class- 
    room, office or common space (i.e. 
    music, art, physical education,  
    cafeteria).
•  Preschool and Elementary level: 
    before transitioning to new tasks or 
    moving locations. 
•  Secondary level: before entering 
    any classroom or other location in the 
    building.
•  After blowing your nose, coughing, or 
    sneezing.
•  After using the restroom. 
•  When hands are visibly soiled.
•  After eating (lunch or snacks) or 
    preparing food before transitioning 
    into your next space.
•  After touching frequently touched  
    areas (e.g., door knobs, handrails, 
    shared computers).
•  FOR STAFF: Before putting on gloves 
    and after removing gloves.
•  FOR STAFF: Before and after provid 
    ing direct care services to a student. 



Hand Washing 
 Locations: 
 • Restrooms - ensure stocked regularly. 
 • Classrooms with sinks - ensure stocked regularly. 
  - Recommendations: 
   ° After using the restroom.  
   ° Before eating (lunch or snacks) or preparing food. 
   ° When hands are visibly soiled. 
   ° Use whenever possible where a sink is available instead of sanitizer (this should be at least  
    2-3 times a day). 
   ° Ensure that areas are stocked and cleaned in common hand washing areas. 
   ° Ensure that classrooms with sinks can easily request restocking.
  - Considerations: 
   ° Recommend looking into purchasing of portable hand washing stations for cafeterias  
    and near doors where children enter the building from the playground areas for recess. 
   ° Consider changing out the push faucets that only stay on for five seconds and then you have 
    to push it again. The twenty second hand washing rule is problematic with these types 
    of sinks.
Hand Sanitizing 
 Locations: 
 • Building Entrances 
 • Common Hallways 
 • Outside Classrooms  
 • Office/Conference Room 
 • Buses 
  - Recommendations: 
   ° District will provide hand sanitizer stations throughout each building and ensure  
    these stations are monitored and refilled regularly. 
   ° Recommended use: 
    - Before entering the bus. 
    - When entering or reentering the school buildings (i.e. after recess, returning from 
     field trips, etc.) 
    - When transitioning into a new classroom, office, or common space.  
     • Preschool and Elementary level: students and staff, before transitioning to new tasks, 
         or moving location. 
     • Secondary level: students and staff, prior to each class period, before entering  
         any classroom, or other location in the building. 
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     -   After blowing your nose, coughing, or sneezing. 
     -   After touching frequently touched areas (e.g., door knobs, handrails, shared  
          computers). 
     -   Whenever possible where a sink is not available.
  - Considerations: 
   ° Ensure that areas around hand sanitizers can be kept clean in order to prevent slip 
    and fall accidents. 
   ° Provide adequate classroom supplies to assign for individual use limiting the need to wash/ 
    sanitize between each use. 
Personal Protective Equipment (PPE):
Summary:   
Personal Protective Equipment (PPE) may include face masks, face shields, gloves, gowns, etc. The use of 
this type of equipment is to protect the community by decreasing the risk of disease transmission. Staff and 
Students may provide their own face masks (homemade/reusable or disposable level-one (basic) grade 
surgical masks). However, the school district will provide one disposable mask per day for all staff members 
and all students. 
   
Education: 
• District will provide age-appropriate education/lessons, as well as building signage on the use of face 
   masks and other PPE. 
• Face masks can be homemade/reusable or disposable (homemade/reusable masks should be  
   washed daily and disposable masks disposed of daily).  
• Use cloth face coverings to help slow the spread https://www.smore.com/tzhqp  (educational information 
   on face mask). 
• Wear a cloth face covering to protect you and your friends. 
• Facemask Do’s and Don’ts 
• https://www.who.int/images/default-source/health-topics/coronavirus/clothing-masks-infographic---(web)- 
   logo-who.png?sfvrsn=b15e3742_16 
• https://www.who.int/images/default-source/health-topics/coronavirus/masks-infographic---final-(a4---web_ 
   --rgb).png?sfvrsn=cb3153cf_11 
• https://www.youtube.com/watch?v=h6T75jZ6v3I&feature=youtu.be
Considerations: 
• Chronic health conditions that make a student or staff member unable to medically tolerate wearing a 
   mask should not wear one but will be asked to provide documentation. 
• Any staff or student that is incapacitated or unable to remove the face mask on their own should not be 
   wearing a face mask. 
 • N95 masks and gowns should be provided to staff (Physical Therapists (PT), Occupational  
  Therapists (OT), and Nurses) whose responsibilities make it impossible to maintain social distance. 
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Health & Safety
Phase 1-3  
(Virtual)

Hybrid In-Person

MDE Guidance: 
Distributing 
Paper-Based 
Packets and 
Other Items 

Classroom:
• Pre-K students are strongly encour-

aged to wear a face mask while in the 
classroom. However, it is also strongly 
recommended that children remain 
with the same group of students and 
do not interact with other classrooms.

• Pre-K-5 students should wear a face 
mask while in hallways, common ar-
eas, and during arrival and dismissal.

• K-5 students should wear a face mask 
during school hours unless students 
remain with their classes throughout 
the day and do not come into close 
contact with other classrooms.

• Secondary students should wear a 
face mask during school hours except 
during meals.

• All staff should wear a face mask 
during school hours except during 
meals. 

• Staff and students should be allowed 
hourly breaks for water when face 
masks are worn all day.

Special Education:
• Special education students who are 

unable to remove a mask on their own 
should not wear one.

• Special education staff may need to 
consider the use of face shields and 
gowns when performing personal care 
requirements such as feeding (oral/g-
tube) and bathrooming. 

Classroom:
• Pre-K students will not be expected 

to wear a face mask while in the 
classroom as long as they remain 
with the same group of students and 
do not interact with other classrooms.

• Pre-K-5 students should wear a face 
mask while in hallways, common ar-
eas, and during arrival and dismissal.

• K-5 students should wear a face mask 
during school hours unless students 
remain with their classes throughout 
the day and do not come into close 
contact with other classrooms.

• Secondary students should wear a 
face mask during school hours except 
during meals.

• All staff should wear a face mask 
during school hours except during 
meals.

• Staff and students should be allowed 
hourly breaks for water when face 
masks are worn all day. 

Special Education:
• Special education students who are 

unable to remove a mask on their 
own should not wear one.

• Special education staff may need to 
consider the use of face shields and 
gowns when performing personal 
care requirements such as feeding 
(oral/g-tube) and bathrooming. 
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Health & Safety
Phase 1-3 
Virtual

Hybrid In-Person

MDE Guidance: 
Distributing  
Paper-Based 
Packets  
and Other Items 

Hallway:
•  Pre-K-12 to wear face masks while in 
    hallways, as well as common areas 
    and during arrival, and dismissal.
•  Staff will be required to wear a face 
    mask while in the hallways or  
    common areas.
Cafeteria:
•  Require all students to wear a face 
    mask while in cafeteria line and may 
    remove while at assigned seat 
    and eating while maintaining social 
    distance.
•  Cafeteria staff (including noon-aides) 
    must wear a mask at all times.
•  “Sneeze Guards” should be placed 
    between students and staff at lunch 
    check in/out.
•  Plexiglass shield should cover all 
    food in cafeteria and if possible staff 
    should serve the student rather than 
    student reaching for items on  
    display.

Hallway:
•  Pre-K-12 to wear face masks while 
    in hallways, as well as common  
    areas and during arrival and 
    dismissal.
•  Staff will be required to wear a  
    face mask while in the hallway or 
    common areas.
Cafeteria:
•  Require all students to wear a 
    face mask while in cafeteria line 
    and may remove while at assigned 
    seat and eating while maintaining 
    social distance.
•  Cafeteria staff (including noon- 
    aides) must wear a mask at all 
    times.
•  “Sneeze Guards” should be placed 
    between students and staff at 
    lunch check in/out.
•  Plexiglass shield should cover all 
    food in cafeteria and if possible 
    staff should serve the student  
    rather than student reaching for 
    items on display. 
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Health & Safety
Phase 1-3  
(Virtual)

Hybrid In-Person

MDE Guidance: 
Distributing  
Paper-Based 
Packets  
and Other Items

Front Office:
• Office staff (secretaries, reception-

ists, administrators) should wear 
masks at all times.

• Visitors to the office should be 
limited and if necessary screened, 
required to wash hands/use hand 
sanitizer and be provided with facial 
covering if they do not already have 
one.

• N95 masks and gowns should be 
provided to staff that will be working 
with students who require medical 
treatment or present with symptoms 
of communicable disease (office 
staff, nurses, etc).

• Suggest “sneeze guards” for office 
secretary/receptionist.

Transportation:
• Students and bus driver/aide must 

wear a face mask at all times while 
on the bus.

Front Office:
• Office staff (secretaries, reception-

ists, administrators) should wear a 
mask whenever possible.

• Visitors to the office should be 
limited and if necessary screened, 
required to wash hands/use hand 
sanitizer and be provided with fa-
cial covering if they do not already 
have one.

• N95 masks and gowns should 
be provided to staff that will be 
working with students who require 
medical treatment or present with 
symptoms of communicable dis-
ease (office staff, nurses, etc).

• Suggest “sneeze guards” for office 
secretary/receptionist.

Transportation:
• Students and bus driver/aide must 

wear a face mask at all times while 
on the bus.
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Ensuring Physical/Social Distancing
Summary:  
It is recommended that when possible classes include the same group of students, teachers, paraeduca-
tors each day.  This limits the number of individuals exposed if there is an outbreak of Covid-19.  Consider 
“contact tracing” when making decisions regarding classroom size and exposure.
Education:   
Age-appropriate lessons on the importance of physical and social distancing to decrease the spread of 
Covid-19 and other viruses.  Place signage and postings throughout the school especially outside class-
rooms, bathrooms, and the main office. 
• https://www.cdc.gov/coronavirus/2019-ncov/downloads/COVID19-social-distancing-cloth-face-cover-

ings-poster.pdf

Phase 1-3 
(Virtual)

Hybrid In-Person

Classroom 
teachers 
should notify 
school nurse or 
social worker if 
they feel a stu-
dent is in need 
of physical or 
mental health 
assistance.

Classroom: 
• Keep classes together (cohorts) having 

teachers change classroom rather than the 
students.

• Teachers should maintain 6 ft of spacing 
between themselves and students when-
ever possible.

• Outdoor physical activity is encouraged, 
however, recess should allow for only one 
class at a time on a play space.

• Classroom desks should be arranged so 
they are all facing forward (same  
direction).

• Desks should be set up at least 6 ft apart 
(avoid grouping).

• Avoid small group gathering spaces and 
partner work (i.e. lab partners).

• Recommend “specials” such as art, music 
and physical education should be brought 
to the classroom. Physical education 
should be held outside whenever possible.

• All indoor activities that bring together 
more than one classroom are prohibited.

Classroom:  
• Keep classes together (cohorts) having 

teachers change classroom rather than 
the students.

• Teachers should maintain 6 ft of spacing 
between themselves and students when-
ever possible.

• Outdoor physical activity is encouraged, 
however, recess should allow for only 
one class at a time on a play space.

• Classroom desks should be arranged 
so they are all facing forward (same 
direction). 

• Avoid small group gatherings and partner 
work as much as possible.

• Recommend “specials” such as art, 
music and physical education should be 
brought to the classroom. Physical edu-
cation should be held outside whenever 
possible.

• All indoor activities that bring together 
more than one classroom are prohibited.
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Phase 1-3 
(Virtual)

Hybrid In-Person

Classroom 
teachers 
should notify 
school nurse 
or social 
worker if they 
feel a student 
is in need of 
physical or 
mental health 
assistance.

Hallway:
• Plan for either staggered entry or have 

students enter and leave the building 
from different entrances. 

Pre-K-5
• Passing time in the hall should be sched-

uled to limit the number of students in 
the hallways.

• Lockers or “cubbies” should only be 
used by one student (no sharing of these 
spaces).

Secondary
• Hallways should be marked as one way 

or divided with either side following the 
same direction. 

• Limit use of hallway lockers to discour-
age social gatherings. 

• Close drinking fountains - students 
should be encouraged to bring their own 
water bottle.  Water refill stations remain 
open with frequent cleaning/sanitizing.

Cafeteria:
• Preschool: all meals and snacks eaten 

with their class in their room 
K-5.

• Students will eat breakfast in the class-
room.

• Increase number of lunch periods to de-
crease number of students in cafeteria.

• Classrooms should have scheduled time 
to go through cafeteria line.

• Assigned seating in the cafeteria.

Hallway:
Pre-K-5
• Passing time in the hall should be sched-

uled to limit the number of students in 
the hallways.

• Lockers or “cubbies” should only be 
used by one student (no sharing of these 
spaces).

Secondary
• Hallways should be marked as one way 

or divided with either side following the 
same direction.

• Limit use of hallway lockers to discour-
age social gathering. 
Close drinking fountains - students 
should be encouraged to bring their own 
water bottle.  Water refill stations remain 
open with frequent cleaning/sanitizing.

Cafeteria: 
Pre-K-5  
Students will eat breakfast in the class-
room.
•  Increase number of lunch periods to 
    decrease number of students in cafeteria
•  Classrooms should have scheduled time 
    to go through cafeteria line 
•  Assigned seating in the cafeteria 
    necessary
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Phase 1-3 
(Virtual)

Hybrid In-Person

Classroom 
teachers 
should notify 
school nurse 
or social 
worker if they 
feel a student 
is in need of 
physical or 
mental health 
assistance.

Secondary:
• Increase number of lunch periods to de-

crease number of students in cafeteria. 
• Mark floors to maintain social distancing 

while in cafeteria line.
• Assign seating in the cafeteria. 
• Discontinue allowing students to eat 

lunch outside cafeteria.
Front Office:
• Suggested ways to decrease traffic flow 

in the main office.
• Improve staff communication so there 

are less visits to the office.  This would 
include assisting staff with training on 
the use of online resources such as 
school forms.

• Provide training and basic first aid kits to 
all classroom teachers to handle minor 
injuries.

• Visitors will be prohibited from entering 
the school building except when abso-
lutely necessary.

• Each school building will identify and set 
up an isolation area for students/staff 
that develop symptoms of communicable 
disease while at school, consider use of 
office conference rooms.

• Dividers and cots/vinyl recliners placed 
in isolation areas to keep ill children 
separated.

• Each school building will identify areas 
where students with minor injuries, 
routine medical treatments, and medi-
cation administration can be done while 
maintaining student privacy.

• Suggest “sneeze guards” for office sec-
retary/receptionist.

Secondary:
• Increase number of lunch periods to de-

crease number of students in cafeteria. 
• Mark floors to maintain social distancing 

while in cafeteria line.
• Assign seating in the cafeteria. 
• Discontinue allowing students to eat lunch 

outside cafeteria.
Front Office:
• Suggested ways to decrease traffic flow in 

the main office.
• Improve staff communication so there are 

less visits to the office. This would include 
assisting staff with training on the use of 
online resources such as school forms.

• Provide training and basic first aid kits to 
all classroom teachers to handle minor 
injuries.

• Visitors will be prohibited from entering 
the school building except when absolutely 
necessary.

• Each school building will identify and set 
up an isolation area for students/staff that 
develop symptoms of communicable dis-
ease while at school, consider use of office 
conference rooms.

• Dividers and cots/vinyl recliners placed in 
isolation areas to keep ill children sepa-
rated.

• Each school building will identify areas 
where students with minor injuries, routine 
medical treatments, and medication ad-
ministration can be done while maintaining 
student privacy.

• Suggest “sneeze guards” for office secre-
tary/receptionist.
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Phase 1-3 
(Virtual)

Hybrid In-Person

Classroom 
teachers should 
notify school 
nurse or social 
worker if they 
feel a student 
is in need of 
physical or 
mental health 
assistance.

Transportation:
• Maintain a 6ft distance with limited 

students on each route and assigned 
seating (one child per seat/every 
other row).

• Develop a staggered schedule for 
unloading students.

• Increase ventilation on buses (such as 
open windows when possible).

Transportation:
• Encourage student-assigned seats on 

bus. 
• If possible develop a staggered sched-

ule for unloading students.
• Increase ventilation on buses (such as 

open windows when possible). 

Cleaning, Disinfecting, Sanitizing
Summary:  
Cleaning and disinfecting public spaces is an important part of reducing the risk of exposure to COVID-19.  
Education:  
 • Provide appropriate student education on the importance of cleaning high touch surfaces  
  (use of soap/water and when areas need disinfectant products). 
 • Educate staff on the need to clean frequently used surfaces (multiple students) . 
 • Reopening Guidance for Cleaning and Disinfecting Public Spaces, Workplaces, Businesses,  
  Schools, and Homes.
Considerations:
 • All staff must wear gloves, surgical mask, and face shield when performing all cleaning activities  
  (Required in Phase 4, Recommended in Phase 5). 
 • Ensure safe and correct use and storage of cleaning and disinfection products, including storing  
  away from children, and with adequate ventilation when staff use products.
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Phase 1-3 
(Virtual)

Hybrid In-Person

MDE Guidance: 
Distributing  
Paper-Based 
Packets  
and Other Items

Classroom:
• Pre-K-5 teachers will clean desks 

whenever visibly dirty or with an EPA 
approved disinfectant if students 
are using different areas within the 
classroom. 

• Secondary teachers will need to 
clean desks with an EPA approved 
disinfectant after every class period

• If adequate supplies are not avail-
able for individual student use, 
classroom materials should be 
disinfected between each use.

Hallway:
• Custodial staff will be responsi-

ble for cleaning and sanitizing all 
frequently touched surfaces includ-
ing light switches, doors, benches, 
bathrooms, etc. at least every four 
hours.

Cafeteria:
• Cafeteria tables and benches should 

be cleaned and disinfected with an 
EPA approved disinfectant between 
each lunch period.

Classroom: 
Hallway:
• Custodial staff will be responsible for 

cleaning and sanitizing frequently 
touched surfaces such as door knobs, 
light switches, at least twice a day. 

Cafeteria:
• Cafeteria tables and benches should 

be cleaned and disinfected with an 
EPA approved disinfectant between 
each lunch period.
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Phase 1-3 
(Virtual)

Hybrid In-Person

MDE Guidance: 
Distributing  
Paper-Based 
Packets  
and Other Items

Front Office:
• Office staff should clean and disin-

fect high touch areas with an EPA 
approved disinfectant several times 
a day. 

• Isolation room should be aired out, 
cleaned, and sanitized by custodial 
staff between each student.

• Bathrooms located in the office 
should be cleaned and sanitized 
several times a day, as well as 
whenever used by an individual with 
signs/symptoms of illness.

• Biohazard bins should be available 
for disposal of used PPE and soiled 
materials.

Transportation:
• Buses should be cleaned/sanitized 

with an EPA approved disinfectant 
before and after each route. 

Frequently Touched Surfaces:
• Including light switches, doors, 

benches and bathrooms, must 
undergo cleaning approximately 
every 4 hours (before morning and 
afternoon routes) with EPA-approved 
disinfectant or diluted bleach solu-
tion.

Other Areas:
• Libraries, computer labs, arts and 

other hands-on classrooms must 
undergo cleaning after every class 
period with EPA-approved disinfec-
tant or diluted bleach solution.

Front Office:
• Office staff should clean and disin-

fect high touch areas with an EPA 
approved disinfectant several times a 
day. 

• Isolation room should be aired out, 
cleaned, and sanitized by custodial 
staff between each student. 

• Bathrooms located in the office should 
be cleaned and sanitized several times 
a day, as well as whenever used by 
an individual with signs/symptoms of 
illness.

• Biohazard bins should be available 
for disposal of used PPE and soiled 
materials.

Transportation:
• Buses should be cleaned and sanitized 

regularly, including before morning 
routes and afternoon routes.



Daily Screening Requirements (Students/Staff)
Summary: 
Daily screening prior to entering school grounds can help create a safe environment and decrease the 
spread of the COVID-19 virus.
Education: 
 • Provide an educational document on the process chosen and share that with staff and parents. 
Recommendations:  
 • Identify individual responsible for monitoring daily screenings.  
 • Staff should conduct daily self-examinations, including symptoms (such as shortness of breath,  
  diarrhea, fever, fatigue, etc). 
  – If any of these symptoms occur, staff person should arrange for a sub and contact main office 
   to report symptoms. 
 • Parents should conduct child assessment for symptoms (such as shortness of breath, diarrhea,  
  nausea, runny nose, sore throat, fever, etc.) prior to school each day. 
  – If any of these symptoms are present, parent should keep child home and contact school  
   to report absence.
 • As stated in the section of physical/social distancing there should be a designated “quarantine”  
  area in each building (suggestion is the possible use of office conference rooms). 
 • Designate who will be monitoring students/staff that are identified as having symptoms of illness  
  (possibly COVID-19). 
 • When there is a visitor to the building; office staff should strictly enforce screening and keep records  
  of exact date and time of each visit.
Considerations: 
 • Letter sent out to parents and staff for completion and signature agreeing to requirements for  
  entering school building (i.e. no fever, no signs/symptoms of illness). 
 • Michigan Employer Resource Guide
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Communicable Disease Response Plan
Summary:   
The development of a written protocol to ensure that all staff and students remain safe.  This would include 
guidelines regarding symptoms of communicable disease, as well as actions to be taken when a student/
staff person becomes ill during the school day or reports a confirmed positive COVID-19 test result.
Education:   
 • Communicate with staff and parents regarding symptoms of communicable disease.  
   - Written guidelines regarding illness symptoms and when a student or staff person should stay 
     home will be developed with guidance from OCHD, MDHHS, and the CDC.  Once complete this 
       should be shared with staff and parents. 
 • Encourage students and staff to stay home when ill (this should be encouraged without penalty)  
  and to contact the school to report symptoms and/or definitive diagnosis of a communicable disease  
  (including but not limited to COVID-19).
Recommendations: 
 • In-school “triage process” for when student/staff become ill at during school hours. 
  - Student identified in the classroom as possibly ill should be sent to the office (escort if necessary)  
   wearing a face mask.  
  - Any student/staff exhibiting symptoms during school hours will be isolated immediately  
   and arrangements made to be sent home or if necessary (exhibiting signs of respiratory distress).  
   EMS will be called. 
   ° Student should be referred to their personal physician and/or contact the local health  
    department for guidance. 
   ° Staff if able should be sent for immediate testing (testing sights can be found on the OCHD  
    website).
 • Symptomatic students and staff sent home from school should be kept home until they have tested  
  negative for Covid-19, or have been released from isolation according to the CDC guidelines  
  (“10 days from onset of symptoms and 24 hours fever free without medication and improvement  
  of symptoms”) 
  • If a student or staff member has a confirmed laboratory positive or has been clinically diagnosed  
   with COVID-19…..contact HR who will notify the District Nurse who will: 
   ° Contact the identified student or staff member to obtain information regarding symptoms,  
    onset, testing, and contacts. 
   ° Notify administration (communication, facilities, building, transportation, human resources).  
   ° Verify test result with OCHD division of Communicable Disease and evaluate level of risk to  
    determine what areas and for how long a part or all of a school building should be closed.
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  ° The areas in which the individual has been will be temporarily closed until they can be disinfected  
   and deep cleaned in accordance with CDC guidance https://www.cdc.gov/coronavirus/2019-ncov/ 
   community/organizations/cleaning-disinfection.html#Cleaning. 
  °  Within 24 hours of confirmation of a positive test result for COVID-19 the District will do 
    the following: 
   - Notify Oakland County Health Division of Communicable Disease. 
   - Notify all individuals who may have come into contact with the person with a confirmed  
    case of COVID-19. 
   - District will maintain a record of all notifications/actions taken.

Resources
General CDC fact sheets to help staff and families understand COVID-19 and the steps they can take to 
protect themselves:
 • What you need to know about coronavirus disease 2019 (COVID-19) 
 • What to do if you are sick with coronavirus disease 2019 (COVID-19) 
 • Stop the spread of germs – help prevent the spread of respiratory viruses like COVID-19 
 • CDC Information on COVID-19 and children 
 • https://www.cde.state.co.us/planning20-21/healthprotectionprotocols#distancing
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Arrival and Dismissal: 
Time may be adjusted, pending building logistics and numbers of students, for parent/guardian drop off 
and pick up and student arrival and dismissal in order to better support supervision and health protocols 
and social distancing. At arrival, students will likely line up outside, again pending building logistics, unless 
there is inclement weather. Social distancing ground markings will help remind students to practice social 
distancing and staff will monitor per building procedures. Extended time will be necessary for students to 
begin and end their day.
Various options will be maximized to support a staggered dismissal, pending the building layout and level. 
Bus riders will likely be dismissed from their classroom first with car riders dismissed from their classrooms 
afterwards. Hallway transitions and directional flow for students will be structured. There will be no early 
student pick up unless a parent/guardian has called by a designated time, with students being dismissed 
through the main office. Dismissal will be centrally controlled to the extent possible and may be facilitated 
over the PA system with staff support and guidance around safety protocols.
Lunch and Recess: 
In order to support as much social distancing in the cafeteria, we will significantly increase the time lunches 
are offered, which could include an early to mid-morning start. Additional lunch space may be utilized 
pending the logistics of each building. All students will be spread out accordingly with one-way entrance/
exit patterns. Hand sanitizing/washing will occur before entering the cafeteria and when exiting. Lunch 
spaces will include identified cohorts of students into quadrants or classes. Pending the seating available, 
students would sit every other seat or on bench seats, an X would be taped on the bench to indicate the 
distance between two students.  The lunch serving line will be modified to include a plastic barrier between 
staff and students and the food being served.  We would not have the staffing capacity (classroom parapro-
fessional support or food service) to provide lunches in the classrooms at the elementary level.  In second-
ary, block scheduling may be utilized to accommodate lunch periods. 
Transportation:
We want to ensure our students have access to transportation like they have previously.
We will follow safety guidelines for cleaning on all of our buses with cleaning and disinfecting occurring 
prior to and following each bus route. All students and staff will wear masks on buses unless they cannot 
be medically tolerated. Routes will run as normal.
We need to focus on prioritizing transportation routes in order to ensure students are able to attend their 
core instructional program. Routes will be regularly examined pending instructional plans and safety guide-
lines. Information will be shared with families as it becomes available.
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Moving Forward Learning Plan

Health & Safety
CATEGORY SAFETY PROTOCOLS NOTES
Personal Protective 
Equipment

• Require the wearing of face coverings, 
except during meals and unless face 
coverings cannot be medically  
olerated, for: 

• All staff and all students in grades 
pre-Kindergarten and up when  
on a school bus. 

• All staff and all students in grades 
pre-Kindergarten and up when  
in indoor hallways and common areas.

• All staff when in classrooms.
•  All students in grades 6 and up when in 

classrooms. 
•  All students in grades Kindergarten 

through 5 unless students remain with 
their classes throughout the school day 
and do not come into close contact with 
students in another class.

• Students who are unable to wear a face 
mask will be considered on a case-
by-case basis. A note from a medical 
provider may be necessary. If it is deter-
mined that a student is unable  
to wear a mask, options will be  
discussed including on-line learning.   

• District personnel will be provided 
Personal Protection equipment 
(PPE).

• Staff and students with  
exception of those who are  
unable to medically tolerate  
the wearing of a mask will  
be required to wear a face 
covering. Families can provide 
their child(ren) their own or one 
(1) disposable face mask (per day) 
can be provided by the District.

• Inventory of masks will be  
provided to schools and buses  
for distribution to staff  
and students.
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CATEGORY SAFETY PROTOCOLS NOTES
Hygiene  
& Cleaning

• Age-appropriate education on proper hand 
hygiene will be part of daily/protocols.

• Hand washing and use of hand sanitizer will 
be encouraged as necessary and required  
at specific times during the day.

• Signage in schools and restrooms will be 
posted regarding cleaning protocols and 
Covid-19 precautions.

• Teach and reinforce at all ages handwashing 
with soap and water for at least 20 seconds 
and the safe use of hand sanitizer.

• Additional hand sanitizer stations will  
be added to schools with EPA approved  
disinfectant and frequently checked and 
re-stocked.

• Hand sanitizer pumps will be available  
for each classroom. 

• Custodial services will increase frequency 
of cleaning throughout the day, including 
common touchpoints and surfaces. Deeper 
cleaning will occur in evenings and class-
rooms with medically vulnerable students 
will be closely monitored.

• Students will be asked to wipe down 
personal desks/areas/shared equipment 
before each class with District provided EPA 
approved safe wipes.

• Frequently touched surfaces, including light 
switches, doors, benches, restrooms will 
undergo cleaning at least every four hours.

• Limit the use of classroom materials to small 
groups of students.

• Providing a clean and safe  
environment requires EVERY-
ONE to help.  With thousands 
of students and staff in build-
ings, we are asking for teach-
ers, students, and custodians 
to pitch in to keep schools as 
clean as possible, and parents 
to support those efforts.
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CATEGORY SAFETY PROTOCOLS NOTES
Spacing, Movement 
& Access

• Configuration of classroom furniture will  
be spaced out as much as possible.

• Physical education classes will practice social 
distancing and be conducted outside whenever 
possible.

• Upon return to face-to-face/hybrid school, band 
and vocal music classes (masks may need to 
be removed) will be provided safety partitions 
and social distancing will be encouraged when 
possible.

• To mitigate before school congregation,  
staggered entry times is encouraged.

• After school dismissal requires all students  
to leave immediately unless under the supervi-
sion of a permissible coach/sponsored school 
activity or students attending  
Y After Care.

• Hallway travel between classes will be “one-way” 
to mitigate congregation. Hallway passing time  
is encouraged to be scheduled.

• No long-term visitors will be permitted in schools.  
• Adults dropping off items for students will  

be screened upon building entry, required  
to wear a mask and will be limited to the  
main office.

• Adults who are required to enter the school  
(traveling teachers, maintenance workers,  
contracted service providers, etc.) must complete 
the COVID-19 questionnaire for screening  
purposes prior to entering the building.

• Social distancing  
of desks 6 feet apart  
is not feasible.  
Therefore, masks  
and hygiene protocols 
will be closely  
monitored.
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Health & Safety
CATEGORY SAFETY PROTOCOLS NOTES
CPI Calls • Only CPI-trained staff will respond to behavior 

intervention crisis calls.
• Staff will put on PPE (gloves, gown, mask, shield) 

before responding to the crisis.
• Staff will attempt verbal de-escalation before 

physical intervention.

• Buildings will have 
access to gowns  
and gloves.

Screening Students 
& Staff

• All staff must complete a daily COVID-19  
screening questionnaire before entering the 
building.

• All students will have temperatures checked by 
walking through a touchless thermometer system 
upon entry into the school. 

• Students with a temperature above 100.4 will be 
sent to the office for a second temperature check 
by the appropriate office staff personnel and 
placed in a separate quarantine location. Parents 
will be notified.

• Students exhibiting symptoms of any kind will  
be sent to the office for examination and parental 
notification.

• Parents are strongly 
encouraged to check 
their child(ren)’s tem-
perature each morning 
before school. 

• Students with a fever 
or exhibiting symp-
toms of any kind 
should not be sent  
to school.

• Students or staff  
receiving a posi-
tive test result for 
COVID-19 must notify 
the school.
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CATEGORY SAFETY PROTOCOLS NOTES
Responding  
to Positive Cases

• Any staff member who has tested positive  
for the virus must notify the Human Resources  
Department immediately.

• Any student/staff who has tested positive  
or develops symptoms of the COVID-19 virus must 
notify their school administrator who will then 
notify the District nurse.

• Individuals are required to remain at home and will 
be readmitted according to CDC guidelines.

• Communication of a positive test will be sent  
to the entire school/building without naming  
the individual.  However, grade level information 
will be provided (the infected students’ class will 
be asked to self-quarantine for two weeks  
and the class will be shut down to monitor  
for symptoms).

• Families of students who were in close contact 
with a confirmed positive individual will be  
notified separately by the school and the Oakland 
County Health Department.

• Our District nurse will notify the  Oakland County 
Health Department of a positive test result for 
contact tracing purposes and contact other  
District staff.

• We will adhere  
to all privacy (FERPA) 
and medical rights 
(HIPPA), and there-
fore not release the 
individual name  
of students or staff 
who have received 
positive test results. 
However, with  
a deadly virus, we 
feel compelled  
to communicate  
individually to  
students or staff  
in the classes the 
child/staff member 
attended who may 
have been.
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CATEGORY SAFETY PROTOCOLS NOTES
Food Service • Traditional, large group lunches without 

masks are not permitted.
• Once students are seated in the desig-

nated eating area they are permitted  
to remove their masks.

• Lunches are available for purchase. 
Options may be limited.

• Students will retrieve their lunch with 
proper social distancing indicators for 
lunch lines, and return to a designated 
location to eat.

• Most elementary and secondary students 
will eat in large common areas with  
proper social distancing, or outside 
(weather permitting). 

• All self-contained special education  
and Pre-K programs will eat in the 
classroom Elementary students will eat 
breakfast in the classroom. 

• Students are encouraged  
to bring their own lunches.

• Specific locations and supervi-
sion of lunch periods will  
be determined by building.

Gatherings • All in-school assemblies are cancelled.
• Virtual options will replace grade level 

orientations, professional development 
for staff, student programming, etc.

• Individual classroom parties/
celebrations may continue, but 
without adult visitors, amongst 
cohort groups.
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Health & Safety
CATEGORY SAFETY PROTOCOLS NOTES
Extracurricular 
Activities

• Clubs or organizations with 
fewer than 10 members 
are permitted to meet in 
person after school with 
masks and social distanc-
ing when possible.

• Groups with more than 
10 members must meet 
virtually.

• All rental groups are cancelled indefinitely and 
will not be present in our school buildings.

• Preliminary Recommendations from Interna-
tional Performing Arts Aerosol Study Based on 
Initial Testing Result by NFHS - https://www.
nfhs.org/media/4029974/preliminary-testing-re-
port-7-13-20.

• Masks should continue to be worn until all 
students are seated and ready for instruction 
(example, long rests, sectional work, moving 
around the room, etc.) 

• No talking should occur in the room without a 
mask being properly worn.

• When possible a mask with a small slit for 
mouthpiece access should be worn while 
playing.  In instrument groups where a mask 
cannot physically be worn the mask should be 
worn over the chin and replaced during periods 
where the student is not playing. No talking 
without a mask. 

• Social distancing should occur as suggested by 
the CDC. Currently that distance is a 6x6 foot 
space around each student with the student 
sitting in the center. This may reduce the num-
ber of students that can fit in a performing arts 
classroom. 

• Straight lines should be used as curved setups 
can affect the aerosol movement in a room.
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Moving Forward Learning Plan

Health & Safety

Part 3

CATEGORY SAFETY PROTOCOLS NOTES
Extracurricular 
Activities

• Students should sit all facing the same direction, 
back to front to minimize potential exposure.

- Trombones should have an additional three 
feet of distancing making their space 9x6.  
The player should be seated three feet in front 
of the back line, leaving an additional six feet  
in front of them due to the extended nature  
of the instrument and slide that can be  
in extended position. 
- Spit valves should not be emptied on the  
floor. Recommend using a puppy pad (or  
similar) to catch the contents of the spit  
valve and discard.

• Storage areas should be managed to limit  
the number of students at a time in the room. 
Anyone who enters the room should bring a 70% 
alcohol wipe to wipe all surfaces before and after 
touching. The wipe should be discarded properly 
upon leaving the storage area. 

• Teachers should consider using a portable  
amplifier to keep their voices at a low conversa-
tional volume. Students should also ask questions 
in a low conversational volume with a mask.

• Teachers are assumed to talk the most  
and as a result should wear the most efficient 
mask possible that is readily available, which  
are surgical masks. (N95s are not recommended 
at this time due to supply chain issues.)



CATEGORY SAFETY PROTOCOLS NOTES
Extracurricular  
Activities

• Existing HVAC systems should be fitted  
with HEPA filters if possible. 

• There are HEPA air purifiers on the market  
to provide additional filtration appropriate  
to the size of the rehearsal space which will  
increase the air change rate from standard 
HVAC systems. 

• Air change rate accounts for volume  
of the room. 

• Air refresh rate per room to “clean” the room:  
Air changes per hour (ACH),  (1/ACH) x 60 min/h 
x 3  3 ACH = (1/3)x60x3 = 60 minutes 

• An option to indoor, poorly ventilated space 
might be an open-sided tent. 

• Additionally, bell covers are highly recommend-
ed as “masks” for the instruments. Bell covers 
can be made of multi-layered high denier nylon 
material and provide a barrier for aerosols. 

• Outdoor rehearsals are considered best  
practice; indoor rehearsals using CDC  
guidelines plus bell covers may be considered.

Moving Forward Learning Plan

Health & Safety
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Moving Forward Learning Plan

Health & Safety
CATEGORY SAFETY PROTOCOLS NOTES
Athletics • Currently, optional summer conditioning 

is permitted with daily safety protocols 
required. These include daily screening 
questionnaires by QR code for student 
athletes and coaches, temperature 
checks at the field, and social distancing 
during workouts.

• Student-athletes or coaches who have 
been exposed to the virus, are exhibit-
ing symptoms of COVID-19 or report a 
positive test (even if asymptomatic) are 
immediately sent home and cannot re-
turn until they have secured a negative 
test.

• Families of student athletes are notified 
immediately and encouraged to have 
their child tested if showing symptoms.

• At this point, the status of all fall 
sports is unknown.  While the 
MHSAA has released its desire to 
resume competition, sports may 
not be permitted based on the 
status of the virus.

• The MHSAA has developed sport 
specific guidelines in the event that 
the seasons continue.  These are 
available on the MHSAA website.

Busing • Masks are required for everyone on 
buses, with appropriate PPE.

• Hand sanitizing required upon entry to 
the bus.

• Deep cleaning of buses between each 
transit route.

• Students who become ill at school will 
not be permitted to ride the bus home.

• Students will only be permitted to bring 
backpacks on school buses.

• Parents are requested to not allow 
students to ride if they are exhibiting 
COVID-19 symptoms.
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Moving Forward Learning Plan

Health & Safety
CATEGORY SAFETY PROTOCOLS NOTES
Medically  
Vulnerable  
Students & Staff

• Parents may elect to enroll 
their child in distance learning 
for maximum safety.

• Staff may request to teach/
work via distance learning  
for maximum safety  
(considerations of approval 
will be determined by Human 
Resources).

• For students or staff in school, 
enhanced PPE (fitted N95 
masks, gloves, etc.) can  
be provided.

• Oakland County has provided two  
registered nurses to support COVID-19 
challenges.  Our District nurse, as well  
as the health department  nurses can  
be a source of information and support  
to medically vulnerable students  
and staff.
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Moving Forward Learning Plan

Health & Safety
What data will be used to determine whether FPS is on a fully virtual, hybrid, or in-person  
learning delivery?
• Number of cases and trend in Oakland County 
• Status of local outbreaks, including other local districts and community locations 
• Status in MI Safe Start Detroit Region 
• Number of cases and trend line in Michigan 
Decision making will also include information, research, and guidance related to COVID-19 transmission in 
schools and consultation within the Oakland County Health Department.
How and when may students, staff, and parents anticipate the transition to in-person learning  
in the FPS?
In-person instruction via the blended/hybrid instruction model will begin when circumstances – infection rates 
in Oakland County, MI Reopen Region, and Michigan – allow for staff and students to safely return to school 
facilities.  This decision will be made based on a regular review of data in coordination with the Michigan 
Department of Health & Human Services and the Oakland County Health Department.
When data indicate that a return to in-person school may begin, how will the transition to in-person 
learning occur in FPS?
As students and staff have not been engaged in in-person learning since March, and so it is advisable to intro-
duce students in a phased transition, beginning with small groups of youngest students as well as those most 
in-need of in-person learning, including students from all levels as appropriate.
During the transition process of students to in-person learning, we will refine protocols and processes.  We 
will work with the Oakland County Health Department to monitor infection data as we move forward, to 
complete contact tracing efforts, and to consistently communicate with parents as students resume in-person 
classes in our FPS schools.
How will parents and students have an opportunity to share input and feedback on the FPS Return to 
School Plan?
Our goal in the FPS is to meet our parents and students where they are during the COVID-19 pandemic crisis.
We know that we are stronger together, and we will continue to refine our process in organizing the 2020-21 
school year over the coming weeks.  Parents and students can share thoughts, ideas, concerns, and suggest-
ed solutions through the info@fpsk12.net.
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Coronavirus: Coronavirus Disease (COVID-19) is an illness caused by a virus that can spread from person 
to person. The virus that causes COVID-19 is a new coronavirus that has spread throughout the world.
Contact Tracing: A strategy for slowing the spread of disease in which public health workers communi-
cate with infectious people to identify their contacts. They then follow up with those contacts to provide 
guidance on how to quarantine themselves and what to do if they develop symptoms of disease.
Quarantine: The practice of keeping someone who might have been exposed to COVID-19 away from  
others. Quarantine helps prevent the spread of disease that can occur before a person knows they are sick 
or if they are infected with the virus without feeling symptoms. People in quarantine must stay home  
(usually 14 days), separate themselves from others, monitor their health, and follow directions from their 
state or local health department.
Isolation: The practice of separating people infected with the virus (those who are sick with COVID-19 
and those with no symptoms) from people who are not infected. People who are in isolation (usually for 10 
days) must stay home until it’s safe for them to be around others. In the home, anyone sick or infected must 
separate themselves from others by staying in a specific “sick room” or area and using a separate bath-
room (if available).
Close Contact: A person who was within 6 feet of a person infected with COVID-19 for more than  
15 minutes with or without a mask. 
Examples of close contacts include individuals who were close to a person who is infected with COVID-19 
by providing care to them at home, sharing a living space, having direct physical contact with them 
(touched, hugged or kissed them), and sharing eating or drinking utensils. People may also be close  
contacts if they were somehow exposed to droplets from an infected person (sneezed or coughed on).
Types of Masks:
 • Cloth Face Coverings: Cloth face coverings are masks made from material that are meant to cover 

your nose and mouth and to be secured under the chin and are not considered personal protective 
equipment (PPE). These are effective in reducing the spread of the virus.

  https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.
html 
 • Surgical Masks: Surgical masks were originally intended to be worn by health professionals and 
are considered personal protective equipment. These are effective in reducing the spread of the 
virus. 

 • N95 or N95 respirator: A N95 mask, also known as a respirator, filters particles that meet a certain 
standard for air filtration, meaning that it filters at least 95% of airborne particles. These are rec-
ommended only for use by healthcare personnel who need protection from both airborne and fluid 
hazards (e.g., splashes, sprays).

Health & Safety

Definitions
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COVID-19 School Checklist
Follow the instructions of the MI SAFE SCHOOLS: Michigan’s 2020-2021 Return to School Roadmap  
for the Phase your region is in.

COVID-19 Screening
For School Staff and Administration
Per EO 2020-145: Conduct a daily entry self-screening protocol for all employees or contractors entering 
the workplace, including, at a minimum, a questionnaire covering symptoms and suspected or confirmed 
exposure to people with possible COVID19.
You can also use a virtual screener. One option from the state is https://misymptomapp.state.mi.us/login.
For Students
It is recommended you screen students daily before arrival to school. The school should determine the 
screening method to use depending upon local schools conditions.
Due to the time and interruption to education doing this on site prior to school entry this would cause, the 
health department and the CDC does not currently recommend universal symptom screenings (screening 
all students grades K-12) be conducted by schools. Parents or caregivers should be strongly encouraged to 
monitor their children for signs of infectious illness every day prior to sending students to school.
It is recommended to set up an agreement or form (COVID-19 Health Screening Agreement) for parents 
outlining the responsibility of the parent and the responsibility of the school. A recommendation for what 
parents should ask is outlined below:
Student Screening
Before leaving for school, please make sure of the following screening. If your child has any of the follow-
ing symptoms, that indicates a possible illness that may decrease the student’s ability to learn and put them 
at risk for spreading illness to others.
Section One: Symptoms
 ☐ Temperature 100.4 degrees Fahrenheit or higher when taken by mouth 
 ☐ Sore throat 
 ☐ New uncontrolled cough that causes difficulty breathing (for students with chronic 
  allergic/asthmatic cough, a change in their cough from baseline) 
 ☐ Diarrhea, vomiting, or abdominal pain 
 ☐ New onset of severe headache, especially with a fever

Health & Safety

COVID-19
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Section Two: Close Contact/Potential Exposure
In the past 14 days has your child:
 ☐ Had close contact (within 6 feet of an infected person for at least 15 minutes) with a person  
  with confirmed COVID-19: OR 
 ☐ Had close contact (within 6 feet of an infected person for at least 15 minutes) with person under  
  quarantine for possible exposure to COVID-19; OR 
 ☐ Had a travel history
If the answer is YES to any of the questions in Section One, but NO to all the questions in Section Two, 
keep your child(ren) home from school until the following are fulfilled: for fever: at least 24 hours have 
passed with no fever, without the use of fever-reducing medications; sore throat/ cough: improvement (if 
strep throat: do not return until at least 2 doses of antibiotic have been taken); diarrhea, vomiting, abdomi-
nal pain: no diarrhea or vomiting for 24 hours; severe headache: improvement in headache.
If the answer is YES to any of the questions in Section One AND YES to any of the questions in Section Two 
Call your healthcare provider right away to get evaluated and tested for COVID-19. If you don’t have one or 
cannot be seen, go to www.mi.gov/coronavirustest or call 2-1-1 to find a location to have your child(ren) 
tested for COVID-19.
If the answer is YES to any of the symptom questions, but NO to any close contact/potential exposure 
questions, your student may return based on the guidance for their symptoms (see “Managing Communica-
ble Diseases in Schools”):
 • Fever: at least 24 hours have passed with no fever, without the use of feverreducing medications 
 • Sore throat: improvement (if strep throat: do not return until at least 2 doses of antibiotic  
  have been taken); 
 • Cough/Shortness of breath: improvement 
 • Diarrhea, vomiting, abdominal pain: no diarrhea or vomiting for 24 hours 
 • Severe headache: improvement

Health & Safety

COVID-19
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Health & Safety
Managing COVID-19 in the School

As long as there are cases of COVID-19 in the community, there will be no way to prevent all risks of 
COVID-19 spread in schools. The goal is to keep the risk as low as possible and keep schools/school activi-
ties as safe as possible. If students did not go to school, they would be at risk of COVID-19 illness from their 
interactions in the community. Yet going to school is very important to the development and well-being of 
our children. It gives them proper education, social and emotional skills, safety, reliable nutrition, physical/
speech and mental health therapy, and opportunities for physical activity, among other benefits1. Our goals 
are to ensure that the benefits of in-person education far outweighs any risks.
Designated COVID-19 Point of Contact
Designate a staff person to be responsible for responding to COVID-19 concerns (e.g., school nurse) as 
well as a secondary person to help with difficult situations and cover absences. All school staff and families 
should know who this person is and how to contact them.
Gatherings, Visitors, and Field Trips
 • Pursue virtual group events, gatherings, or meetings, if possible, and promote social distancing  
  of at least 6 feet between people if events are held. Limit group size to the extent possible. 
 • Limit any nonessential visitors, volunteers, and activities involving external groups or organizations  
  as possible – especially with individuals who are not from the local geographic area  
  (e.g., community, town, city, county). 
 • Pursue virtual activities and events in lieu of field trips, student assemblies, special performances,  
  school-wide parent meetings, and spirit nights, as possible. 
 • Pursue options to convene sporting events and participation in sports activities in ways  
  that minimizes the risk of transmission of COVID-19 to players, families, coaches, 
  and communities.
Identifying Small Groups and Keeping Them Together (Cohorting)
While keeping students 6 feet from one another is one of the preferred mitigation strategy, it may be diffi-
cult to achieve in the school setting. If this is the case, schools can cohort students and staff. Another im-
portant tool to help contain the spread of COVID-19 in schools is cohorting students and staff. Cohorts are 
important because it limits how many students and teachers will be exposed to COVID-19 should someone 
at school be contagious. Cohorts may be by classroom and/or groups within the classroom.

1 Source: American Academy of Pediatrics (AAP). June 25, 2020. COVID-19 Planning Considerations:  
Guidance for School Re-entry https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/
clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
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It is recommended to keep the cohort together as much as possible throughout the whole day. The cohort 
would eat together in the cafeteria, have recess together on the playground, and so forth. Older students 
can stay with a cohort through their core classes. Limit mixing between cohorts as much as possible. 
Ensure that student and staff groupings are as static as possible by having the same group of children stay 
with the same staff (all day for young children, and as much as possible for older children).
Staggered Scheduling
 • Stagger arrival and drop-off times or locations by cohort or put in place other protocols to limit  
  contact between cohorts and direct contact with parents as much as possible. 
 • When possible, use flexible worksites (e.g., telework) and flexible work hours (e.g., staggered  
  shifts) to help establish policies and practices for social distancing (maintaining distance  
  of approximately 6 feet) between employees and others, especially if social distancing  
  is recommended by state and local health authorities.
Cleaning and Disinfecting
Close off areas used by a sick person and do not use these areas until after cleaning and disinfecting Wait 
at least 24 hours before cleaning and disinfecting. If 24 hours is not feasible, wait as long as possible. 
Ensure safe and correct use and storage of cleaning and disinfection, including storing products securely 
away from children.
Review “Reopening Guidance for Cleaning and Disinfecting Public Spaces, Workplaces, Businesses, 
Schools, and Homes” developed by the CDC.
Communications
Ensure the local health department is aware of the case. They may ask you to complete this form Contact 
Tracing: Identifying Close Adult and Student Contacts to help with contact tracing. The health  
department will then contact those individuals and tell them to quarantine.

Health & Safety
Managing COVID-19 in the School

Part 3



Health & Safety
How Does COVID-19 Spread?

COVID-19 can spread by droplets (most likely), aerosols (less likely), and objects (least likely).
Respiratory Droplets
Respiratory droplets are small particles that enter the air when we cough, sneeze, laugh, yell, and talk. 
They are little flecks of spit. Respiratory droplets tend to settle out of the air after traveling several feet 
from the person that released them. Respiratory droplets can also spread directly by kissing or sharing per-
sonal items like drinks, vape pens, silverware, or other things that go from one person’s mouth to another. 
We can reduce the spread of droplets to each other by wearing face coverings, avoiding large crowded 
groups, and staying more than 6 feet apart from each other.
Aerosols
Aerosols are even smaller particles that are created when we breathe, talk, sing, sneeze, or cough. They 
are lighter and can stay in the air much longer than respiratory droplets but dry up more quickly. We can 
reduce the spread of aerosols by increasing outdoor air ventilation or filtering air that is being recirculated.
Objects
Objects can spread the COVID-19 virus when respiratory droplets or aerosols settle on them, leaving germs 
behind or if someone has the COVID-19 virus on their hands from touching their nose or mouth than touch-
es an object. COVID-19 appears to stay on object for up to one to three days. We can reduce the spread of 
COVID-19 through objects by frequent handwashing, not touching our face, frequent cleaning and disinfec-
tion, and use of automatic or touchless controls.
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You can catch COVID-19 by more ways than being less than 6 feet away from an infected person for 15 
minutes. Important things that have to be considered when deciding whether someone could be at risk 
for getting COVID-19 are the intensity, frequency, and duration of exposure to someone contagious with 
COVID-19. Basically, did you get exposed to enough virus that your immune system couldn’t fight it off and 
you end up getting sick?
Intensity of Exposure
The intensity of exposure refers to how much virus you were exposed to. Was the sick person actually 
contagious when you were exposed to them? Were they coughing and sneezing without a mask on versus 
having no symptoms with a mask on? Did you kiss them? Did you share personal items like a drink or a 
vape pen? Did you sit right next to and have a face-to-face conversation with them or were you 6 feet away 
with your back to them? You can see how some situations can cause you to be exposed to a lot more virus 
than other situations. The more virus you are exposed to, the more likely you are to get sick.
Frequency of Exposure
The frequency of exposure refers to how often you had contact with someone who was contagious. If 
you had a brief face-to-face conversation with a teacher each day for several days while the teacher was 
contagious with COVID-19, those exposures may add up to be enough to overwhelm your system and lead 
to an infection.
Duration of Exposure
The duration of exposure refers to how long were you exposed. If you were in a classroom with someone 
contagious for COVID-19 for 6 hours a day while they were contagious for several days, yet your seat was 
not within 6 feet of them, you may still have had a long enough duration of exposure to that person, partic-
ularly to aerosols and objects in that classroom. 
Personal Health
Your personal health, like how good your immune system is, also plays a part in whether or not you will get 
infected, as does whether you were using all the COVID-19 risk reduction methods possible.
Age
Age also seems to play a part in risks for COVID-19. Children may be at lower risk of catching COVID-19 and 
children may be a lower risk of spreading COVID-19 to others, both to other children and adults.

How Do We Get Infected 
with COVID-19?
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Since the COVID-19 transmission is still high at a global level, all international travelers should stay home 
for 14 days after returning from travel, monitor their health, and practice social distancing. Students who 
are excluded from school should be afforded the opportunity, as soon as feasible when they are well 
enough to participate in classwork, to make up any missed classwork without penalty in order to reduce 
mental or physical anxieties about missed academic opportunities.

Health & Safety

International Travel
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Health & Safety

Testing Guidance

Part 3

Testing Guidance
• It is not recommended that asymptomatic (no symptoms) individuals are tested prior to the start of school.
• OCHD may recommended testing if a close contact receives a positive test result or is clinically diagnosed. 

The individual will become a case and a Case Investigator will be assigned to determine close contacts that 
will need to quarantine.

• To learn if you have a current infection, a viral test should be used. There are two types of tests for the pres-
ence of SARS/CoV-2 virus (causes COVID-19 infection): molecular and antigen tests.

• The standard test is the molecular test (PCR). This requires a swab of the nose or throat. Visit the OCHD  
website for more information about test methods.

 
IMPORTANT:
Even if you have a negative viral test, this only means that you were not “shedding” virus at the time the 
test swab was collected. If you have been exposed, you may become infected after swab collection. You 
might test negative if the sample was collected early in your infection, but may test positive later during 
your illness. You could also be exposed to COVID-19 after the test and become infected then.

Testing Resources
• Drive-thru testing – Oakland County & Honor Health: oakgov.com/covid/testing
 - Appointment required: 800-848-5533
 - No cost
 - No prescription/doctor’s note required
 - Age 18 and up
 - Multiple locations
• State of Michigan Test Finder
• Call 2-1-1 
 
Youth testing locations to be determined.



Cloth Face Coverings Help Prevent the Spread of COVID-19

Health & Safety

Face Coverings
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What happens when someone
at school gets COVID-19?

What happens when someone at school gets COVID-19?
 • School and local health department learn of a student or staff member diagnosed with COVID-19.
If you become aware of a case of COVD-19 in a student of staff member, notify the health department right 
away. The health department will notify your contact person when they become aware of a case. Only a 
select few at the school will know the identity of the person. Those few individuals are critical to helping 
the health department figure out who were close contacts to the case and determine what areas of the 
school need special attention for disinfection and cleaning. Other than those few individuals, the person’s 
identity is kept confidential in respect of their privacy as well as following regulations of FERPA (for schools) 
and HIPAA (for the health department). 
 • Identify Close Contacts.
A person with COVID-19 is considered contagious starting 2 days (48 hours) before they started having 
symptoms. If they never have symptoms, they are considered contagious starting 2 days (48 hours) before 
their COVID-19 nasal/throat swab test was performed. Close contacts to a person with contagious COVID-19 
are at risk of getting sick. They must be identified and be quarantined. 
What is a close contact?
For COVID-19, a close contact is most often someone that has been within 6 feet (about 2 arms’ length) of 
an infected person for at least 15 minutes, with or without a face covering. Every case is different, however, 
and the health department has to look at how COVID-19 is spread and how we get infected when figuring 
out close contacts. The health department helps determine close contacts every day and routinely investi-
gates contacts to many types of contagious diseases.
Examples of Close Contacts in the Schools
Many things affect what a close contact is and this needs to be determined on a case by case basis with 
help from the local health department. However, at a minimum, the following examples should apply to 
most situations.
Assuming all COVID-19 prevention methods have been followed (everyone has been consistently and prop-
erly using face coverings, washing hands frequently, cleaning frequently touched items often, maintaining 
physical distancing as best as possible, not sharing items, etc.), a close contact might be:
 • If the contagious individual were a teacher: adults tend to be more contagious. If the contagious  
  teacher was not keeping at least 6* feet away from students while teaching (i.e., walking around  
  while lecturing, doing a lot of one on one, face to face instruction), the entire class might need  
  to be on quarantine.  
   - If the teacher is not wearing appropriate face covering, the spread of droplets  
    and aerosol is greater.
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• Classmates sitting or often within 6* feet of the contagious individual, either in the classroom  
 or on the bus, unless it only occurred one time and was less than 15 minutes. 
  - This would typically be the one to two rows of students sitting closest to the contagious individual. 
• Lunchmates of student if sitting within 6* feet of contagious individual. 
  - This is a higher risk time as face coverings cannot be worn. 
• Playmates on the playground or in physical education within 6* feet of the contagious individual  
 unless interactions are consistently kept very brief, no common items are shared, and locker room  
 time is not shared. 
• Sports teammates within 6* feet of the contagious individual unless interactions are consistently kept  
 very brief, no common items are shared, and locker room time is not shared. 
• Opposing teammates in sporting events that shared time on the field or court with the contagious  
 individual unless it can be confirmed that there were no potential interactions within 6* feet between  
 the contagious individual and specific teammates from the opposing team and no contact  
 with shared items. 
• Classmates or others that had interactions with the contagious individual lasting over 15 minutes  
 in confined areas such as bathrooms, office room, where distancing of 6* feet is difficult. 
• Any other person outside of school that had similar exposure to a contagious individual is considered  
 a close contact.
*Public health authorities may determine that distances beyond 6 feet can still result in high-risk exposures 
based on other considerations and circumstances in each particular case. It will be very helpful for parents 
to keep note of where their student is going and who they are spending time with outside of school. This 
will help greatly in finding close contacts should someone become infected. You may also understand from 
this list the importance of assigned seating and keeping students from mingling together as much as possi-
ble in order to keep the spread of disease to a minimum. We know kids don’t like assigned seats or losing 
freedoms but please help encourage them and remind them why this is important. 
Local Health Departments Quarantine Close Contacts 
Quarantine separates people who were exposed to a contagious disease to see if they become sick. This is 
important because people who are infected with COVID-19 are very contagious two days before they have 
any symptoms of being sick, so unless they are kept separated from other people, they will spread the ill-
ness without even knowing it. Since close contacts are not yet known to be infected, the contacts to those 
contacts do not need to be in quarantine and do not need to be identified or contacted. The large majority 
of close contacts do not get COVID-19, but, because it is very contagious, we must be cautious.
Example of a contact of a contact: 
 • Bob sits next to Fred in class. Fred gets sick with COVID-19. Bob needs to be in quarantine  
  but is healthy at this time. Bob plays on the football team. No one on the football team has been near 
  Fred. Therefore, the football team doesn’t need to be notified about Fred being sick or worry about  
  Bob being on quarantine at this time. Odds are, Bob will not get sick and will be back to school 
  and football in a couple of weeks.

What happens when someone
at school gets COVID-19?
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Recommended Scripts for School Community

General COVID-19 Exposure in a School Setting
“We recently became aware of a [staff member/student/child] in our [school/childcare] setting that 
tested positive for COVID-19. We found out on [Insert Date Here] that the test came back positive. We are 
responsible for informing all [staff member/students/child(ren)] who are considered “close contacts” by the 
CDC guidelines. If you are required to quarantine because of an exposure, Oakland County Health Depart-
ment (OCHD) will contact you. If your [student/child] does not qualify as a close contact, you will not hear 
from OCHD.
We want to protect the confidentiality of this person unless there is a reason to inform you of this person’s 
identity. At this time, it is our role to tell all the families of [Insert School/Program Name Here] that we 
are moving forward under the guidance of the OCHD and that all measures have been taken to protect the 
wellbeing of your child(ren). Please monitor for onset of symptoms related to COVID-19, including fever, 
cough, difficulty breathing, headache, or new fatigue. If you note any change in the health of your child, 
please call your regular medical provider.”

COVID-19 Exposure in a Specific Group in School Setting:
“A [staff member/student] involved with [Insert Group Name] was exposed to COVID-19. When the [staff 
member/student] became aware of this exposure, they were tested. The [staff member/student] was 
with the [Insert Group Name] on [Insert Date Here] for approximately [Insert Amount of Time]. If you are 
required to quarantine because of an exposure, Oakland County Health Department (OCHD) will contact 
you. If your [student/child] does not qualify as a close contact, you will not hear from us. We want to 
protect the confidentiality of this person unless there is a reason to inform you of this person’s identity. At 
this time, it is our role to tell all the families of [Insert School/Program Name Here] that we are moving 
forward under the guidance of the OCHD and that all measures have been taken to protect the wellbeing of 
your child(ren). Please monitor for onset of symptoms related to COVID-19, including fever, cough, difficulty 
breathing, headache, or new fatigue. If you note any change in the health of your child, please call your 
regular medical provider.”

What happens when someone
at school gets COVID-19?

Part 3



OCHD Response to Positive COVID-19 cases
The Oakland County Health Department (OCHD)’s Communicable Disease unit investigates all reported 
COVID-19 cases among Oakland County residents through case investigation.

Case Investigation Process
• OCHD Case Investigators will contact the individual with the reported COVID-19 case within 24 hours to 

identify the potential source of illness (such as a gathering, event, workplace or school) and determine close 
contacts.

• When a student is identified as a case, the case investigators will work closely with the COVID-19 School 
Nurse and/or school leadership to gain additional insights about potential school exposures.

• School exclusions for quarantining at home will be determined based on the information the Case Investigator 
obtains. There is no one size fits all determination regarding quarantine decisions.

• Classroom configurations and daily interactions between students and teachers inside and outside of the 
classrooms will be evaluated to identify a complete list of close contacts that will need to be quarantined.

Contact Tracing Process
• Close contacts will be assigned to Contact Tracers for daily communication through the remainder of the 

quarantine period to: 
 •  Monitor for symptoms. 
 •  Provide prevention information. 
 •  Connect individuals and families to additional resources as needed.

• If a close contact develops symptoms during the quarantine period, OCHD may recommend testing. The 
Contact Tracer remains in communication with the contact until the results are received.

• If a close contact receives a positive test result, or is clinically diagnosed, the individual will become a 
case and a Case Investigator will be assigned to determine close contacts that will need to quarantine.

• If a student resides in another county, the county of residence will conduct the case investigation and will 
inform OCHD to ensure that appropriate quarantine protocols are implemented.

• OCHD’s Communicable Disease unit will provide recommendations for testing during case investigations.
• When requested, a return to work/school letter will be provided for the completion of quarantine/isola-

tion.
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Contact Tracing in the School Setting
Contact tracing is a public health tool that 
is used to help stop the spread of certain 
communicable diseases. It involves identifying 
others that may have had recent close contact 
with a person confirmed to have the virus and 
giving those close contacts guidance on how 
to stay safe and protect others. This includes 
close contacts quarantining to prevent further 
spread of the virus. Quarantine is important 
with COVID-19 as a person can spread the 
virus before they know they are sick or if they 
are infected with the virus without feeling 
symptoms.

Helpful questions to consider when 
identifying close contacts in the school 
setting:
 • Who is the staff/student near (less than  
  6ft) throughout the day? 
 • Has there been adequate physical  
  distancing in breakrooms  
  & lunchrooms? 
 •  Are there any others at the school 
  that live with the staff/student,  
  or carpool with them?

Health & Safety

Contact Tracing

Part 3

Those who are identified as close contacts 
must quarantine (not leave the house unless 
necessary) for 14 days from last
time of known exposure.



Contact Tracing in the School Setting
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A student or staff person tests  
positive for COVID-19.

District Nurse alerts Oakland County 
Health Department (OCHD) about 

COVID-19 positive case.  

School alerts families by provid-
ing general communication about 

COVID-19 positive case while  
protecting the identity of the person 

who is infected.

District Nurse and OCHD work  
together to identify close contacts.

OCHS begins contact 
tracing.

All identified close contacts of 
the COVID-19 positive case  
must quarantine at home  

for 14 days from last positive  
day of exposure and monitor  

for symptoms.

OCHD notifies close 
contacts of COVID-19 

exposure.



Scenario 1: Scenario 2: Scenario 3:
A student/staff person within 
the school is confirmed to have 
COVID-19

A student/staff person within  
the school is symptomatic  
and pending lab result for 
COVID-19.

A student/staff person within 
the school is a close contact 
to a confirmed COVID-19 
case.

The student/staff person AND all 
household members  
of the student/staff person  
are immediately excluded  
from school.  
 
The confirmed positive student/
staff person must isolate at home. 
The student/staff person must be 
excluded from school until 
• 24 hours with no fever (with-

out the use of feverreducing 
medication) and 

• symptoms have improved 
(e.g. cough, shortness of 
breath) and

• 10 days since symptoms first 
appeared. 

 
Household members, classmates, 
and teachers of the quarantined 
student/staff person who are 
close contacts are excluded for 14 
days after their last date of close 
contact.

The student/staff person is exclud-
ed from school until results of the 
test are negative.  
 
If positive, see scenario 1. If nega-
tive, the student/staff person must 
be symptom free for 24 hours 
without the use of medications 
prior to returning to school.  
 
Household members, classmates, 
and teachers of the pending case 
should be monitored for symptoms 
while waiting for test results. If 
symptoms develop, they should 
call their medical provider to be 
tested for COVID-19.

The student/staff person must 
quarantine for 14 days since 
last date of close contact.  
 
Household members,  
classmates, and teachers  
of the quarantined student/staff 
person may continue to attend 
school and should monitor 
for symptoms. If symptoms 
develop, they should call their 
medical provider to be tested 
for COVID-19.

School Scenarios with 

Action Steps

Part 3

*Close contact with a confirmed COVID-19 case is defined as being within 6 feet of a person who has test-
ed positive for at least 15 minutes with or without a mask.

School Scenarios with Action Steps Student/Staff person is confirmed or symptomatic 
pending results or a close contact.



Scenario 1: Scenario 2: Scenario 3:
1. Household member of a 
student within the school 
has been confirmed to have 
COVID-19.

2. Household member of a stu-
dent within the school is symp-
tomatic, pending results, and has 
had close contact with a known 
case.

3. Household member of a 
student within the school has 
had close contact to a known 
case of COVID-19.

Students who live in the same 
house as the COVID-19 positive 
person are excluded from school 
while the household member 
is in isolation (10 days). The 
student must quarantine for 14 
days after the last date of close 
contact.

Students who live in the same 
household of the family member 
are excluded from school until test 
results are in.  
 
If the household member is posi-
tive, see scenario 1. If the house-
hold member is negative, student 
can return to school.

Student can remain in school but 
should be monitored.  
 
If COVID -19 symptoms develop 
in the household member,  
students should be excluded 
from school, and should be 
treated as in Scenario 1 pending 
results.

School Scenarios with 

Action Steps
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Household member of a student or staff member within the school is confirmed or symp-
tomatic pending results or a close contact.

*Close contact with a confirmed COVID-19 case is defined as being within 6 feet of a person who has tested 
positive for at least 15 minutes with or without a mask.



Isolation and Quarantine Timeline
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Isolation and Quarantine Timeline  
 

 

 
 
 
 
 
 
 
 
 
 

 
 

People who live in the same 
household as the person 
who was tested positive 
must quarantine at home. 

 QUARANTINE PERIOD  

Stay home 24/7 and monitor for 
symptoms for 14 days since last 
possible exposure. (The last possible 
exposure is when the sick family 
member’s isolation period ended.) 

 If the household members 
of the person who tested 
positive for COVID-19 do 
not develop symptoms, they 
can return to work, school, 
or daycare upon completing 
quarantine. 

 

Household members cannot attend work, daycare, or school during the other household member’s isolation (10 days) or for 
the 14 days after the isolation period (quarantine). If the quarantined household member DOES develop symptoms, they cannot 
return until 10 days since first symptoms appeared AND 24 hours being fever-free AND other symptoms have improved. Isolation 
and quarantine periods start over any time a new household member become sick with COVID-19. 

Everyone should assume exposure to COVID-19 and monitor for symptoms. Check your temperature and watch for symptoms. Call your doctor if symptoms 
develop. QUARANTINE keeps someone who was in close contact with someone who has COVID-19 away from others in case they become infected. People 
should stay home and monitor for symptoms. ISOLATION keeps someone who is sick or tested positive for COVID-19 from people who are not infected, even 
in their own home. In the home, anyone sick or infected should separate themselves from others by staying in a specific area and using a separate bathroom (if 
available). For more information on quarantine and isolation, visit https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html. 

  A household member becomes sick with COVID-19  

 Household member that  
 tested positive can return  
 to work, school or daycare.  

  STAY HOME     RETURN TO WORK, SCHOOL, DAYCARE  
   ISOLATION PERIOD  

The sick household member 
must remain in isolation for 
10 days since symptoms first 
appeared and 24 hours with 
no fever (without the use of 
fever-reducing medications) 
and other symptoms have 
improved. 

 

  
 
 
 

  

The sick 
household 
member who 
tested positive 
must isolate at 
home. 

 



Contact Tracing: Identifiying 
Close Adult and Student Contacts

Contact Tracing is a public health tool that is used to help stop the spread of certain communicable 
diseases. For schools, it involves identifying others that may have had recent close contact with a person 
confirmed to have the virus and giving that information to the local public health department. The Oakland 
County Health Department will provide guidance on how to stay safe, protect others, and quarantining to 
prevent further spread of the virus.
Quarantine separates people who were exposed to a contagious disease to see if they become sick. This 
is important because people who are infected with COVID-19 are very contagious two days before they 
have any symptoms of being sick, so unless they are kept separated from other people, they will spread 
the illness without even knowing it. Since close contacts are not yet known to be infected, the contacts to 
those contacts do not need to be in quarantine and do not need to be identified or contacted. This form is 
to assist the Oakland County Health Department of identifying close contacts within the school. Please re-
turn the information of close contacts to the local health department as soon as possible. This can also be 
shared with parents to identify close contacts of anyone outside of school that a student has been around.
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Contact Tracing: Identifying Close Adult and Student Contacts
Contact Tracing is a public health tool that is used to help stop the spread of certain communicable diseases. 
For schools, it involves identifying others that may have had recent close contact with a person confirmed to 
have the virus and giving that information to the local public health department. The Shiawassee County 
Health Department will provide guidance on how to stay safe, protect others, and quarantining to prevent 
further spread of the virus.  
Quarantine separates people who were exposed to a contagious disease to see if they become sick. This is 
important because people who are infected with COVID-19 are very contagious two days before they have 
any symptoms of being sick, so unless they are kept separated from other people, they will spread the illness 
without even knowing it. Since close contacts are not yet known to be infected, the contacts to those 
contacts do not need to be in quarantine and do not need to be identified or contacted.  
This form is to assist the Shiawassee County Health Department of identifying close contacts within the 
school. Please return the information of close contacts to the local health department as soon as possible. 
This can also be shared with parents to identify close contacts of anyone outside of school that a student has 
been around. 

Staff or student has a positive nasal/throat test. 
For symptomatic cases 
Date Symptoms Started: ____ /____ / ____ 
48 hours prior to this: ____ / ____ / ____ 

For asymptomatic positive tests 
Test Date: ____ / ____ / ____ 
48 hours prior to test date: ____ / ____ / ____ 

Dates staff or student attended school starting from 48 hours from onset of symptoms (or test date) 
 
____ / ____ / ____ through ____ / ____ / ____ 

Adult Close Contacts* on those dates 
Date Contact Phone Number 

   

   

   

   

   

   

   

   

   

   
* A close contact is someone being within 6 feet (about 2 arms’ length) of an infected person for at least 15 minutes. Public health authorities may 
determine that distances beyond 6 feet can still result in high-risk exposures based on other considerations and circumstances in each particular case. 
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Staff or student has a positive nasal/throat test.  
For symptomatic cases 
Date Symptoms Started: ____ /____ / ____ 
48 hours prior to this: ____ / ____ / ____ 

For asymptomatic positive tests 
Test Date: ____ / ____ / ____ 
48 hours prior to test date: ____ / ____ / ____ 

Dates staff or student attended school starting from 48 hours from onset of symptoms (or test date) 
 
____ / ____ / ____ through ____ / ____ / ____ 

Student Close Contacts* on those dates 
Date Contact Phone Number 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   
* A close contact is someone being within 6 feet (about 2 arms’ length) of an infected person for at least 15 minutes. Public health authorities may 
determine that distances beyond 6 feet can still result in high-risk exposures based on other considerations and circumstances in each particular case. 



Frequently Asked Questions for School Administrators and Teachers
1. What is the difference between isolation and quarantine?
Isolation is for people who are COVID positive. It separates people who are infected with the virus from 
people who are not infected. It usually lasts 10 days. Quarantine is for people who are well but are exposed 
to someone who is COVID positive. It keeps someone who might have be infected with the virus away from 
others. It lasts 14 days since the last possible exposure. 
2. How long must a teacher or staff person be out of school if they test positive for COVID-19? 
A teacher or staff person that tests positive for COVID-19 should isolate at home. The teacher or staff 
person may return to school after 24 hours with no fever and respiratory symptoms have improved (e.g. 
cough, shortness of breath) and 10 days have passed since symptoms first appeared. https://www.cdc.
gov/coronavirus/2019-ncov/if-you-are-sick/end-homeisolation.html.
3. How long must a student, teacher or staff person be out of school if they have a family member  
 in the same house as them that tests positive for COVID-19?
A student, teacher or staff person that lives in the same house as someone who tests positive for COVID-19 
must remain out of school the entire time the family member is in isolation (typically 10 days) plus 14 addi-
tional days of quarantine. Quarantine and isolation times may vary and are determined on a case by case 
basis. https://www.cdc.gov/coronavirus/2019-ncov/if-you-aresick/ quarantine.html
4. If a person tests positive but does not have symptoms, can they work from home?
Yes, if the school has a system in place for working from home this is encouraged. An employee with mild 
symptoms should be able to work from home as well.  
5. If a student, teacher or staff member has a household member that tests positive but does not  
 have symptoms, can the teacher or staff member come to work anyway and monitor for  
 symptoms? 
No, asymptomatic people who test positive can still spread the virus. A teacher or staff member that has a 
household member that tests positive and is considered a close contact must quarantine during the house-
hold member’s isolation period and 14 days after the isolation period ends.
6. Must we close a classroom if a person with COVID-19 attended class in that classroom?  
 If so, for how long? 
Yes, the classroom should be closed, cleaned and disinfected. It is recommended to close off the area for 
at least 24 hours. If that is not feasible, wait as long as possible and then clean and disinfect the classroom 
following CDC guidance. https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facil-
ity.html. EPA list: https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-
2-covid-19

Frequently Asked Health and Safety
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7. If a teacher or staff person was in a classroom full of children, and that teacher later finds out  
 that they have COVID-19 while they were in the classroom, must all the class be quarantined,  
 or only those children who were within 6 feet of the teacher for 15 minutes or more?
The entire class must be quarantined and monitor for COVID-19-related symptoms.
8. If the teacher was wearing a cloth mask in the classroom, and that teacher later finds  
 out that they have COVID-19 while they were in the classroom, do the children still have  
 to be quarantined?
Yes, the children who were in the classroom are still considered close contacts and must quarantine for 14 
days and monitor for symptoms
9. Does a sibling of a child in quarantine have to be quarantined?

No, if the sibling was not a direct contact of a person who tested positive for COVID-19, then they 
should monitor for symptoms and can continue attending school.
10. If a student has an illness that is not COVID-19, like a cold, does that child still have  
 to be out of school until they are 24 hours fever free? 
Consult with your healthcare provider on recommendations for returning back to school. https://
www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html.
Keep out of school until they have met the guidance for their symptoms see https://www.michi-
gan.gov/documents/mdch/Managing_CD_in_Schools_FINAL_469824_7.PDF.
11. Does the school have to inform the families of students when a child is excluded from school  
 because of COVID-19, or does the Health Department do that? 
The school is responsible for communication to families of students. However, the Health Department can 
provide guidance as needed.
12. How many children have to be sick with COVID-19 before a school closes?
The Health Department will work closely with School Administration recognizing there are many factors to 
be considered when closing a school.
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13. Does a teacher, staff person, or student have to retest for COVID-19 after testing positive before  
 they are allowed back to school?
No, the teacher, staff person or student who tested positive can return to school after 24 hours with no 
fever and respiratory symptoms have improved (e.g. cough, shortness of breath) and 10 days have passed 
since symptoms first appeared.
The Centers of Disease Control and Prevention does not recommend a retest. Sometimes a person will 
continue to test positive even though they are no longer infectious.  
14. How can we know when a person is no longer infectious? 
The general timeline is 10 days since symptoms first appeared.
15. If a student changes classes and is with many different students during the day rather  
 than just one classroom of students, and that student tests positive, do all those students  
 have to quarantine?
Yes, this is one reason it is wise to keep students in small cohorts.
16. Should all students get tested for COVID-19 prior to starting school?
No, the COVID-19 test only indicates the presence of the virus the moment the test is taken.
17. If a student teacher or staff are told they are a close contact of a positive case and they get  
 a COVID-19 test that is negative are they released from quarantine?
No, a person can become COVID-19 positive any time during quarantine (the 14 days after the exposure).
18. Should students get an anti-body test to prove that they have already had COVID-19 and thus  
 do not need to quarantine if they are exposed again?
No, students who have already tested positive for COVID-19 will need to quarantine again. We are still 
learning about the virus and there is a possibility of reinfection.  
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html
19. If a student or teacher already had a proven case of COVID-19 and then has an exposure in school, 
  do they have to quarantine anyway?
Yes, students or teachers with proven cases of COVID-19 will still need to quarantine. We are still learning 
about the virus and there is a possibility of reinfection.
20. Does the school have to tell families which child tested positive for COVID-19?  
 Isn’t that a violation of HIPAA?
The identity of the child or teacher should be protected as much as possible. Close contacts will be contact-
ed and only given information related to their exposure. The name of the COVID-19 student or teacher will 
be shared on a need to know basis only.
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21. Will children who are at the highest risk for complications, such as children with severe  
 respiratory problems, be required to stay out of the school classroom until this pandemic is over?
The decision to send a child to school or not will be made jointly by the parent and school with guidance 
from the child’s medical provider?
22. What if a staff member/student goes out of state?
There are no current restrictions for staff members or students who travel out of state. However, everyone 
should assume COVID-19 exposure and monitor for symptoms.
23. Testing
Staff and students will be instructed to call their healthcare provider, or to follow up with a local clinic or 
urgent care center. Staff or student parents can call 2-1-1 or visit www.michigan.gov/coronavirustest to 
find the closest testing location for the student or staff member to be tested.
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Farmington Public Schools continues to cultivate positive relationships with our community partners.  
Throughout this pandemic, our community has come together to support all of the students, families  
and staff of Farmington Public Schools.
When we began to explore the Learning at a Distance Remote Learning model, we were concerned  
with families that would not be able to be home with their students during the learning day. To this end,  
we reached out to the leadership at the Farmington Family YMCA who we already partner with during  
the school year to provide before and after school care for our families. 
We brainstormed options that could help support our families. The following is an overview of the plan  
to offer a safe space for families to have their children participate in during the school day.  We feel this is 
a safe model for our families as the Farmington YMCA can offer small cohort groups working together with 
a ratio of one staff member for every nine students.  This ratio is just not a viable model for the District to 
conduct learning in our schools for our more than 9,000 students.  We wanted to help families find  
an alternative. 

Program Time and locations 
Program times offered will be Monday - Friday, 7 a.m. - 6 p.m. at six of our school sites around  
the District.
Meal Program 
Snacks will be included and we are exploring options with the YMCA how we can together provide 
breakfast, lunch, and possibly dinner for the attendees.
Cost Structure 
We continue to explore the best possible price structure for this service to be offered to our families.  
We are looking at our other community partners to see if they could help offset the cost for our  
families.
Program Structure 
We plan on working closely with the Y staff to provide training regarding the District’s Learning  
Management System so they can help their students log on and access their classes while they  
are in the program. We continue to explore additional options on how we as a District could further 
support our students while they are participating in learning throughout the school day.
Current COVID Procedures 
Over the summer, the YMCA has been holding camp successfully with the following safety procedures 
in place. To see the COVID-19 PREPAREDNESS & RESPONSE PLAN YMCA OF METRO DETROIT 
DAY CAMP please visit: https://www.farmington.k12.mi.us/cms/lib/MI01808718/Centricity/Do-
main/1550/YMCA-Day-Camp-COVID19-Plan-Response.pdf
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The Planning Team for Moving Forward Learning researched and reviewed a number of resources to help define the 
plan for the 2020-2021 school year:
MI Safe Start - A Plan to Re-engage Michigan’s Economy 
https://www.michigan.gov/documents/whitmer/MI_SAFE_START_PLAN_689875_7.pdf
MI Safe Schools: Michigan’s 2020-21 Return to School Roadmap 
https://www.michigan.gov/documents/whitmer/MI_Safe_Schools_Roadmap_FINAL_695392_7.pdf
Michigan.gov Coronavirus Information 
https://www.michigan.gov/coronavirus/0,9753,7-406-99891_99912---,00.html
Managing Communicable Diseases in Schools 
https://www.michigan.gov/documents/mdch/Managing_CD_in_Schools_FINAL_469824_7.PDF
CDC: Guidance for Cleaning and Disinfecting 
https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Reopening_America_Guidance.pdf
EPA Disinfectant Information 
https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2-covid-19
CDC - Symptoms of Coronavirus 
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
Canvas Overview for Students 
https://www.youtube.com/watch?v=AXAAt5IATVI
Canvas - LMS - Student Orientation Tour 
https://www.youtube.com/watch?v=x3j8V-uLkNw
MSPRA Toolkit for Communicating about COVID-19 
https://www.mspra.org/downloads/home/communication_toolkit_coronavirus_and_covid-19.pdf
MSPRA Communication Return to School Kit - Part 3 
https://www.mspra.org/downloads/resources/mspra_communication_toolkit_return_to_school_part_3_final.pdf
Oakland County Health Department 
https://www.oakgov.com/health/Pages/default.aspx
Shiawassee County Health Department 
http://health.shiawassee.net/Emergency-Preparedness/Coronavirus-COVID-19/
Oakland Schools COVID-19 Information 
https://www.oakland.k12.mi.us/covid-19-resources/health-and-community-resources
Michigan Department of Education COVID-19 Resources 
https://www.michigan.gov/mde/0,4615,7-140-37818_53456---,00.html
Michigan.gov Executive Order 2020-142 FAQs 
https://www.michigan.gov/coronavirus/0,9753,7-406-98178_98455-535121--,00.html
COVID-19 Summary for Oakland County  
https://www.oakgov.com/covid/dashboard.html

Moving Forward Learning Plan

Resources

Part 5



Moving Forward Learning Plan

Frequently Asked
Questions

Part 6



Frequently Asked

Questions
Executive Order 2020-142 
Provision of preK–12 education for the 2020–2021 school year 
Cyber Schools
 Q: How does Executive Order 2020-142 affect schools that, in the normal course of educating  
  students, do not meet in person? 
 A: Such schools are not affected.
Pilot Programs
 Q: May schools designate COVID-19 Preparedness and Response Plans as “pilot programs”?
 A: No.
Facial Coverings 
 Q:  What is the definition of a facial covering?  
 A: A facial covering is cloth material that covers the nose and mouth. Facial coverings may be secured  
  to the head or simply wrapped around the lower face. They can be made of a variety of materials,  
  such as cotton or linen, and may be factory-made or made by hand.
 Q:  Are face shields acceptable alternatives to mask?
 A:  No. The CDC does not recommend the use of face shields as a substitute for cloth face coverings.   
  However, a face shield that covers the eyes, nose and mouth can be worn in addition to a cloth  
  mask if desired.  Moreover, a face shield may be worn by younger children who are not required  
  to wear a cloth face mask.
 Q:  Who determines whether or not a student/staff member can medically tolerate 
   a facial covering? 
 A: People who should not wear facial coverings include the following:
  - Children younger than 2 years old. 
  - Anyone who has trouble breathing. 
  - Anyone who is unconscious, incapacitated, or otherwise unable to remove the cloth  
   face covering without assistance. 
 Schools should require documentation from a medical professional, as they do for other types  
 of accommodations.
 Q:  Can parents “opt-out” their child from the facial covering requirement, but still send them  
  to school in-person?
 A:  No. The child may opt-out of the requirement only if they choose to enroll in a fully remote learning 
  environment.  
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 Q: What recourse is there if students/families openly refuse to wear masks and they have  
  no documentation of being unable to medically tolerate a facial covering? 
 A: Schools should enforce compliance with state and local requirements for students through their  
  normal disciplinary mechanisms.
Cohorting in Grades 5-8
 Q:  If a building is K-8 or 5-6, or otherwise serves students in grades PK-5 and 6 and higher,  
  can the school choose to do strict cohorting and therefore not require facial coverings  
  for student?  
 A:  No.
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